YTBEPXJIEHA
pewenneM TeppuropuanbpHoii n30uparensHol komuccun Ne 6
ot 26 nexabps 2018 r. Ne 55-1
C U3MEHEHHUSIMH, BHECEHHBIMU pellieHneM TeppuropuaabHOit
n30upaTenbHON KoMmuccnu Ne 6
ot 15 mapta 2019 . Ne 58-1

WHCTPYKIHUA 11O AEJOIIPOU3BOACTBY
B TEPPUTOPUAJIBHOMN U3EUPATEJIBHONH KOMUCCHUH Ne 6
B CAHKT-IIETEPBYPT'E

1. O0mue moJ10KeHUA

1.1. UucTpyKuus o JEJIONPOU3BOCTBY B TeppuropnanbHOi
nu30uparenbHOr Komuccuu Ne 6 (mamee — MIHCTpYKIIHS) yCTaHABIMBAET MOPSIOK
paboThl C JOKyMEHTaMH, OCHOBHbIE IMpaBWJa WX MOATOTOBKA U OQPOPMIIECHUS
B TepputopuansHoil nzduparenbHoi komuccuu Ne 6 (manee — TeppuropuanbHas
KOMUCCHSA).

[Topssmok  paboTbl €  DJIEKTPOHHBIMH  JOKYMEHTaMH, JIOKyMEHTaMU
0 BEJACHUIO KaJpPOBOTO JEJIONPOU3BOACTBA  ONPENEISETCS  OTAEIbHBIMU
UHCTPYKIUSMU.

Uuctpykiust  paspabotana Ha ocHoBaHuu DenepanbHBIX  3aKOHOB
«O0 OCHOBHBIX TapaHTUSAX U30UpATEeNbHBIX IMpaB M I[paBa Ha Yy4yacTue
B pedepenayme rpaxnan Poccuiickoit ®eneparuu», «O0 apXuUBHOM Jeje
B Poccuiickoii ®@enepamnn», «O MOpsgKe pacCMOTPEHHUs OOpalleHud TpaxkiaaH
Poccniickon denepanuny, 3aKOHOB Cankr-lleTepOypra, [IpaBun
JIeJIONPOU3BOACTBA B  (peiepalibHBIX  OpraHax  MCIOJHUTEIBHOM  BJACTH,
YTBEpXKAEHHbIX MocTtaHoBieHneM [IpaButensctBa PD ot 15 wmrons 2009 rona
Ne 477, ¢ yauetom MeToanueckux peKoOMeHAAMN 1o pa3pad0TKe MHCTPYKUUN 1O
JICNIONPOU3BOACTBY B  (peiepalbHbIX OpraHax MCIOJHUTEIBHOM  BIACTH,
YTBEPKJICHHBIX TNpuKazoM dDenepaibHOr0 apXMBHOIO areHTcTBa OT 23 nexadps
2009 roga Ne 76, moctaHoBieHWI W HUHBIX HOpMathBHBIX akToB [[UK Poccun,
Cankr-lleTepOyprckoit n30upaTenbHOM KOMUCCUH, periameHTa TeppuropuaibHON
Komuccuu, ¢ ucnonbzoBanueM ['OCTa P 7.0.8-2013 «CUBU/I. [lenmonpon3BoacTBO

u apxuBHOE jaeno. Tepmunasl u onpenenenus», ['OCTa P 7.0.97-2016 «CUBU/I.



YHuudummpoBanHbie CUCTEMBbI JIOKYMEHTAIINH. OpranuzaimoHHoO-
pacrnopsiauTeabHas JOKYMEHTALH).

PabGota ¢ pokymeHTamu, colepKalluMu WHGOPMAIMIO OrPaHUYEHHOTO
paclpoCTpaHEHHUsl, OCYIIECTBISICTCSI B COOTBETCTBHM C TMOCTAHOBJICHUEM
[IpaButensctBa Poccuiickoit denepanum ot 3 HosOps 1994 roma Ne 1233
«O06 yrBepxaeHun [lomoxeHuss o TOpsiAKe OOpameHus: Cco  CIyKeOHOM
uH(OpMaIMel OTPaHWYCHHOTO pacHpoCTpaHeHUsT B QefepalbHBIX OpraHax
WCIIOJTHUTEIIbHOM BJIACTH, YIIOJJTHOMOYEHHOM OpPraHe YIIPABIICHHS UCIIOIb30BaHUEM
aTOMHOM SHEPrUy M YIOJHOMOUYEHHOM OpPraHe MO0 KOCMHUYECKOU ACATETbHOCTUY,
3a HCKJIIOYEHHEM JIOKYMEHTOB, COJAEpXKalluX CBEACHHs 00 u30upaTesx,
ydyacTHHKax pedepenayma, oOpamammuxcs B paMKax (QYHKIIMOHUPOBAHUS
['ocynapcTBeHHOM cHCTeMBbI peructpanuu (ydera) wusz0Ouparesied, y4aCTHUKOB
pedepenayma B Poccuiickoit deaeparumu.

1.2. [IpaBuna odopMiaeHUs] IAOKYMEHTOB U TMOPAIOK paboOThl C HHUMH,
NpPEeayCMOTPEHHbIE HacTosAmed WHCTpykuuei, o0s3aTenbHbl IS WICHOB
TeppuTopralbHOW KOMHUCCHM W TOCYJAPCTBEHHBIX TPAXKIAHCKUX CIYKAIIUX
anmapata TeppuTopraIbHON KOMUCCHH (JIaJiee — IPaXTaHCKHE CITYKaIl[Ue), a TAKKe
JIUI, TPUBJIEKAEMBIX 10 TPAXKIAHCKO-TIPABOBBIM JIOTOBOPAM.

1.3. PaGoTHUKH, MOCTYNHBIIINE HA TOCYAAPCTBEHHYIO TPAKIAHCKYIO CITYKOY
B anmapaT TeppuTopuaibHOM KOMUCCHH, JOJIKHBI ObITh 03HAKOMJIEHBI IO TOAHUCH
C TeKCTOM Hacrosien Mucrpykiuu.

1.4. Benenue JETTONTPOU3BOCTBA TeppuropuasibHON KOMUCCHH
OCYIIECTBISIET MpeAcenaresib TeppuTOpUaIbHOM KOMHUCCUM WM TPa)XTaHCKUU
CIy)Kallluy anmapara TeppuTOpHaibHOW KOMHUCCHM B COOTBETCTBUU CO CBOUM
JIOJDKHOCTHBIM PErJIaMEHTOM.

1.5.B cmydae yxoma B OTHYCK, BbI€3Ja B KOMAaHJIHUPOBKY, OOJIE3HH,
YBOJIBHEHMSI  MCIIOJIHUTENS  JOKYMEHTOB Ipejacenarenb TeppuTopualibHON
KOMHCCUU JaeT YyKa3aHHWE IMepe/laTh HEUCIIOJHECHHbIC JOKYMEHTHI JIPyroMy

HUCITIOJTHUTCIIIO.
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1.6. lenonpou3BoactBo B TeppuropruaabHOW KOMHCCHUU OCYILIECTBISIETCS C
UCIIOJIB30BAaHUEM IMPOIPaMMHOIO M3Jenus «Jlesio» MOJCHCTEMBlI aBTOMATH3ALUU
aAMUHUCTPATUBHOW  JE€ATEIBHOCTH ['OCYyapCTBEHHOM aBTOMAaTU3UPOBAHHOMN
cucteMsl Poccuiickoit @enepanu «BbIOOpBDY, BXOASAIIEH B COCTAB CIEUUAIBHOTO
nporpammHoro odecnedenus (manee — [ JIEJIO).

Hoctyn x I JEJIO ocymiecTBisieTcsi B COOTBETCTBUM C PeriameHTOM
UCIIONb30BaHUSl  MH(OPMAIIMOHHBIX  PECYpCOB  KOMILJIEKCA aBTOMAaTH3alluU
TepputopraibHON n3ouparensHoil komuccuu (nanee — KCA TUK) nmo mpukasy
npexacenarens TeppuTopruanbHOl KOMUCCUU.

Pabora ¢ pokymentamu TeppuTOpHalbHON KOMHUCCHUM OCHOBBIBAETCS Ha
IIPUHIUIE OJHOKPATHOW PErMCTpalvy JOKYMEHTA.

1.7. 1IM1 AEJIO mpenocTtaBisieT BO3MOXXHOCTh padOTaTh C AJIEKTPOHHBIMU
oOpa3namMu JTOKYMEHTOB U 3JIEKTPOHHBIMU JOKYMEHTaMH, OCYLIECTBISATh B 0a3e
JAHHBIX aBTOMATU3UPOBAHHBIA TMOMCK JOKYMEHTOB IO Pa3jIUYHBIM KPUTEPHSIM,
OpraHU30BbIBaTh KOHTPOJIb HCIIOJHEHUS JOKYMEHTOB M IOPYYEHMH, a TaKXKe
[OJIy4yaTh CTATUCTHUYECKHE OTYETHl MO JTOKyMEHTO000poTy B TeppuropuambHOu
KOMUCCHUHU.

1.8. UucTpyKius yTBepkaaercs peneHuem TeppuropuaibHON KOMUCCHU.

1.9. B UHCTpyKIIMK UCTIONB3YIOTCS CIEAYIOIINE TTOHSTHS:

OJlaHK JOKyMEHTa — Ha0Op pEKBU3HMTOB, HJCHTU(DUIMPYIOUIUX aBTOpa
o(pULIMaTBFHOTO MUCBMEHHOTO TOKYMEHTA;

BHYTPEHHHMU TOKYMEHT — JOKYMEHT, TOATOTOBIIEHHBIN B TeppuTOpranbHON
KOMHCCHH, HE BBIXOAIINM 32 €€ IPeebl;

BXOJAIIMN JIOKYMEHT — JOKYMEHT, IMOCTYNUBIIMK B TeppUTOPHUAIBHYIO
KOMUCCHIO;

JIEJI0 — COBOKYITHOCTh JJOKYMEHTOB WJIM OTIEIbHBIA JOKYMEHT, OTHOCSIIIHECS
K OJHOMY BOINpPOCY WM YYacTKy J€STEeIbHOCTH, MOMEIIECHHbIE B OTIEIbHYIO
00JIOXKKY;

JEJIONPOM3BOACTBO  —  JIEATENBHOCTh,  OOECIeuuBarolas  Co3/aHue

0(1)I/II_II/Ia.HBHBIX JOKYMCHTOB M OpPraHu3alunro pa6OTI:>I C HUMU,
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NOKJagHas  3amMcKa —  BHYTPEHHUMM  JOKYMEHT,  aJpECOBAaHHBIN
BBILIECTOSILEMY JTOKHOCTHOMY JIMIY OT HHUYKECTOSIIETO JTOHKHOCTHOTO JIMIA U
coJiepKaliuii 00CTOSATENBHOE H3JI0KEHHE KaKOoro-Tubo BONpPOCa C BBIBOJAMHU U
IIPEUIOKEHUSIMUA COCTABUTEIS;

JOKYMEHT — O(UIUaIbHBIA JIOKYMEHT, CO3JIaHHBIH TOCYJapCTBEHHBIM
OpraHoM, OpraHOM MECTHOI'O CaMOYIpaBJECHUS, IOPUINYECKUM WU (PU3NYECKUM
JAUIOM, OQOPMIICHHBII B YCTaHOBJICHHOM TMOPAAKE M  BKJIIOYCHHBIH B
TOKyMeHT0000poT TeppuTopuanbHO KOMUCCHH,

JOKYMEHTHUPOBAHHUE — (PUKCALMS HHPOPMALIUKA HA MAaTEPUAIbHBIX HOCUTENSIX
B YCTAHOBJICHHOM IOPSJIKE;

JOKYMEHTOOOOPOT — JABM)KEHUE TOKYMEHTOB C MOMEHTA MX CO3JIaHUsl WIIU
ITOJTYYEHHUSI 10 3aBEPLICHUS UCTIOJHEHHS WM OTIIPABIICHUS,

nyOauKaT JOKyMEHTa — MOBTOPHBIM 3K3EeMIUIAp MOJJIMHHUKA JIOKYMEHTAa,
MMEIOIINHN IOPUINYECKYIO CHITY;

3aBEpPEHHAsl KONHS — KONMA JOKYMEHTAa, Ha KOTOPOHM B COOTBETCTBUU C
YCTaHOBJIEHHBIM MOPSAKOM IPOCTABJISIIOT HEOOXOIUMBbIE PEKBU3UTHI, PUIAIOIINE
el FOPUIUYECKYIO CUITY;

UCXOIAIINN JOKYMEHT — JIOKYMEHT, OTHPABIIEMbId U3 TeppUTOPHAIBHON
KOMMCCHU;

KOHTPOJb  MCIIOJIHEHUS  JOKYMEHTOB —  COBOKYNHOCTb  JIEWCTBHHU,
00ecreunBaoIIUX CBOEBPEMEHHOE UCTIOTHEHUE JOKYMEHTOB;

KOIHUS TOKYMEHTa — TOKYMEHT, TOJIHOCTBIO BOCIIPOU3BOASIINNA HHPOPMALIUIO
IIOJUIMHHUKA U €70 BHEIIHUE IIPU3HAKU, HE UMEIOLUI IOPUIUYECKON CUIIBL;

HOMEHKJIaTypa AeJl — CUCTEMAaTU3UPOBAHHBIN [TI€pEYEHb HAUMEHOBAHUH JIEII,
3aBOAUMBIX B TeppuTOpHanbHON KOMHUCCHHM, C YKa3aHUEM CPOKOB MX XpPaHEHMS,
0(OpMIIEHHBIH B YCTAaHOBJICHHOM MOPSJIKE;

HOPMaTUBHBIE JOKYMEHTBl — COBOKYITHOCTb MHCTPYKTHBHBIX MAaTEpHUAJIOB,
paCcCUNTAHHBIX HA TIOCTOSTHHOE WJIM MHOTOKPAaTHOE JENCTBUE U COJICPHKALIUX KaKHe-

100 HOPMBI, IPABUIIA, TIPEANUCAHMUS;
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oopmiieHHE JOKYMEHTa — MPOCTaBICHHE HEOOXOIWMBIX PEKBU3HTOB,
YCTaHOBJICHHBIX IIPaBUJIAMH IOKYMEHTUPOBAHUS,

NUCbMEHHOE O0pallleHHue TpaxAaHNHAa — HAMPaBIEHHOE B TOCYapCTBEHHBIM
opraH, OpraH MECTHOIO CaMOYIPABJIEHUS WU JOJDKHOCTHOMY JIMIy MHUCbMEHHOE
NpeIOKEHHE, 3asBJICHUE WM 5Kao0a;

MMCHMO — 0000IIEHHOE HAa3BAHHUE PA3JIMYHBIX 110 COAECPKAHUIO JOKYMEHTOB,
CIIy’KallluX CPEJACTBOM OOIICHHS MEXy OPraHU3alUsIMHU, FPAKIAHAMU;

NOJJINHHUK JOKYMEHTa — TI€pBbIA WM E€IWHCTBEHHBIA JK3EMILISAP
JIOKyMEHTA;

NOPYYEHUE — JOKYMEHT, MPEANUCHIBAIONINI BBINOJIHEHUE TEX WIIA HWHBIX
3aJIaHUU;

perucTpalMoHHas kKapTouka nokymeHta (nanee — PK) — peructpammonHo-
ydeTHast opMa, B TOM UHKCJIE B JIEKTPOHHOM BHUJE, UCIOJIb3yeMas JUIsl 3aluCh
CBEJICHUN O JOKYMEHTE B LIENSAX y4yeTa, MOMCKA M KOHTPOJS, CO3JaBaeMasl IpH
peructpauuu J1o0KyMeHTa ¢ ucnolibzoBanuem 111 JIEJIO;

peructpauus IOOKYMEHTa — IPUCBOCHHUE JIOKYMEHTY PEruCTPallMOHHOIO
HOMEPA U BHECEHHE CBEJICHHI O JOKYMEHTE B PETUCTPALIMOHHO-YYETHYIO (hopMmy;

peructpanvonHas ¢opMa — CHCTeMa pPErucTpalud, HCHOoJIb3yeMast
B TeppuTopuaibHON KOMUCCUH MPU PETUCTPALIUU TOKYMEHTOB (KypHa);

PEKBU3UT JIOKYMEHTA — 00s13aTeIbHBIN 2JIeMEHT oopMIIeHHS OPUITUATEHOTO
JIOKYMEHTA;

CUCTEMA 3JIEKTPOHHOI'O JOKYMEHTOOOOpOTa — MH(pOpPMAalMOHHAsI CHCTEMA,
oOecrieunBaroIiasi cOOp JTOKYMEHTOB (BKIIOUEHHE TOKYMEHTOB B CHUCTEMY), HX
00paboTKy, yrpaBiieHHe JOKyMEHTaMH U IOCTYTI K HUM;

CKaHMpPOBaHUE JOKYMEHTa — MOJIyYeHHE dJIEKTPOHHOTO 00pa3a JOKYMEHTA;

CPOK HCHOJHEHHS JOKYMEHTa — CpOK, YCTAHOBJICHHBbI HOPMATHUBHBIM
MIPaBOBBIM aKTOM, OPraHU3alIMOHHO-PACTIOPSAUTEIILHBIM JTOKYMEHTOM, YKa3aHUSIMU

10 UCITOJIHCHUIO JOKYMCHTA WUJIU ITIOPYUYCHUCM;
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YKa3aHUS M0 UCIOJHEHUIO TOKYMEHTA — PEKBU3UT, COCTOSIINMA U3 HAAMNMHUCU
Ha JIOKyMEHTE WJIM Ha OTJEIIbHOM JIUCTE YCTaHOBJIEHHOW (hopMbI, chenaHHON
JOJKHOCTHBIM JTULIOM;

y4eT JOKyMEHTOB — (Qukcamus Qaxta TMOJy4eHHUs JOKYMEHTOB 0e3
NPOCTaBICHHUS HA HUX PETUCTPAIIMOHHBIX IITAMIIOB;

dopMupoBaHue aena — rpynnupOBaHUE UCIOTHEHHBIX JOKYMEHTOB B JEIIO
B COOTBETCTBUU C HOMEHKIIATYpOH Nled M cUCTeMaTH3alusl JOKYMEHTOB BHYTPH
nena;

AKCIIEPTH3a IEHHOCTH JOKYMEHTOB — M3YYCHHE JOKYMEHTOB Ha OCHOBAHUU
KPUTEPUEB MX LIEHHOCTH B LIENSAX OINpPEAENICHUS CPOKOB XpPAaHEHUS JOKYMEHTOB
¥ 0TOOpa UX JJIs AAJIbHEHIIET0 XPAHEHUS WM YHUUTOKEHUS;

AIIEKTPOHHBIN JOKYMEHT — JOKYMEHT, B KOTOPOM HH(OpMaIns MpeACcTaBlIeHa
B DJIEKTPOHHO-IIU(PPOBOIT popMme;

ANIEKTPOHHBIA 00pa3 JOKYMEHTa — OJIIEKTPOHHAs KOMUSA JIOKyMEHTa,

HN3TOTOBJICHHAA Ha 6YM2DKHOM HOCHUTCIIC.

2. Ilpuem, peructpanusi ¥ NPOX0KAeHUE MOCTYNAIIIHNX JOKYMEHTOB

2.1. lokymeHTsl B TeppuUTOpHaIbHYI0O KOMHCCHIO JOCTaBISIOTCS dYepes
oTneseHre CBa3u (mouToi, Tenerpadom), (Genpaberepckod WM CHeluaIbHOU
CBSA3bI0, HAPOYHBIM WJIM NEPENAIOTCA HA JUYHOM NPUEME TPAXKIAH MPEACENATENIO
TeppuropraibHON KOMUCCHH.

JIOKyMEHTBI MOTYT MOCTYIATh B TeppUTOPHAIIBHYIO KOMUCCHIO TIO KaHajaM
cBsi3u ['ocygapCTBEHHON aBTOMATU3UPOBAHHOM cuctembl Poccuiickoit deneparuu
«Bw10ope» cpenctBamu dnektporHor moutel [ JIEJIO, uepe3 oduimanbHyro
AJIEKTPOHHYIO TTOYTY, IO (PAKCUMUIILHOM CBSI3H.

2.2. Ilpuem, mepBuUYHas 00pabOTKa M pErucTpauus MNOCTYMAIOIIUX
JIOKYMEHTOB MPOU3BOJSITCA TpeAceaaTeseM TeppuTOpHabHOM KOMHCCUU WIIU
OTBETCTBEHHBIM 3a BeqeHue nesnonpousBojactsa ¢ [T JIEJIO exxenHeBHO B 4achl
pabotel TeppuTopuasbHOW KOMHUCCUH, KPOME BBIXOJAHBIX M HEpabO4MX

MPA3THUYHBIX THEH.
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B mepuon moarotoBku W MpoBEACHUS M30MPATEIHHBIX KaMITAHWA MOPSII0K
MOJIYYEHUS] M PETUCTpallMi JOKYMEHTOB IIOCJ€ OKOHYaHUs paboyero JHs,
B BBIXOJIHbIE M Hepabouue Mpa3gHUYHbIC JHH, YCTaHABIMBACTCS IMpeJceaaTesieM
TepputopruaibHON KOMUCCHH.

OOpaiieHus, Kacawliuecss HapylIeHUH H30UpaTeNbHbIX MpaB TIpaxkaaH
B IIEPUO/I MIOATOTOBKH U MPOBEIACHUS BEHIOOPOB U PEPEPEHIYMOB, PETUCTPUPYIOTCS
B JICHb MOCTYIUICHUS B TeppUTOpHATIBHYI0 KOMUCCHIO WJIM Ha CIEAYIOUNA pabounii
JICHb.

Peructpanusi TOKYMEHTOB OCYIIECTBIISIETCA B COOTBETCTBUHU CO CPOKAMU
U TOPSKOM, YCTAaHOBJICHHBIX B COOTBETCTBUHU C 3aKOHOJIATEIHLCTBOM O BBIOOpax
U pedepeHiymax st pacCMOTpEHUs: 0OparieHui.

2.3. TlocTynmuBmme MTOKYMEHTHI TOAPA3NCIAIOTCS Ha PETHCTPUPYEMBIE,
nojJIeKammue perucTpanuu ¢ ucnoiab3zoBanueM [IM JIEJIO  (moxyMeHTHI,
MOCTYNHUBIINE B  TEppUTOPUAIBHYIO  KOMHUCCUIO WA  OTIPABISIEMbIC
n3 Teppuropua’sbHOM KOMHMCCHM 1O KaHalay CBA3U [ ocynapcTBEeHHOU
aBTOMaTU3UPOBaHHOM cucteMbl Poccuiickoit @enepannu «BriOopb» cpencTBamu
anektpoHnHod moutel I JIEJIO (xkpome omnepaTMBHOM HH(pOpMaLUN))
U HE MoyiexKallne perucrpauud (npuioxxenue Ne 1).

2.4.1Ipn BCKpBITHM KOHBEPTOB, MOCTYHAIOMNX (ENbIBETePCKON WM
CIICIMAJIbHOM CBSI3bIO, MO IIOYTE, MPOBEPSETCA MPABUIBHOCTh aAPECOBAHUS,
KOMIUJIEKTHOCTh M LEJIOCTHOCTh JOKYMEHTOB, HAJIMYKUE IMPUIIOKECHUM, CBEPACTCS
COOTBETCTBHE HMX HOMEPOB YYETHBIM HOMEpaM, YKa3aHHbIM Ha KOHBEpTaX.
HempaBunbHO ajpecoBaHHblE W OMIMOOYHO BIJIOKEHHBIE JIOKYMEHTHI HE
PETUCTPUPYIOTCSA, IEPECBUIAIOTCS 110  HA3HAYCHUIO WIM  BO3BPALLAIOTCA
OTIPABUTEIIO.

2.5. Ecnu mipu BCKPHITUM KOHBEPTA OOHAPYXKEHO OTCYTCTBHUE JTOKYMEHTOB
WM WX OTICIbHBIX JIMCTOB, NPUJIOXKEHUM, MOBPEKICHHE JIOKYMEHTOB WU
HECOOTBETCTBME HOMEPOB JOKYMEHTOB HOMEpaM, YKa3aHHbIM Ha KOHBEpTE,
npeacenareneM TeppuTopraibHOM KOMHCCUU WM OTBETCTBEHHBIM 3a BEJICHUE

JIEJIOMPOU3BOCTBA COCTABIISIETCS aKT YCTAHOBJIEHHON (POPMBI B ABYX IK3EMILISIPAX
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(mpunokenure Ne 2). OOuH 3K3EMIUIIP aKTa MOCHUIAETCS] OTIPABHUTENIO, JIPYTOu
PUOOIAETCS K IPUHATHIM TOKYMEHTAM.

Ha 000poTHOIl CTOpOHE MOCIEIHEro JIMCTa IMOBPEXKIECHHOTO JOKYMEHTa
B IIPABOM HHMKHEM YTUIy J€IAaeTCsl OTMETKA «J{OKYMEHT MOJy4YeH B MOBPEKIAECHHOM
BUJIEN.

2.6. KouBepThl OT MOCTYNUBIIMX JOKYMEHTOB HE YHHUTOXKAIOTCS B CIy4ae,
€CJIM TOJIBKO 10 HUM MOKHO YCTaHOBHTH aJpeC OTIpPaBUTENs, NATy OTIPaBKH
Y TIOJyYEHHsI JOKYMEHTOB, €CJIM OHM COAEPIKAT JOKYMEHTHI, KOTOPBIE ITOCTYIINIIN
n3-3a npeaenoB teppuropun Poccuiickon denepanuu, U3 Cya0B, CICICTBEHHBIX
OpraHoB, 1100 JOTOBOPHI, IPETEH3UH, HCKOBBIE 3asIBICHUS, TOKYMEHTHI, CBI3aHHbIE
C pa3MeIleHUEM 3aKa30B Ha IOCTaBKH TOBAPOB, BHIIIOJIHEHUE Pa0OT, OKa3aHUE YCIyT
JUTSl TOCYTapCTBEHHBIX HYXI.

2.7. [lakeTbl ¢ MOMETKON «JIMYHO» YyUMTHIBAIOTCS MO MAKETHOMY >KypHAIy
Y TIEpEIatoTCs aJpecaTaM B 3aKPhITOM BHJIE TIOJI MTOATHCH.

2.8. [Ipn peructpauuu mnoctynuBiiero aokymeHta B PK  o0s3atenbho
BBOJSITCSA CIEAYIOIINE PEKBU3HUTHI: BUJI JOKYMEHTA, €T0 UCXOIAIIMNA HOMED U J1aTa,
JaHHBIE O KOppecnoHJeHTe (aapecante) (pamuiusi, uMs, OTYECTBO (PU3UUYECKOTO
JUlla WIA Ha3BaHUE OpraHU3allud, MECTOHAXOXKIACHHE OTIIPABUTENs), a TaKKe
KpaTKoe COAEp’KaHUE ITOKYMEHTa, KOJMYECTBO JIMCTOB OCHOBHOIO JTOKYMEHTa
Y JIUCTOB MPUJIOKEHUS, KOJTUYECTBO SK3EMILISIPOB.

PerucrpaiiioHHBIN IITAMII C YKa3aHUEM BXOJSIIETO HOMEPA, 1aThl, BPEMEHU
(mpu HEOOXOAMMOCTH) PETUCTpPAlUMU NPOCTABISAETCS, KaK MpaBWUiIO, B MPaBOM
BEPXHEM YTJIy JINLIEBOM CTOPOHBI IEPBOIO JINCTA 3aPETUCTPUPOBAHHOTO TOKYMEHTA.
[Ipy HEOOXOAMMOCTH YyKa3bIBAETCS BpPEMsSl PErucTpaluu (4achbl U MHHYTHI).
Ha npunokeHnn mpocTaBiisieTcs BXOIAIIMNA HOMEp JTOKYMEHTa, K KOTOPOMY OHO
OTHOCHUTCH.

Ha xomum pgoxymenTa Bxoasuuii Homep, para, @D.M.0O., noanuce
U JOJDKHOCTh JIMIA, IPUHSIBLIETO JOKYMEHT, MPOCTABISIETCS B MPABOM BEPXHEM
yIJy JULEBOM CTOPOHBI IepBoro jucra. Hymepanus mocTynMBIIMX JOKYMEHTOB

OCYILECTBIISIETCS B MpeJiesiax KaJIeHIapHOT o rojia.



IIpu peructpaunu pokymenta B I JIEJIO, sBisronierocs OTBETOM
HAa UCXOJSAIIMN JOKYMEHT WIM MNPHUCIAHHOTO B JOMNOJHEHHE K paHee
HarpaBjeHHOMY JokyMeHTY, B PK nenaercs cooTBeTCTByIOIIas CChlIKa (CBSI3KA).

K moBTOpHBIM JOKyMEHTaM MpUKIaAbIBaeTCs UHPOpManus O paHee
MOCTYNUBIINUX JTOKYMEHTaX U PE3yJbTaTax MX UCIOIHEHUSA, KOTOpas MEpeaacTcs
OTBETCTBEHHOMY 32 €r0 MCIIOJIHEHUE.

[Tocne perucrTpanuu JOKyMEHTa Ha OyMa)XHOM HOCHTENIE OH MOXKET OBITh
oTckaHupoBad, a 3atem K PK B [T JIEJIO moskeT ObITh MPUCOEANHEH 3EKTPOHHBIN
o0Opa3 TIOKyMEeHTa U PHJIOKEHUS K HeMy B (hopmare .pdf,

2.9. 3aperucTpupoBaHHbIe JTIOKYMEHTBI PacCMaTpHUBAIOTCS IpeJCcenaTeIeM
TeppuTopHalbHOM KOMHMCCHHM, 3aT€M IIOCJIE€ TEPEHECEHMs] yKa3aHus 10
ucnonHennto gokymenta B PK (B ciyuae peructpauuu noxkymenta B 111 JIEJIO)
NIEPENAOTCS UCIIOJHUTEISAM MO/ MTOAHKCH.

2.10. UcrionHeHHBIC JTOKYMEHTHI CITMCHIBAIOTCS B JIEJIO TIpejcenareaeM
TeppuTopralbHO KOMHCCUM M IIOMELIAIOTCS B JIEJI0 B COOTBETCTBUU C

HOMEHKJIATYpOu Jies1 TeppUTOpUAIIbBHON KOMUCCHUM.

3. OcHOBHbBIE TPeOGOBAHUS K MOATOTOBKE H 0OPMIIEHUIO JOKYMEHTOB

3.1. JlokyMeHTbl oQopMIsitoTcsT Ha OJaHKaX YCTaHOBJICHHOW (OpMBI,
M3TOTOBJICHHBIX KOMIIBIOTEPHBIM CIIOCOOOM (TprioskeHue Ne 3).

B TeppuropuaibHON KOMUCCUU MOTYT ObITh YCTAHOBJICHBI CIEAYIOIINE BUIbI
0JIaHKOB:

OJIaHK TPOTOKOJa 3acenanus TeppuTopUaTbHOW KOMHUCCUM (MPUIIOKEHUE
Ne 3.1);

onank perrenust TepputopuanbHoii Komuccuu (puaoxenue Ne 3.2);

OJlaHK TpHKa3a npeacenarens TeppUTOpUaIbHOM KOMUCCUU (TIPUIIOXKEHHE
Ne 3.3);

onank nmuceMa TepputopuanbHOl Komuccuu (npuiioxenue Ne 3.4).
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3.2. Ha Onanmkax pokymeHtoB momeniaercs repd Cankrt-IlerepOypra
B cooTBercTBUM C 3akoHOM Cankt-IletepOypra «O neTranbHOM ONUCAHUU
oduimanbHbeIX cuMBOJIOB CaHkT-IleTepOypra u nmopsiike ux UCIOIb30BAHUS.

3.3. KouTponr 3a mpaBWIBHBIM HCIOJIb30BaHWEM OJIAaHKOB U UX
COOTBETCTBHEM YCTaHOBJICHHBIM OOpa3liaM OCYLIECTBISIETCS MpeceaaTesieM WK
OTBETCTBEHHBIM 32 BEJICHUE JICTONPOU3BOJICTBA.

3.4. lokyMeHTbl OQOPMIISIIOTCSI B COOTBETCTBUM C  TpeOoBaHUSIMHU
K JIOKYMEHTaM, U3rOTOBJISIEMBIM C MTOMOIIBIO TIeYaTaroMX YCTPOUCTB U K (paitiam
TEKCTOBBIX JJOKYMEHTOB (npuiioxenue Ne 4)

3.5. Ilpu noaroroBke v 0hOPMIIEHUN JOKYMEHTOB YJEHBI TeppUTOpHATBHON
KOMHCCUM WM TPaXKIaHCKUE CIIy)Kalue ammapara TeppuTopuaibHOM KOMHCCHUH,
a TakKe JUIa, MPUBJIEKaeMbIe MO TPa)KIAaHCKO-TIPABOBBIM JOTOBOpAM, TOJIKHBI
co0II01aTh MpaBuiia OPOPMIICHUS PEKBU3UTOB JOKYMEHTOB, U3JI0’KEHHBIE HUXKE.

3.5.1. laTta tokymMeHTA.

JlaToii MOKyMEHTa SIBJISIETCSl JlaTa €ro MOJANUCAaHUs, yTBepxKiaeHus. [laToii
MIPOTOKOJIA SIBJISIETCS IaTa 3aceaHus, a aKTa — JJaTa COOBITHS.

JlaToii TOKyMEHTa, U3JaHHOTO COBMECTHO JBYMS U 00Jiee OpraHu3alUsIMU,
SBJISIETCS 1aTa OoJjiee MOo3JHeH MOANNCH.

Jlaty nokymMeHTa opopMIISIFOT apaOCKuMU 1udpamMul B TOCIEA0BATEIHHOCTH:
JIeHb MecAla, Mmecsi, Toa. [leHp mecsmna u mecsy opOopMIISIFOTCS IByMSI Tapamu
apa0Ockux 1udp, pa3faeIeHHBIMA TOYKOHW, TOJl — YETHIPhbMS apaOCKuMu Iudpamu,
HanpuMmep:

17.01.2011
Jlomyckaercst clioBeCHO-ITU(POBOI crtocod ohopMIIeHHSI 1aThl, HATPUMED:

17 suBaps 2011 1.

3.5.2. PerucTpannoHHblii HOMep TOKYMEHTA.

JIng  BXOOAIIMX M HMCXOAAUIMX JOKYMEHTOB — O3TO MHACKC Jena
110 HOMEHKJIATYPE U, YePE3 KOCYIO YePTY, MOPAIKOBBI HOMEDP TOKYMEHTA.

PeructpauroHHbBIl HOMEP NOKYMEHTA, U3JAHHOTO COBMECTHO, COCTOUT H3

pa3gEeNEHHbIX KOCOM 4YEepTOW PErHCTPAlMOHHBIX HOMEPOB, IPUCBOEHHBIX
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opraHu3anusiMnu — ABTOpaMM JOKYMCHTA n PaCIIOJIOKCHHBIX
B IIOCJICOOBATCIIBHOCTH, COOTBCTCTBYIOHIeﬁ 0003HAUCHUI0O HAMMCHOBAaHUH

OpI‘aHI/ISaIlHﬁ B 3ar0JIOBOYHOM YaCTH JOKYMCHTA.

3.5.3. CcbliIKa HA MCXOASIIUI HOMEP U 1ATy JOKYMEHTA.

CcbUlka Ha MCXOISIIMM PErUCTPAllMOHHBIA HOMEpP M JaTy JIOKyMEHTa
BKJIIOYAETCSI B COCTAaB PEKBU3UTOB Osianka mucbMma. CchlUIKa Ha HCXOISAIIUN
PETUCTPAIMOHHBIN HOMEp W JaTy JOKYMEHTa MPOCTABISETCS UCHOJIHUTEIEM MpHU

IIOATOTOBKC ITMCbMAa-0OTBCTA.

3.5.4. Anpecar.

PekBu3uT «Aapecar» pacnojiaraercs B IpaBOM BEPXHEM YTITy.

JIOKYMEHTBI aIpeCcylOTCsl B OpraHu3aliy, X CTPYKTYpHBIE MOJIpa3esieHus,
JOJDKHOCTHBIM JIMIIAM WJIM TpaXkJaHaM T[pH OTBETe Ha HX OOpalleHus.
HaumeHoBaHMe oOpraHuzalluyd U CTPYKTYpHOTO MOJpa3fesieHUusl yKa3bIBAIOTCSA B

HMCHUTCIIbBHOM IIaZICIKC, HAITIPHUMCP:

[TpaButenbcTBO CTAaBPOMOJIBCKOTO Kpast
[IpaBoBoe yrpaBieHue

Ecnmn  nokymeHT anpecyercsd  JOJDKHOCTHOMY  JIMIY, HAuWMEHOBAHUE
OpraHu3alliy YKa3bIBa€TCsl B UMEHUTEIBLHOM MaJeKe, a JOJKHOCTh U (paMUIIHs — B
natenbHoM. [Ipy 3TOM MHMIIMATBI YKA3bIBAIOTCS NOCIe (paMIIINK, HAllpUMEp:

IIpaBuTENBHCTBO

Mypmanckoit o0iacTu
3aBenyroleMy OTAEI0M

AnekcangpoBy A.B.

Eciu  nmoxkymeHT azapecyeTcss pPYyKOBOAMTENIO OpraHM3allid WIH  €ro
3aMECTUTEN0, HAMMEHOBAHUE OpPraHU3allMUd JOJKHO BXOJUTh B HAaWMEHOBAHUE

JIOJDKHOCTH aJipecara, HalpuMmep:
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3amecturento aupexropa Beepoccuiickoro
HAy4YHO-UCCIIEI0BATEIBCKOTO HHCTUTYTA
JIOKYMEHTOBEICHUS U ApXUBHOTO JIeJia

3umuny B.C.

Ecmu nokymeHT ajapecyercs OpraHMs3aldd, CHadajla YyKas3blBaeTcs ee
HAaNMEHOBAHHUE, 3aTEM ITOYTOBBIN a/IpEC, HAITPUMED:

[lenTpanbHas u3dupareabHasi KOMUCCHS
Poccuiickon denepanunu
b. Uepkacckuii nep., 1. 9, Mocksa, 109012

JlomyckaeTcsi LIEHTPUPOBAaTh KAXKIYIO CTPOKY PEKBHU3UTa «AJpecar»
10 OTHOIICHHIO K CAaMOM JJTMHHOU CTPOKE.

JlomyckaeTrcsi KCHONb30BaTh  O(PUIMAIBHO MPUHSATHIE COKpAILEHHBIE
HAaUMEHOBAHUS OPraHOB TOCYJApCTBEHHOW BJIACTH, MECTHOI'O CaMOYIIPABIICHUS,
OpraHu3aIuu.

[TouToBBIl ajgpec yKa3bplBaeTCs B IOCIEAOBATEIBHOCTH, YCTAaHOBJIEHHOMN
[TpaBmiiaMu oOKa3aHMsl YCIAyr IIOYTOBOM CBSI3M, YTBEP)KICHHBIMU IMPUKA30M
Munkomcsizu Poccun ot 31 mronst 2014 roma Ne 234 «OO0 yTBepKICHHUH TPABHIT
OKa3aHus yCIYyT MOYTOBOM CBS3M».

Ecnu moxymMeHT OThpaBisieTcs B HECKOJIBKO OJTHOPOIHBIX TOCYAapCTBEHHBIX

OpraHOB WJIM OPTaHU3AIINM, UX CJIEIYET YKa3blBaTh 0000IIEHHO, HATTPUMED:

[Ipencenarensam y4acTKOBBIX KOMHUCCHUIA

JIOKyMEHT He JIOJIKEH cofiepKaTh Oosiee yeThbipex aipecaToB. CIIOBO «KOMUS»
nepej BTOPbIM, TPEThUM, YETBEPTHIM aIpeCaTOM HE YKa3bIBAETCH.

[Ipu HampaBieHun AOKyMeHTa Oojiee 4eM B YeThIpe ajpeca COCTaBISETCS
CIIMCOK PAaCCBUIKH YCTaHOBJCHHOW Qopmbl (npuioxkenue Neb5), koTopsrii
MOAIUCHIBACTCS IIpeacenarTeseM TeppuTopuaibHON KOMUCCHH.

[Ipu ampecoBaHnu JOKyMeHTa (PU3MUECKOMY JIUIly BHAuyajie YKa3bIBaIOTCS

dbaMuIKs ¥ THULUAIIBI TTOJTydaTessl, 3aTeéM MOUTOBBIN ajipec, HalpuMep:
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AreeBoii A.1.
yi. KocMonaBToB, 1. 42, r. [TonbicaeBo,
Kemeposckas ob0nacts, 652560

3.5.5. I'pud yrBepxkaeHusi JOKYMeHTA.

JIOKyMEHT  yTBEpXKIACTCS JIOJDKHOCTHBIM JIMIIOM WJIA  CHEHHAIbHO
W3/1aBAEMbIM JOKYMEHTOM.

[Ipu yTBEpKJI€HUM JOKYMEHTA JOJKHOCTHBIM JIUIIOM Tpu( yTBEpKACHUS
noipkeH coctosTh u3 cioBa Y TBEPK/IARO 6e3 kaBbluek U 3arjiaBHbIMU OyKBaMu
M Ha CIENYIOUIEd CTPOKE — HAMMEHOBAHUE JOJDKHOCTH, ITOAINCH, WHHUILIMAJIBI

u (aMunus Jauia, yTBEpAUBIIETO JOKYMEHT, JaTa YTBEPKACHUS, HAPUMeED:

YTBEPXIAIO
IIpencenarens TeppuropuanbHoOn
n30OupaTenbHON KoMuccuu Ne 6
JIU4YHasi nmoAnuch HHUIIHNAJIbI, CI)aMI/IJ'II/ISI
Jlata

[Ipu yTBepkKaeHUU TOKYMEHTA PEIICHUEM, TPOTOKOJIOM, TpU( YTBEPKACHUS
cocrour u3 cinoBa YTBEPX/IEH (YTBEPXJIEHA, YTBEPXIEHBI wumm
YTBEPXJIEHO) 6e3 kaBblueK | 3arjlaBHbIMU OyKBaMU, HaWMEHOBaHUS
YTBEPKIAOIIET0 JOKYMEHTa B TBOPHUTEIBHOM IaJ€XKe, €ro JaThl U HOMEpa,
HarpuMmep:

YTBEPXEH
pewienueM TeppuropuaibHON
n3buparenbHo komuccuu Ne 6
ot 15 despasis 2011 r. Ne 28- 5
['pu¢ yTBepkaeHUs pacroiarailoT B IPaBOM BEPXHEM YINIy JOKYMEHTa.

B rpude yTBepxkaeHus AOMyCKaeTcs MEHTPUPOBATh DJEMEHTHl OTHOCUTEIBHO
CaMOM JIJTMHHOW CTPOKH.

3.5.6. Yka3aHus no MCroJIHEHUIO JOKYMeHTa (Pe30Iiouus).

VYKkazaHus MO HCIOTHEHHUIO JOKYMEHTAa MOTYT OBITh HANUCaHbl OT PYKHU

npeacenareneM TeppuTopuarbHOM KOMHUCCUM Ha NOJIMHHUKE JOKYMEHTa Ha
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CBOOOJTHOM OT TEKCTa MECTe WM O(pOPMIIEHBI Ha OTAEIBLHOM JicTe hopmara A 6
(105x147), npunoxeHHOM K JIOKYMEHTY. YKa3aHHus IO HCIOJHEHHUIO JOKYMEHTa
BKJIIOYAIOT ()aMUJIMM W HWHULUAIG HCIOJHUTENEeH, MpU HEOOXOAUMOCTU —
COJIEp’)KaHHE TOPYYEHUS, CPOK HCIOJHEHUSA, TMOJNUCh PYKOBOAMUTENS U JaTy,
HaIpumep:

Cuzoy A.10.
I'puropreBy B.C.

[Tpoury paccMOTpeTh U 1aTh OTBET
k 15.02.2011

JInu"ag moamnuce
JlaTa
3.5.7. 3aroy10BOK K TEKCTY JOKYMEHTA (HAaUMeHOBaHUeE IOKYMEHTA).
BaFOJ'IOBOK K TeKCTy I[OKYMCHTa JOJIDKCH KpaTKO U TOYHO paCKpBIBaTB cro
COACPKAHUC U 6I)ITI) COorjiaCoBaH ¢ HAMMCHOBAHHUCM BHJd AOKYMCHTA. 3aTOJIOBOK

MO’KET OTBEYATh Ha BOTIPOCHI:
«0 4eM (0 KoM)?», HarpuMep:

ITpukas
O co3nanuu DKCepTHOM KOMUCCUU

«uero (koro)?», Hampumep:

JIOJDKHOCTHOM peryiaMeHT
BEJYLIETO CIELUATIUCTA

3aroJ0BOK COCTaBJISIETCS JTUI[OM, TOTOBSIIIIUM MPOEKT JOKYMEHTA.

3aroyioBOK, COCTOSIIIMI W3 JABYX M 0oJiee CTPOK, MEYaTaeTCs yepe3 OJuH
MEXKCTPOYHBIM MHTEpPBajJ, TOYKA B KOHIIE 3arojOoBKa HE CTaBUTCA. 3arojOBOK
pacrionaraeTcsi Ha HEPBOM JIMCTE€ HaJ TEKCTOM JIOKYMEHTa IO LEHTPY, a MpH
o(OpMIJICHUH TTUCbMa — OT TPAHUIIBI JIEBOTO TOJISA.

3.5.8. TekeT 10KyMeEHTA.

Texcr gokymeHTa OGOPMIISIFOT B BHUJE CBSI3HOTO TEKCTa, TAOJMIBI WA

COEIMHEHUS ITUX CTPYKTYP.
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TexkcT 1OKyMeHTa JOJKEH M3JaraTbCsi KpaTko W SICHO, OBITh
apryMEHTHUPOBAHHBIM, OO0ECeunBaTh TOYHOE M OJHO3HAYHOE BOCIIPUSTHE
coJeprkalieiicst B HeM UH(pOopMaluu.

TekcT OKyMEeHTa JOJDKEH, KaK IPaBUIIO, COCTOATh U3 IBYX YacTel. B mepBon
4acTH YKa3bIBAKOTCS IPUYMHBI, OCHOBAHUS, LIEJIU COCTAaBJICHUS JOKYMEHTa, BO
BTOPOIl — pelIeHus], BBIBOBI, MPOCHOBI, MPEATIOKEHUS, PEKOMEHAAIINH.

TexkcT MOKyMEHTa MOXKET COAEPKaTh TOJBKO 3aKIIOUUTEIBHYIO 4YacTh
(Hampumep, MpHUKa3 — PACIOPAIUTENBHYIO YacTh 0€3 KOHCTaTUPYIOLIEH, MUChMO,
3asBJICHUE — TPOCKOY 0€3 MOSICHEHUS).

B Tekcre nOKyMeHTa, MOATOTOBJIEHHOIO HAa OCHOBAaHUM 3aKOHOJATEIIBHBIX,
VHBIX HOPMAaTUBHBIX ITPABOBBIX aKTOB, H3AHHBIX OpraHaMy BJIACTH U YIIPaBJICHUS,
UK Poccun, Cankr-IlerepOyprckoil wu30MpaTenbHON KOMHCCHEH, paHee
W3/IaHHBIX TeppUTOpPHATIBHOM KOMMCCHEH, YKa3bIBAETCSI HAMMEHOBAHHE BHJA
JIOKyMEHTa, HAMMEHOBAaHHUE OpraHa, M3JaBIIEr0 JOKYMEHT, JaTa NPUHATUS WU
YTBEPKICHHSI JTOKYMEHTA, €r0 PETMCTPALMOHHBIA HOMEp, a TAKXKE 3arojIOBOK
JNOKYMEHTA, 3aKJIFOUCHHBIN B KABBIUKH.

TekcTbl JOKyMEHTOB OOJIBIIOTO O0BbEMa MOTYT JEJIUTHCS Ha pasjelbl,

MO/IPa3/IeIbl U MyHKTHI, KOTOPBIE HYMEPYIOTCS apaOCcKkuMu 1udpamu, Halpumep:

1. Pa3nen
1.1. TIToppaznen
1.1.1. ITyHkT

AO3a1pl BHyTPY MYHKTOB HE HYMEPYIOTCS.

B nucbmax ucnonb3yroT ciaeayronme GopMbl U3T0KEHUS:

or l-ro mmma wMHoxecTtBeHHOro uyucna («IIpocum  HampaBUTH
uHpopmaiuio...», «Hanpasisem Ha 3aKJIIOU€HUE TPOEKT...» U JIp.);

OT 3-ro Juvila eIUMHCTBEHHOro uwucia («TepputopuanbHass KOMHCCHUS HE
CUMTAET BO3MOXKHBIM...», «TeppuTopraibHas KOMUCCUS MPEITIAraeT pacCMOTPETh
BO3MOXXHOCTb...»).

I'padpr u cTpokm TAOMUIIEI JOJKHBI MMETh 3arojIOBKHU, BBIPAKCHHBIC
CYIIECTBUTEIbHBIM B HMMEHHUTENIbHOM majaexe. l[lomzarosoBku rpad U CTpPOK

JIOJDKHBI OBITh COTJIACOBaHbBI ¢ 3arojioBkamu. Ecnu Tabnuily medararoT Oosee ueM
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Ha OJHOW cTpaHuie, rpadbl TaOMUIBI JOKHBI OBITH MPOHYMEpPOBaHbI U Ha

CICAYIOIHX CTpaHHUIIAaX OOJIKHBI OBITH Halle4aTaHbI TOJIHLKO HOMCPaA 3THUX rpa(b

3.5.9. OT™MeTKa 0 HAJIMYMH NPUITOKEHHIA.

OTMmeTKa 0 HAIMYWU MPUIIOKEHUIA PACIIOaraeTcsi OT TPAHHUIIBI JICBOTO OIS
MocJie TEKCTa Mepe/i MOAMUCHIO.

Ecimu moxyMeHT mMeeT MpUIIoXKEeHHsI, Ha3BaHHBIE B TEKCTE, OTMETKa 00 HX

Hamauu ohopMIIsIeTCs TIo ceayromen Gopme:

[Tpunoxxenue: Ha 15 1. B 3 3K3.

Ecan JOKYMCHT HMMCECT IPUITOKCHNA, HC HA3BAHHBIC B TCKCTC, HX
HanMCHOBAaHU H€06XOI[I/IMO MNCPCUHUCIINTE IIOCJIC TCKCTAa MOOKYMCHTA IICPCH
MMOAIMCHIO C YKA3aHHUEM KOJIMYCCTBA JIMCTOB B KAXKJIOM IMPHUIIOKCHHUHU U KOJINYCCTBA

9K3CMILIIAPOB, IPU HAITWINHU HCCKOJIbKHUX HpI/IJ'IO)KeHI/Iﬁ HUX HYMCPYIOT, HAIIPHUMCP:

[Ipunoxenue: 1. Tlonoxenue 00 sxcriepTHOM KomMuccuu Ha 15 1. B 1 3K3.
2. Ilpumepnas HoMeHKIaTypa aen Ha 14 1. B 1 9K3.
Ecnu npunoxxenus: cOponItopoBaHbl, TO KOJUYECTBO JTUCTOB HE YKa3bIBACTCHI.
Ecmu IMPUIOKCHUC HAIIPABJIACTCA HC BO BCC YKA3dHHBIC B JOKYMCHTC aJpccCa,

TO OTMETKA O HAJIMYUU MPUJIOKEHUsT oopmIIsieTes 1o cheayroniei Gpopme:

[Tpunoxenue: Ha 20 1. B 3 9K3. TOJIBKO B IMEPBHIN ajapec.

Ecmn Kk noOkyMeHTy mnpwiaraercs Ipyroul JIOKYMEHT, TAaKK€ HMEIIIUN

MPWIOKEHUE, TO OTMETKA O HAJIMYUU TMPHUIIOKEHUS O(QOPMIISIETCS CIIETYIONTUM

obOpazom:

[Tpunoxenue: muceMo  [leTpomaBinoBck-KamMyarckoli  rOpoACKOM — TEppPUTOPUATIBHOM
komuccuu ot 15.11.2010 Ne 01-21/450 u npuinoxeHue K HEMY, BCEro Ha
12 n.

B PCHICHUAX M IIPHUKa3ax CBCACHUA O HAJIMINH HpI/IJ'IO)KeHI/Iﬁ YKa3bIBaOTCA B

tekcte. Hanpumep:

«PazpaboTath W  TOpeACTaBUTH  NPOEKT IJIaHa 1o  ¢opme,  yKa3aHHOH
B IpuiIokeHnn Ne 1.

Ecau B JOKYMCHTC, K KOTOPOMY OTHOCHTCA IPUITIOKCHHUC, OHO

HC YTBCPKOAACTCA, a IIPOCTO COACPIKHUTCA CChbLIIKA HAa HETO, TO B IIPAaBOM BCPXHEM
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yIJy YKa3bIBaeTCs, K KaKOMYy pEIIEHUI0 (TpHKa3zy) MPUIIOKEHUE OTHOCUTCH,
HaIpuMep:

IIpunoxenue
K penienio TeppuropuanbHON
n3buparenpHol Komuccuu Ne 6
ot 11 staBapst 2011 r. Ne 11-5

[Ipunoxenue
K IpUKa3y npeacenarens TepputopuanbHO
n3bupartenbHO KomMuccHU Neb
ot 15 mapra 2010 1. Ne 27

HpI/I HaJIM9YnuM HCCKOJIBKHX HpHJIO)KGHI/Iﬁ OHHM HYMCPYIOTCA, HAIIPHUMCP,

npunoxenue Ne 1, mpunoxenue Ne 2 u tak nanee.

3.5.10. Hoanuch AOKHOCTHOTO JINLIA.

B cocTaB noanucu BXoAST: HAUMEHOBAHHUE JOJKHOCTH JIMLA, OMUCABILIETO
JOKYMEHT, €ro JIMYHas MOJIHUCh, KOTOpass Oo(popMiIseTcs CUHUMH WM YEpHBIMU
YEpHWIaMH, paciiu@poBKa NoANUCH (MHUIUAIbI, (haMUIus).

Ecnu nokyment odopmisiercst Ha 6manke TepputopuaibHOM KOMUCCUU, TO
PEKBU3UT BKJIOYAET HAMMEHOBAaHUE [OJDKHOCTH JIMIA, MOAMUCHIBAIOLIETO
JIOKYMEHT, €r0 JMYHYIO MOIMUChH, pacIM(POBKY NOANKUCH (MHULIMAIIBI U (DAMUIINIO),

Hanpumep:

[Ipencenarens JINYHAA TTOAIMUCH WHULIAAIBI, paMuIus

Ecin [OKHOCTHOE JMIO, MOANMCh KOTOPOTO 3aroTOBJIEHA HA IPOEKTE
JIOKyMEHTA, OTCYTCTBYET, TO JTOKYMEHT IOANMUCHIBAET €r0 3aMECTUTENb WM HHOE
JMIO0, UCHOJHSIomEee ero obs3aHHOCTH. [lpu 3ToM 00s3aTenbHO YKa3bIBaIOTCA
(dakThueckass JOKHOCTh JIMIA, MOAMMCABIIET0 JOKYMEHT, U €ro ¢GaMuius.
He nomyckaercst noaqnuceiBaTh JOKYMEHTHI C IPEIJIOTOM «3a» WIH MPOCTABIECHUEM
KOCOU 4epThl nepe] HAMMEHOBAaHUEM JOKHOCTH.

Ecnu nokyMeHT odopmiisieTcs He Ha OJIaHKe, TO PEKBU3UT COAECPKUT MOJTHOE
HAaMMEHOBaHHE JOJKHOCTH JIMIA, TOANMKMCABIIETO TOKYMEHT, €r0 JUYHYIO ITOAHCH,

pacupoBKy noanucu (MHUIMaNb U pamunuio). Hanpumep:
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3aMecTUTeNb IpeaceaaTens
TepputopualibHON H30HpaATEILHOMN
KkoMmuccuu Ne 6 JINYHAs MMOAIHCH WHULIAAIBI, (pamMuims

HpI/I MoANMCaHNKN AOKYMCHTAa HCCKOJBKHMMH JOJDKHOCTHBIMH JIMIAMHA
HUX TIIOAIIMCH pacliojararorcsa oJHa II0J I[pyroﬁ B IOCJICOAOBATCIBHOCTH,

COOTBCTCTBYIOHICﬁ 3aHHMAaeMOu HOJDKHOCTH, HAIIPUMCP:

HpeI[CGI[aTeJIB JIM4YHas 1nmoAnrncChb HWHUIIUAJIBI, q)aMI/IJII/ISI

['maBHbI Oyxrantep JUYHAS MTOANUCH MHUIUANbI, pamMuIns

B noxymeHTe, mOArOTOBJIEHHOM KOMHUCCHEH, TOAMUCH PaCIoaraloTcsl OHa
nox apyroi. IlepBeIM yKa3bIBaeTcs Mpejicenaresib KOMUCCHH, a (aMUIIMUA YJICHOB

KOMHCCHUU pacroJiararorcs B ajipaButHoM nopsjke. Hampumep:

HpeIlCGI[aTCJII) KOMHUCCHH JIM4Has 1IoAIINChH WHUIIKAJIBI, (1)3,MI/IJII/I$[

YieHBl KOMHCCUH JIMYHas 1nmoJnncChb WHUIIKAJIBI, (baMI/IJII/Iﬂ
JIM4YHas nmoAnuch HHHUIINAJIBI, q)aMI/IJ'II/IH

Ecnym nmOKyMeHT coOCTaBieH Kak Ipuiaraemas K OCHOBHOMY JOKYMEHTY

CIIpaBKa WJIH I/IH(bOpMaHI/Iﬂ, TO OH IIOAITMCBHIBACTCA COCTaABUBIIINM €I'0 JIMIIOM.

3.5.11. I'pud corsiacoBaHus.

I'pud cormacoBanus cocroutr w3 cioBa COIJIACOBAHO 0e3 KaBBbIYCK
W 3ariaBHbIMH OyKBaMM, HAWMEHOBAHUS JIOJDKHOCTH JIMIA, C KOTOPBIM
COTJIACOBBIBACTCS TOKYMEHT (BKJIIOYasi HANMEHOBAaHUE OPTraHU3aIliM), €ro JIMYHOM
MOAMUCH, paciinPpoBKY MOANMKUCH (MHULMAIBI, PaMUUsI) U JaThl COTJIACOBAHUS,

Harpumep:

COI'JTACOBAHO
3amMecTUTENb IJ1aBbl AIMUHUCTPALIUH
Kpacnocennckoro paitona Cankrt-IlerepOypra

JTUYHAs TOANKUCH WHUITHAIIBI, PaMUITUs
ara

Ecnu cornmacoBanue oCylIeCTBIISIETCS TPOTOKOJIOM, MUCbMOM WJIU JAPYTUM

JAOKYMCHTOM, TO COTJIACOBAHUC O(I)OpMJ'I?ICTC?I cIeayroamm 06p330M2
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COI'’TACOBAHO
MIPOTOKOJI 3aCEaHuUs
aTTECTALMOHHON KOMHUCCUU
TeppuropuanbHON U30MpPATETLHON KOMUCCHHT

No
ot 05 depamns 2011 r. Ne 16
WIIH:
COI'JTACOBAHO

nucbMo Pocapxusa
ot 05 mapta 2011 r. Ne 4-15/46

I'pud cornmacoBanusi pacrnonaraercs noj pekBuzutroM «lloamuce» B 1eBOM

HHJ)KHCM II0JIC NOKYMCHTA.

3.5.12. Bu3za.

BHyTpeHHee corjacoBaHuMe MpPOEKTa JOKyMEHTa O(OpMIIIeTCs BH30M.
Bu3za BKIIIOYaeT MOANUCH BU3UPYIOLIErO, pACHIM(POBKY MHOANUCH (MHUIUAIBI,
bamunus) U JaTy, Npd HEOOXOJUMOCTH MOXKET OBbIThb YKa3aHa JOJKHOCTD
BU3UPYIOILET0, HAIPUMED:

[Ipeacenarens TeppuropuanbHO H3OUPATETEHON KOMUCCUU
JMYHas NOANKUCH WHUIUANbI, paMuus
Hara

[Tpu HaIMUMKM 3aMeYaHuil K TOKYMEHTY BU3a 0(OpMIIIETCS CISAYIOIINM 00pa3oMm:

3ameuaHus IPUIIaraoTCs
[Ipencenarens TepputopuanibHOil H30UpaATENBbHON KOMHCCUN

JINYHAS MOAIHNCH WHUIHAIIBI, (aMUTus
Hara
3amMeuaHus N3J1arar0TcCs Ha OTACJIBHOM JIUCTC, IHOAIINCBIBAKOTCS

Y TIPWIATAKOTCS K IOKYMEHTY.
JlomyckaeTcsi TOJIMCTHOE BUSMPOBAHUE JOKYMEHTOB U MPUIIOKEHUN K HUM.
Ecnu nognvHHENK TOKYMEHTA OCTAeTCA B TeppUTOPUAIIBHON KOMUCCHH, BU3bI
MPOCTABIIIIOTCS. B HIDKHEM YacTH OOOPOTHOW CTOPOHBI TOCJIETHEro JIMCTa

MNOAJIMHHMKA TOKYMCHTA.



20

JIns MOKyMEHTAa, MOJJIMHHHUK KOTOPOTO OTIIPABISAIOT M3 TEPPUTOPUAIBHOU
KOMMCCHUH, BU3BI IIPOCTABISIOTCSA B HIDKHEW YaCTU JIMLEBOU CTOPOHBI IIOCIIEIHETO

JINCTA KOIIMHU OTIIPABJIICMOTO JOKYMCHTA.

3.5.13. OTTHCK MeyaTH.

[TeyaTts  3aBepsieT TOMJIMHHOCTh  TOMMUCH  JOJDKHOCTHOTO  JIMIIA
Ha JOKYMEHTaX, YJIOCTOBEPSIONIMX MPEAYCMOTPCHHBIC TMPABOBBIMU aKTaMH
MOJITHOMOYHS  JTOJDKHOCTHBIX JIMIT WM  (PUKCHPYIOIIMX (DAKThI, CBSI3aHHBIC
¢ (PMHAHCOBBIMU CPEACTBAMH, a TAK)KE HA MHBIX JIOKYMEHTAX, IIPEIyCMaTPUBAIOIINX
3aBepEeHHE MOTMHHOM TOIIHCH.

IleuaTs cTaBUTCA Ha CBOOOJHOM OT TEKCTAa MECTE, HE 3aXBaThIBas JTUYHOU
MOAIINACU JOJDKHOCTHOrO juia. [ledats MOXKET 3aXBaTbIBATh YaCTh HAMMEHOBAHUS
JOJDKHOCTH JIMIIA, TTOITMCABIIETO JOKYMEHT.

B moxymeHTax, MOATOTOBJIICHHBIX Ha OCHOBE YHU(MDUIIMPOBAHHBIX (opM,

IéyaTb CTaBUTCA B MCCTC, 0003HaueHHOM OTMETKOH «MII» Miu MHBIM o6pa30M.

3.5.14. OT™MeTKa 0 3aBepeHUH KOMMH.

st 3aBepeHHs] COOTBETCTBHSI KOMHHM JOKYMEHTA TOJJUHHUKY HIDKE
pexBu3nuTa «llogmuce» TPOCTAaBIAETCS OTMETKA O 3aBEPCHUUM KOMUU —
3aBepuTenbHas Haanuch «BepHo» wunu «Komus BepHa», MODKHOCTH JIHIIA,
3aBEPUBIIETO KOIHUIO, €r0 JIMYHas TMOAMKUCH, pacimM(ppoBKa MOAMUCH W JaTa

3aBEpEHUs, HAPUMED:

Bepuo

IIpencenarens TeppuropuanbHOU
n30uparenbHO KoMuccHu Nob

JINYHAS TOAINCH WHUIHAAIIBI, (aMUITUs
Hara

[Ipy HEOOXOIMMOCTHM MpPU 3aBEPEHUM KOMHHM JOKYMEHTAa MOXKET ObITh
MIPOCTABIIEHO BpEMsl 3aBepeHHUs (HAmpuUMep, MpU 3aBEPEHUM KOMUU MPOTOKOJIOB

00 UTOrax roJ0COBaHMU).
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Eciu xomust JOKyMEHTa M3rOTaBIMBAETCS HA HECKOJBKHX JIMCTaX,
TO 3aBEPSIETCS KX/l JINCT JOKYMEHTA JINOO TOKYMEHT MPOILIMBAETCS U Ha MECTE
IIPOILMBKY CTAaBUTHCS 3aBEpUTENbHAs Haanmuch «BepHo» nimm «Komnus BepHay,
JOJKHOCTh JIMIA, 3aBEPHUBIIETO KOIMIO, €r0 JIMYHAs MOJIIHNCh, paciudpoBka
IIOAIKCH U J1aTa 3aBEPEHUS.

[Ipu mepecpuUike KONUU JOKYMEHTA B JIpyTrM€ OpPraHHU3alMU WJIU BblAYe €e
Ha pyKM 3aBEpUTEIbHAs HAJANUCHh yJIOCTOBepsieTcs nedarbio «TeppuTopuanbpHas
n3zbuparenbHas komuccus Ne 6.» 1100 npu Hanmuuuu nevyathio «TeppuropuanbHas

u3zouparenpHas komuccus Ne 6 . JIi1st TOKyMEHTOBY

3.5.15. OTMeTKa 00 HCIIOJTHUTEJIC.

OTtMeTka 00 UCHOJHUTENE BKIOYAaeT B ce€0d HMHULHMAIBI U (PaMUIIUIO
UCIIOJTHUTENSI JOKYMEHTa U HOMEP €ro CiIyKeOHOro TejaeoHa ¢ KOJOM pPErhoHa.
OTMeTKy 00 MCIIOJIHUTENIE PACIoIaraloT Ha JUIEBON WU, IPU OTCYTCTBUU MECTA,
Ha OOOPOTHOH CTOPOHE IOCIETHEr0o JUCTa JOKYMEHTa B JIEBOM HIKHEM YIIIy

pazmepom mpudrta 10 myHKTOB, HATTPUMED:

3y6apes B.JL.
(499) 356-85-31

3.5.16. OT™MeTKa 00 MCTIOJTHEHUH JOKYMEHTA.

OtmeTka 00 WCMOMHEHUH JIOKYMEHTAa U HAMpaBJICHUM €ro B JEN0
BKJIFOYAET CJICAYIOUIME JTaHHBIE: KpAaTKUE CBENIECHMs] 00 HMCIOJHEHWU JTOKyMEHTa
(mpu  OTCYTCTBUU JIOKYMEHTAa, CBHUCTCIIHCTBYIOIIETO 00 WCIIOJHCHHUH), ATy
¥ HOMEpP MMEIOIIETOCs IOKYMEHTa 00 MCIIOJHEHUH, coBa «B aemno», Homep nena,
B KOTOpOM OyJIeT XpaHUThCA JOKYMEHT, Jary, IOANKHCH TMpeacenaTelis

TeppuroprualibHOM KOMUCCHHU.



22

4. Opranu3anusi padéoThl ¢ UCXOAAIIMMHU (OTHPABJIsIEMbIMHU) JOKYMEHTAMU

4.1. Ucxonsiue MOKYMEHTHl TedaTaioTcsi Ha OJaHKax YCTaHOBJIECHHOM
(dbopMBbI 1 OPOPMIISIFOTCSI B COOTBETCTBUU C MOJIOXKEHUSIMU HacTosel MHCTpyKIuu.

4.2. OtnpaBka JIOKYMEHTOB u3 TeppuropuanbHoi KOMUCCHUHU
OCYIIECTBISETCS  (PENbIBErepCKOM WM CHCIHATbHOW  CBSI3bIO,  ITOYTOM,
no Ttenerpady, kanHamam cBs3u ['AC «Bwiboper»y, I[IM JIEJIO, xanamam
(bakCUMUWIBHOU CBsI3U, C€TU MIHTEpHET UM HApOYHBIM.

4.3. Ilpu oopMIeHUH TUCEM U TEJIETPAaMM UCTIOTHUTEIb YKa3bIBAET MOTHBIN
NOYTOBBIN (BKJIFOYAsi MHJIEKC) aipeC OPTaHU3alUU WIH FPaKIaHUHA.

4.4, Vicxondiue mnHCbMa HANpaBJSIIOTCS 32 MOJMUCBHIO Ipelncenarens
TepputoprallbHOM KOMHUCCHHM, B €r0 OTCYTCTBHE — 3a IOANMUCHIO 3aMECTUTEIS
npeacenarenas WIA MHOTO 4jieHa TeppUTopuanbHOM KOMHUCCHH, WCIHOJIHSOIIETO
00s13aHHOCTH TpEeJCeaaTeNsl, Ha OJIaHKE MUChbMa.

4.5. Ilonnucanuble mucbMa U TenerpamMmbl peructpupyrores B [T JJEJIO
WJIM JKypHAJIe.

Ecnu ornipaBiisieMblil JOKYMEHT SIBJISIETCS OTBETOM HA BXOJSALIUN JOKYMEHT,
HEOOXOAUMO TMPUOOLIUTh MOJJMHHUK BXOJAILIET0 JOKYMEHTAa K KOIHUHU
OTIIPABIIIEMOI0 JOKYMEHTA, OCTAOLLEHCS B JIENIE.

4.6. JlokyMeHTaM MPUCBAUBACTCS MCXOMASIIUN HOMEpP, KOTOPBIA COCTOUT W3
MHJEKCAa Jejla MO0 HOMEHKJIAType Jel W MOPSAOKOBOIO HOMEpa JIOKYMEHTa,
pa3IeNIeHHBIX KOCOM 4yepTou. Mcxonmdmmii HOMEp yKa3bIBAETCS TAKXKE HAa KOIUHU
JOKyMEHTa, oOcrawpmeidcs B jene. Hymepanusa HCXomsImux JTOKYMEHTOB
OCYLIECTBJISIETCS B MIPEIeIIax KaJeHAapHOI O Toa.

[Ipu peructpan HCXOASIIET0 JOKYMEHTAa B PErMCTPAaLlMOHHON (opme
00s13aTeIbHO  yKa3bIBAIOTCS CIEAYIOIIME pPEKBU3MUTHL: JlaHHble 00 ajpecare
(bamuusi, uMs, OTYeCTBO (PU3UYECKOTO JHMIA WJIM Ha3BaHWE OpraHu3alluy,
MECTOHaXOXJACHUE TOJIydaTensi), a TaKKe KpaTKoe COJAEepXKaHuE JTOKYMEHTa,
KOJIMYECTBO JIMCTOB OCHOBHOI'O JIOKYMEHTA U JINCTOB NPUJIOKEHHUS, KOJIUYECTBO
DK3EMIUIIPOB, HCHOJHUTENL JOKYMEHTA, €ro COMUCIOJHHUTENH, a TAKKE KeM

OH IMOoAIIMCaH.
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4.7. JloxymeHTHI IO Bompocam (GpopMupoBanusi TeppUTopranbHOl KOMHCCUN
U OCYLIECTBICHUS €€ (PUHAHCUPOBAHMS, HATPAXKACHHUS M TIOOUIPEHHS YJICHOB
U pabOTHUKOB anmnapara TeppuTopuasbHON KOMUCCUHU, B 00S3aTEILHOM MOPSIKE
HaIPaBJISIOTCS HAPOUHBIM.

WNHuble 1oKyMeHTBl MOTYT ObITh oTHpaBiieHbl 1o cpeactsam [T JIEJIO wnu
MOYTOM IO YKA3aHUIO npeacenareis TepputopruaibHOU KOMUCCHUMU.

4.8.1lo xanamam (akCUMHIBHON CBSI3U  JOKYMEHTBI  TEPEIAIOTCs
OTBETCTBEHHBIM 32 BEACHUE JAEIONPOU3BOACTBA MOCIE UX PETUCTPALIHH.

4.9. Tlpu oTmpaBke TeaerpaMMbl 0OJiee YeM B YEThIpe aapeca 0hOpMIIICTCS
NOJUIMHHUK, KONHMS W [JBa J3K3EMIUIIpa IOANHMCAHHOIO CIHMCKAa PAaCCHUIKU
C YKa3aHMEM T[OJHBIX IIOYTOBBIX (BKJIOYash MOYTOBBIM MHIAEKC) aJpecoB.
Ha tenerpad nepenatoTcs MOAJUMHHUK C OJHUM 3K3EMIUIIPOM CIIHCKA PACCHUIKU
Y KOIIMS TeJIErPaMMBbl, KOTOpasi C OTMETKOM O Iepeiaye TeJerpaMMbl BO3BPALAETCs
B TeppUTOpHAIbHYI0 KOMHUCCHUIO W BMECTE CO BTOPBIM SK3EMIUIIPOM CIIHCKA
PACCBUIKHM MOJIIMBAETCS B JEIO.

4.10. Ilpu otmpaBke muichMa 0Oojiee YeM B YEThIpE ajJpeca COCTaBIISECTCS
CIIMCOK pAaCChUIKM YCTaHOBIEHHON QopMmbl (mpunoxenue Ne D), KOTOpbIH
NOJNHKCHIBAECTCS NPEICENATENEM, B €T0 OTCYTCTBHE — 3aMECTUTEIIEM MPEACEAATEIS
WIM WHBIM 4jieHOM TeppUTOpHanbHOW KOMHUCCHUU, UCHOJHSIOMIUM OOSI3aHHOCTH
npeacenarens TepputopuanbHOM KoMuccuu. llocnme perucrpanyu  mUCBMO
TUPAKUPYETCS B HEOOXOAMMOM KOJIMUYECTBE M OTIPABIISETCS.

Ecnu nucbMo uim TenerpaMma HarmpasJisieTcsl He 00Jiee yeM B YeThIpe azipeca,
TO MOJIMCHIBAETCS KAXKbII K3EMILIAP.

4.11. OtnpaBka AOKYMEHTOB IPOHM3BOIAUTCS €XKEIHEBHO B Yachl PabOTHI
TeppuropraibHON KOMUCCUHU, KPOME BBIXOJHBIX U HEPAOOUUX MPa3AHUYHBIX JTHEH.

[Topsamok OTHpaBKU HCXOIAIIUX JTOKYMEHTOB IOCJI€ OKOHYaHHs pabodero
JHSI, B BBIXOJAHBbIE W HepabouMe Mpa3JHUYHbIE IHU, B MEPUOJ MOATOTOBKU
U TpOBEACHUS U30MpaTENIbHBIX KaMIIAHWM YCTaHaBIMBAETCS TMIpe/ceiaTeIeM

TepputopuaibHOM KOMUCCHH.
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4.12. JIOKyMeHTBI C OTMETKOM O CpPOYHOCTU JAOCTaBKU «Becbma cpouHO»
u «CpouyHo» O(OPMISIOTCS HE3aMEUINTEIbHO, OTIPABISIIOTCS IO KaHalaM
dakcumminbHOU cBsi3u, [IW JIEJIO unu HapOYHBIM.

4.13. JIoKyMeHTBI, HallpaBisieMble TpaXJAaHaM [0 JOMAIIHEMY aJipecy,
OTIIPABIISIIOTCSL 4Y€pe3 IMOYTOBOE OTAEIECHUE CBS3M, KAK IPAaBWIO, 3aKa3HBIMH
MUCbMaMH.

4.14. JlokyMeHTBI, TepeiaBaeMble MO KaHaidaMm (aKCUMUIIBHOU CBSI3H,
PETUCTPUPYIOTCS B ITOPSIIKE, YCTAHOBIEHHOM JUIS UCXOJAIIUX TOKYMEHTOB.

4.15. cxopsamue TOKYMEHThI, O(pOpMIIEHHBIE ¢ HapyLIEHUEM TPEOOBAHMIA
MHCTpyKIMKM, K OTIPABKE HE IMPUHUMAIOTCS M BO3BPAILAIOTCS HCIOJHUTEISAM
Ha g0paboTKy. KoppecnonaeHys HecayKeOHOro xapakrepa, B TOM YUCie JIMYHas
KOPPECTIOHJAEHIUS, K OTIPABKE HE TPUHUMAETCS.

4.16. Konuu ncxosmux JOKyMEHTOB ITOMEIIAIOTCS B JIEJI0 B COOTBETCTBUU

C HOMEHKJIATYpOH el TeppuToOpHaIbHON KOMUCCHH.

5. Ocob0ennocTH padoThI ¢ 00pPALEHUAMU IPAXKIAH

5.1. Opranuzanuss paboTel € OOpalIEHUSIMU TPAXKIAH OCYLIECTBISETCA
B COOTBETCTBHUU C pa3zziesioM 2 Hactosmeld MHCTPYKIIMU C y4eTOM O0COOCHHOCTEH,
YKa3aHHBIX B JAaHHOM pasJelie.

5.2. [TucemenHbIe oOpatieHus rpakaaH (aanee — oOpalieHusl ), MOCTYMHUBIINE
B TeppuropuanbHyr0 KOMHMCCHIO, PETMCTPUPYIOTCS C  HCIHOJIb30BAaHUEM
pErucTpalMoOHHBIX (OPM OTAEIBHO OT APYTHX BUJOB TOKYMEHTOB HE MO3/IHEE TPEX
nHell ¢ MoMmeHTa mnoctymieHus. OOpalleHus, Kacalolluecs HapylleHUH
n30upaTeIbHbIX npas rpaKaaH B NEPUOJT NOJATOTOBKHU
U TIPOBEJICHUS BHIOOPOB U peepeHIyMOB, PErUCTPUPYIOTCS B A€Hb MOCTYIUICHUS
B TeppuTopralibHyI0 KOMHCCHIO UJIM Ha CIEAYIOIHUA pabounii 1CHb.

5.3. Ilpy BCKpBITUM KOHBEPTOB MPOBEPSAETCS HAIUYUE BCEX BIIOKEHUHU.
KoHnBepT 00s13aT€IBHO COXpaHIETCS.

OOpamienusi, coiepXaiue B agpecHOM dYacTM TOMETKY «JInuHop,

paccMaTpHUBaOTCs B 00IIIEM MOPSIIKE B COOTBETCTBUU ¢ MHCTpyKITHEH.
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[Ipu peructpanuun  moBTOpHBIX  OOpamieHuid UM NPUCBAUBACTCS
OUEpEHOM PErHCTPAllMOHHBIM HOMEp, B PErHCTpallMOHHOM QopMe nenaercs
ormeTka «[IoBTOpHON.

Ecnu O6patenne mocTynuiao OT KOJUIEKTHBA TPaskJaH, TO MPU PETUCTPALIUU
B pErucTpalmoHHOM GopMme cTaBUTCA 0TMETKA «KOIIEKTUBHOEY.

5.4. PerucTpalluOHHBIA IITaMI, COCTOSIIIMHA W3 TMOPSAKOBOTO HOMEpa
oOpallieHus W JaThl PErHCTpallH, CTaBUTCSA, KaK IMPaBWIO, HAa TEPBOM JIHCTE
OOpailieHus B IPaBOM BEPXHEM YIUIy WJIH Ha CBOOOJHOM OT TEKCTa MECTE.

Hymepamuss noctynuBmux OOpallleHHid OCYIIECTBIsIETCd B Ipeneax
KaJIEHJAPHOIO Io/1a.

5.5. 3apeructpupoBannbie OOpalieHus paccMaTPUBAIOTCS MpPeceAaTeIeM
TeppurtopralbHOM  KOMHMCCHM,  3aT€M  IIOCJE€  NEPEHECEHWs  yKa3aHUs
0 UCHOJHEHUIO JOKYMEHTa B pPETUCTpPallMOHHBIE (OPMBI  EPENAOTCs
UCITOJIHUTEIISIM O/, OIHUCH.

5.6. OOpaieHusi, agpecoBaHHbIE YJieHaM TeppUTOpPUAIBHON KOMHUCCHUH,
PETUCTPUPYIOTCS B YCTAHOBJIEHHOM IOPSAJKE, JOKJIAJIBIBAIOTCS IPEACENATEIIO
TeppuropraibHOM  KOMHMCCHM,  3aT€éM  MOCJI€  MEpPEeHECeHUs  yKa3aHus
0 UCIHOJHEHHIO JOKYMEHTa B pPErucCTpallMOHHbIE (OPMBI  TEpenaroTCs
UCITOJIHUTEIISIM O/, MOIHUCH.

OOpaieHnus  paccMaTpUBAKOTCSI B COOTBETCTBHMM € YKa3aHUSIMU
[0 MWCIOJHEHUIO JOKyMEHTa mpenacenarens TeppuTopuanbHOM KOMHCCHUM
B MOPSZIKE, YCTAHOBJICHHOM 3aKOHOIAaTeNIbcTBOM Poccuiickon @enepanum.

5.7. OOparienus, cofeprKaliiue BOMPOChl, PEIICHUE KOTOPbIX HE OTHOCUTCS
K KoMmrereHunu TeppuTopuasbHON KOMHCCHH, JOKJIAIBIBAIOTCS MPEICEHATENIO
TepputopralibHOM KOMHUCCUU M O €ro YKa3aHWIO MO HMCIOJHEHHIO JOKyMEHTa
B TEYEHUE CEMHM KaJICHJAPHBIX JHEH CO JHS PErucTpalyy HalpaBIIIOTCS
C COMPOBOAMUTENIHBIM MUCHbMOM 32 €r0 MOJMUCHIO B COOTBETCTBYIOIINI OpraH WM
COOTBETCTBYIOILIEMY JOJKHOCTHOMY JIMILY, K KOMIETEHIIMM KOTOPBIX OTHOCHUTCS

perieHre moctaBiieHHbIX B OOpallieHuu BOMPOCOB, C YBEAOMIICGHHEM TpakIlaH,
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HanpasuBiuux OOparienus, o nepeaapecarnuu Obpamienuii. B conpoBoauTensHOM
MMCbME OTOBApUBAETCS MOPSAAOK HANpaBieHUs 0TBeTa aBTopy OOpatieHus.

Eciu pemenne mnocraBieHHbIx B OOpallleHUSX BOMPOCOB OTHOCHUTCS
K KOMIIETEHI[UM HECKOJIbKUX TOCY/IapCTBEHHBIX OPraHOB WJIU JOJLKHOCTHBIX JIMII,
korug OOpainieHuss B TEYEHUE CEMHU KaJleHJApHBIX JHEH CO JHS perucTpanuu
HaITPaBJISIETCS B COOTBETCTBYIOLIME OPTaHbl HJIM COOTBETCTBYIOIIUM JOHKHOCTHBIM
JULAM.

5.8. 3anpemraercs HaIpPaBIIATh OO6paienue Ha  pAacCMOTPEHHUE
B FOCYJJaPCTBEHHBIN OpPraH, OpraH MECTHOTO CaAMOYTIPABIICHUS WU JOJKHOCTHOMY
JUIly, pemieHue wid - JelictBue  (0e3lelcTBHE)  KOTOPBIX — oOXKamyercs,
3a UCKJIIOYEHHEM CITy4aeB, YKa3aHHBIX B yHKTE 6 ctathu 75 denepanbHOro 3aKkoHa
«O0 OCHOBHBIX TapaHTUsAX HW30MpATENbHBIX TMpaB U TMpaBa Ha ydacTHe
B pedepenayme rpaxaan Poccuiickoit @enepanumy.

5.9. Ecnin B COOTBETCTBMH ¢ 3alpeToM, YKa3aHHBIM B Tojapasmene 5.8
NucTpykiuu, HEBO3MOXHO  HampaBuTh  OOpalieHue Ha  PacCMOTpPEHUE
B F'OCY/IApPCTBEHHBIN OpraH, OpraH MECTHOI'O CAMOYIIPABIIEHUS WIH JTOJKHOCTHOMY
JIUIlYy, B KOMIETEHIIUIO KOTOPBIX BXOAUT pElIeHUE MOCTaBJIeHHbIX B OOpalieHuu
BompocoB, OOpaliieHrue BO3BpallaeTCsl TPaKIAHUHY C Pa3bsICHEHHEM €ro Ipasa
00anoBaTh COOTBETCTBYIOIIEE PEIICHHUE UM JEHCTBUE B YCTAHOBICHHOM MOPSJIKE
B CyZE.

5.10. OOpamienusi, MOCTyNUBIIME B  [epPPUTOPHAIBHYIO  KOMUCCHIO,
paccMaTpHUBAIOTCS B CPOKH, YCTaHOBJICHHBIC TToapasaenamu 9.5 u 9.6 MacTpykuy.

B mnepuon moAroToBKM W TpOBENEHUS BBHIOOPOB U pedepeHIyMOB CpPOKU
pPaccCMOTpPEHHUS OO6pamenuii YCTaHABIIMBAIOTCS B COOTBETCTBHUHU
¢ 3akoHoAaTenbcTBoM Poccuiickoit denepaiuu o BbIOOpax u pedepeHaymax.

Ecnu Heobxoaumo npo itk Cpok paccmotpenust OOparieHust, UCTIOTHUTEINb
HE T037HEE YeM 3a TPH JHS 10 UICTEUECHHS CPOKA MOATOTOBKM OTBETA MPEICTABIISET
Ha uMs Tnpencenarens TeppuUTOpHUATIBHOM KOMHMCCHM JIOKIJIAJHYIO 3alUCKY

C 06’I)$[CHGHI/ICM, 10 Kakou IMPUYNHC HCBO3MOKHO HaTb OTBCT B YCTaHOBHeHHBIﬁ
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Cpok. MakcuMmanbHOE TPOJJICHHE CpOoKa paccMoTpenus OOpaieHus COCTaBIseT
30 kaneHaapHBIX JHEH.

3asBUTENIO HAMPABIISETCA YBEJIOMIICHUE O MPOIJICHUU CPOKA paCCMOTPEHUS
ero OOpartieHus.

OOpaiiieHrs, Ha KOTOpbIE JAIOTCS MPOMEKYTOUHBIE OTBETHI, C KOHTPOJIS
HE CHUMAIOTCS.

5.11. B cnayuae mocTymieHuss B TeppUTOpPHAIBHYI0  KOMHUCCHUIO
B YCTaHOBJICHHOM MOPSJIKE 3alpoca rocyAapCTBEHHOTO0 OpraHa, opraHa MECTHOTO
CaMOYTIpaBJICHUSI WM JOHKHOCTHOTO JUIA, paccMmarpuBarommx OOparieHue,
JIOKYMEHTBl W MaTepualbl, HeoOXxoaumble Mg paccMorpeHus OOpaieHus,
MIPE/ICTABIIAIOTCS B TeUeHUE 15 KaneHaapHbIX JTHEH.

5.12. OtBet Ha O6pareHne, B KOTOPOM HE yKa3aHbl (paMuITus TpakJaHUHA
U €T0 MOYTOBBIN a/IpecC WIH aAPeC AIEKTPOHHOM MOYTHI, IO KOTOPOMY JOJIKEH ObITH
HalpaBJeH OTBET, He maercs. Takoe OOpalleHWe CHOUCHIBAETCS B €TI0
npeacenareiaem TeppuropuanbHoit komuccud. B ciydae ecnu B OOpamieHuun
coJiep>KaTcsl CBEJICHUS O TOJIFOTABIMBAEMOM, COBEPIIAEMOM WIIM COBEPIICHHOM
MPOTUBONIPABHOM JICTHUW, a TaKXe O JIMIE, €ro IOATOTABIMBAIOIIEM,
COBEPIIAIONIEM WM COBEPIIMBIIEM, OOpalleHue TMOJJICKUT HAMPABICHUIO
B TOCYZIapPCTBEHHBIA OPTaH B COOTBETCTBUH C €TI0 KOMITCTCHITUCH.

Ecnu texcr OOpalenus He MOAAaeTcsl MpOYTEeHUI0, oTBeT Ha OOpalieHue
HE JTaeTCs M OHO HE MOJJICKUT HAMPABIICHUIO HA PACCMOTPEHHE B TOCY1apCTBEHHBIN
opraH, oOpraH MECTHOTO CaMOYIpPABJICHHUS WM  JOJDKHOCTHOMY  JIHITY
B COOTBETCTBUHU C UX KOMIIETCHIIUEH, O YeM B T€UCHUE CEMHU KaJICHIAPHBIX THEH
co mus peructparuu OOpaiieHus cooOIaeTcss TpaxAaHUHY, HAMpPaBUBIIEMY
OOpaienue (ecnu ero GpamMuins U MOYTOBBIN aApeC MOAAAIOTCS MPOUYTEHUIO).

5.13. OOpamienusi, B  KOTOPBIX  COJEp)KATCA  HEIEH3YpHbIE  JHOO
OCKOpOUTENbHBIC BBIPAKCHUS, Yrpo3bl IKU3HH, 3JI0POBBI0 M  HMYIICCTBY
JOJKHOCTHOTO JIMIIA, a TaKXKe WICHOB €ro CEeMbH, OCTalTcs 0e3 oOoTBeTa
M0 CYIIECTBY IIOCTAaBICHHBIX B HEM BOIPOCOB, a 3asgBUTENSIM COOOIIAETCS

0 HEAOIMYCTUMOCTH 3J'IOYHOTpe6J'ICHI/IH IIpaBOM.
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5.14. OGpamienne, B KOTOpoM oOXxanyercs CylaeOHOe pelieHne, B TCUCHHE
CEMHU KaJleHIApHbIX JIHEW CO JHS PErucTpalldd BO3BPAILACTCA TPAKIAHUHY,
HaIlpaBUBILEMY OOpallleHHue, C Pa3bsCHEHUEM TMOpsAKa O00XKaJIOBaHMS JAHHOTO
CyZIeOHOTO peIIeHUS.

5.15. Ecnu B OOpaiieHun CoAep UTCS BOIPOC, HA KOTOPBIM TpaxaaHUHY
HEOJTHOKPATHO (ABa pa3a u 0oJjee) JAaBaiCh MUCbMEHHBIE OTBETHI MO CYIIECTBY
B CBSI3U C paHee HampaieHHbIMH OOpamieHusiMu, U npu 3toM B OOpanieHuu
HE TPUBOJATCS HOBBIE JIOBOJABI M OOCTOSITENIbCTBA, TO IEpENUcKa MO JAHHOMY
BOIIPOCY C IPakTaHMHOM IIPEKPAIIAETCS, O YEM €My HaIlpaBJIsETCsl YBEAOMIICHHUE.

5.16. JInynblii mpUeM TpaKJaH BeAeTcs mpenacenareieM TeppuTopruanbHON
KOMUCCHH.

HNudopmarus 0 NOpsIIKE npuema rpakJIaH pa3mMeraercs
Ha MHPOPMAIMOHHOM CTEHJIE U 0(UIMaNIbHOM caiite TeppuTopuanbHON KOMUCCUN
B MH(POPMAIIMOHHO-TEJIEKOMMYHUKAIIMOHHOM ceTh MHTepHeT.

[Ipu nuyHOM TIpHEME IPaKIaHUH MPEIBABISET TOKYMEHT, Y0CTOBEPSIOIIHIA
€ro JIMYHOCTb.

Benenne nuyHOro mnpuema TrpaxIaH MOXET CONPOBOXKAATHCS ayauo-
Y BUJICO3AIMCHIO, O YEM IPakIaHE YBEJOMIIAIOTCS O Hayaa IpueMa.

5.17. Bo Bpemsi mpuema TpaxJaH BeIeTCd >KypHal ydeTa, B KOTOPBIU
BHOCSITCA JJaHHBIE O TPaXKJIaHUHE, KPATKOE CO/IepKaHue oOpalleHus], pe3yabTaT ero
paccMOTpPEHHUs, a TaKKe JOJKHOCTh M (paMIIINS JIULA, TPOBOJSILIETO IPUEM.

Ecnu  wusnoxennoie B yctHoM OOpameHuu ¢GakThl HE  TpPeOYIOT
JIOTIOJIHUTEIBHON IPOBEPKH, 0TBET Ha OOpalieHre ¢ coracus rpaXxaaHiHa MOKET
OBITh JaH YCTHO B X0JI€ JINYHOTO IIPUEMa, O YeM JIeTIAeTCsl 3alUCh B )KypHaJe yuera.
B ocranpHBIX ciyyasx AaeTcs MUCbMEHHBIM OTBET IO CYIIECTBY MOCTAaBIEHHBIX
B OOpalieHnn BOIPOCOB.

B xoze nuyHOro npuema rpakJlaHuHy MOKET ObITh OTKa3aHO B JaJIbHEHIIeM
paccMOTpeHUH oOOpalleHus, €Ciu €My paHee ObLI JaH OTBET MO CYIIECTBY

nocTaBiIeHHBIX B OOpaliieHuu BOIPOCOB.
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B cinydae rpyboro, arpecCUBHOTO MOBEACHHS TPaXXAaHWHA MPUEM MOXKET
ObITh npekpatieH. [Ipu HeoOXOAMMOCTH MOXKET OBITh BBI3BaH COTPYIHUK OXPaHbI.
WNudopmanus o moBeeHIH IpakJaHIHA OTPaXKaeTCsl B XKypHaJIe yuerTa.

5.18. Ilepenanusie Ha npueme Obparmienus PETHCTPUPYIOTCS
C HUCHOJb30BAHHWEM PETUCTPAIMOHHBIX (OPM M pPacCMATPUBAIOTCS B TOPSIKE,

YCTAHOBJICHHOM HACTOAIIUM Pa3aciIOM.

6. Oco0enHOCTH PadOTHI C JOKYMEHTAMHU, COAEPKALNIUMH CJIYKEOHYI0
HHGOPMALMIO OTPAHUYEHHOT0 PACIIPOCTPAHEeHNsI (B TOM 4HCJIe CBedeHusI
00 n30uparTensix, y4acTHUKAX pedepeHayma, 00palIAIIMMUCH B pAMKax

¢pynkunonupoBanns ['ocyapcTBeHHOM CHCTEMbI PerucTpanuu (y4uera)

usduparesiel, y4yacTHUKOB pedepenayma B Poccuiickoii @enepanun)

6.1. OcobeHHOCTH PAOOTHI C JOKYMEHTaMH, COJCPXKAIIUMH CITYXCOHYIO
uH(OPMAIUIO OTPAHUYEHHOTO PACTIPOCTPAHECHHUS.

6.1.1. K cuyxebHOl wuHGOpMAIIMK OTPAHUYCHHOTO PaCHpPOCTPaHEHUS
OTHOCHUTCS HECEeKpeTHas uHGoOpMalus, HE3aBUCMMO OT BHJA €€ HOCHUTEIS,
OTpaHUYCHHUSI Ha pacmpocTpaHeHue KOTOpOH yCTaHaBJIMBAIOTCS
3aKoHOJaTenbCTBOM Poccuiickoit denepanuu, pemieHUs MU (MOCTaHOBIJICHUSIMH)
BBITIICCTOSAIINX H30MUPATEITLHBIX KOMHCCHHA.

6.1.2. HeoOxomuMoCTh  TIpocTaBicHUS TOMETKH  «Jlimsa  ciaykeOHOro
nonb3oBaHus» (ganee — «JICID») Ha mOKyMeHTaX M HW3JaHUSX, COJACPKAIIUX
CIIyKeOHYI0 HH(OpPMAIMI0O OTPAHWYECHHOTO PACIPOCTPAHEHUS, OMPEAEIICTCS
npeacenareaeM  TeppuTOpUanbHONM  KOMHUCCHHW,  TOJIMHUCHIBAIOIIMM  WJTU
YTBEPKIAIOIIUM JTOKYMEHT.

JIOMKHOCTHBIC JIHIlA, TPUHSBIINE pEIICeHHEe 00 OTHECEHUU CIIyKeOHOU
nHpopMaIu K pa3psaay OrpaHMUYEHHOTO PAaCPOCTPaHEHUsI, HECYT MEPCOHAIBHYIO
OTBETCTBEHHOCTH 32 000OCHOBAHHOCTbH IMPUHSIITOTO PEIICHUS.

6.1.3. [lometka «JICIl» m HOMEp SK3eMIUIsApa TPOCTABISIOTCS B MPaBOM

BEPXHEM YTIy NEPBOM CTpaHMIIBI TOKYMEHTa (B Ciiydae HEOOXOAMMOCTH — U €0
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MPOEKTA), colmepkamero  ciuykeOHyro — uH(OpMaIuioo  OTPaHUYEHHOTO
pacnpocTpaHeHus, Ha 00J0XKKE U TUTYJIbHOM JINCTE M3/IaHMs, a TaKKe Ha MepBOU
CTpaHMIIE COMTPOBOUTEIHHOTO MUChMA K TAKHUM JIOKYMEHTaM.

6.1.4. PaGoTta ¢ mOKyMEHTaMH, COJAEpKAIIMMH CIYXEOHYI0 HH(OPMAILINIO
OTPaHUYEHHOI'0 PACTIPOCTPAHECHMSI, B TOM UYHUCIE UX MPUEM, YUeT (perucrparus),
OCYULIECTBJISIETCS B NOPAJIKE, YCTAaHOBJIEHHOM JUISI HECEKPETHBIX JTOKYMEHTOB,
C yd4eToM OCOOEHHOCTEH, M3IIOKEHHBIX B HacrosmieMm pazaene. [Ipu stom
K PEriuCcTpallMOHHOMY HOMEpPY JOKyMeHTa go0aBisiercs: momeTka «JCIDy».

6.1.5. loxkymentsl ¢ mometkoit «JICID» peructpupyrorcs (y4uUTHIBAIOTCS)
BMECTE C JAPYTMMH HECEKPETHBIMHM JOKYMEHTaMH. B perucTpanoHHON KapTOUKe
JOKyMEHTa NMpou3BoauTcs 3anuch «JCII».

6.1.6. CkanupoBaHue, KOMHpPOBaHUE (TUPAKUPOBAHHUE)  JOKYMEHTOB
¢ nomeTkoi «JICII», mpou3BOAMTCS UCHOJHUTEIEM JOKYMEHTA C IHCBMEHHOIO
paspemieHuss  npeacenarenss  TeppuTopuarbHOM — KOMHCCHUH, TPU  ATOM
OCYLIECTBIISIETCS yUET KaKI0T0 IK3EMIUIIPA YKA3aHHBIX JOKYMEHTOB.

6.1.7. Hokymentst ¢  nomerkort  «JICID»  mepenmaroTcss  4dieHam
TeppurtopraibHOM  KOMUCCMM M TPaXIAHCKUM  CIYXallMM  ammapara
TeppuropraiibHOM KOMUCCHH MO MOAMUCH.

6.1.8. loxymentsl ¢ mometkoit «J{CII» HampaBisitoTCs B IpyrHe OpraHbl U
opraHuzanud opraHamu (eaepasbHOM  (eNbIbErepcKo  CBSI3U,  CITY»KOOi
CHELMAIbHOM CBSI3U JIMOO HApOYHBIM. 3alpeliaeTcss MepeaaBaTb JTOKYMEHTHI
¢ nomerkod «JICII» mo He3anMUIEHHBIM KaHajlaM KOMIBIOTEPHO-MOJAEMHON
1 (haKCUMUJIHHOMN CBSI3U.

Joxymentsl ¢ momerkoil «JICII» pacchuiatoTcsi HECKOJIbKUM ajpecaTaM
COrJJacCHO CIIMCKY pACCBhUIKA, B KOTOPOM HANpOTHUB KaXIOro ajpecara
IIPOCTABIIAETCS. HOMEP 3K3EMILISIpa OTIPABIAEMOro JoOKyMeHTa. CIIMCOK PacChUIKA
MOJNKCHIBACTCS UCTIOTHUTENEM U TpescenareneM TeppuTtopuanbHOl KOMUCCHUHU.

6.1.9. Ucnonnennsie 1okymeHTHI ¢ moMeTkol «JICIID» ¢popmupyroTcs B aena
B COOTBETCTBUHU C HOMEHKJIATypoil nen. B mpaBom BepxHeM yrity oOJIOXKKHU Jena,

B KOTOPOE MOMEIIEHbI TAKUE TOKYMEHTHI, IpocTaBisiercst momerka «{CID».
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6.1.10. Hokymentsl ¢ mometrkoir «J{CII» XpaHATCS B 3aKpbIBAIOLIUXCS
nikadax.

6.1.11. YHuuTOXEeHue aei, JOKYMEHTOB U u3JaHuil ¢ mnoMetkoil «J(CII»,
YTPATUBIIUX CBOE MPAKTUYECKOE 3HAYEHHE W HE HUMEIONIUX HCTOPUYECKOU
Y HAy4YHOU IIEHHOCTH, IPOU3BOIUTCSA 10 aKTy YCTAaHOBJICHHOU (DOPMBI ¢ yKa3aHHEM
HOMEPOB K3eMIUIIpoB (Tiprtoxerue Ne 13). B yueTHbIX popMax nenaeTcss OoTMETKA
00 YHUYTOXEHHUH CO CCBUIKOW HA COOTBETCTBYIOIIUH aKT.

6.1.12. Pemmenne o cHsatunm mnoMetku «JICII» ¢ moxkyMeHTa npuHHUMAET
JOJKHOCTHOE JIMIIO0, MOANKCABIIEE HIIM YTBEPIUBILIEE JOKYMEHT.

Custue nometku «JICID» ¢ mpucnannoro B TeppuTopuaibHyr0 KOMUCCHIO
JIOKyMEHTa MOKET OBITh TIPOU3BEACHO TOJBKO MO COIIACOBAHUIO C OpPraHHU3aIlUeH,
HaIlpaBUBILIEH TOKYMEHT.

Cusatue mnometku «JCII» ¢ goxkymeHTa MPOU3BOJUTCS OTBETCTBEHHBIM
3a BEJIEHHWE JICJIONPOM3BOJICTBA HAa OCHOBAHMHM IHMCBMEHHOIO  YKa3aHUS
JIOJDKHOCTHOTO JIMIIA, MpUHSIBIIETro Takoe penieHue. [Ipu cuarun nometku «ICID»
Ha JIOKyMEHTax M JiejlaX, a TakKe B PErUCTPAIMOHHON KapTOUYKE JENIaroTCs
COOTBETCTBYIOIINE OTMETKH.

O cuarun mnometku «JICII» yBegomisitoTCs Bce ajpecarbl, KOTOPHIM
JIOKYMEHT HampaBJsUIcs, TM00 opraHu3alys, €ro HalpaBUBILIAs.

6.1.13. B cimyuae yTpaTsl 1€, JOKYMEHTOB WK u3gaHuil ¢ mometkoit «{CII»
100 pasriamieHus coAeprKaiieiicss B HUX WH(OpMaIMu Ha3HA4YaeTcsl Ciy>keOHas
npoBepkKa, O  pe3yibTaTax  KOTOPOW  JIOKJAAbIBACTCS  MPEICEaaTeNro
TeppuropuaibHOM KOMUCCHH.

O6 ytpare nen u nmokymeHTtoB ¢ momeTrkon «JICID» cocraBmsercs akr,
Ha OCHOBaHUU KOTOPOTO JIETAI0TCA COOTBETCTBYIOLIME OTMETKH B yUETHBIX (hopMax.

6.2. Pabora ¢ moxkymeHTaMu, COAEpKAIlMMU CBEICHUS 00 u30uparessx,
ydJacTHUKax pedepeHayma, oOpaljalomuMucsis B paMKax (yHKIIMOHHUPOBAHUS
['ocynapcTBeHHOM cHCTeMBbI peructpanuu (ydera) wusz0Ouparesned, y4aCTHUKOB

pedepenayma B Poccuiickoit deneparuu.
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6.2.1. K nokymeHTam, coaep>KaliuM CBeICHUs 00 N30MpaTesix, yYaCTHUKAX
pedepenayma, oOpamiaronuMucs B pamkax QyHKImonupoBanus ['ocyaapcTBeHHON
CUCTEMBI peructpanuu (ydera) wu30upareneid, y4acTHHUKOB pedepeHayma
B  Poccuiickon =~ ®depepaunu, OTHOCATCA  JOKYMEHTBI,  IOCTYIAIOIINAE
B TeppuTOpuanbHyl0 KOMHCCHIO OT MUCIOJHUTEIBHBIX OPraHOB rOCYAapCTBEHHON
Biaactu Cankt-IlerepOypra, TeppUTOpHATBHBIX OpPraHoB (eaepaabHBIX OPTraHOB
UCITOJIHUTENbHON BiacTH, LleHTpansHOW n30uparenbHON Komuccuu Poccuiickon
deneparun, OI'KY «Denepanbhblii IeHTp UHGOpMaTH3anuu npu LleHTpanbHOM
n30uparenbHoii komuccun Poccuiickoit ®denepanuny», Cankr-lletepOyprekoi
n30UpaTeabHOM  KOMMCCHHU, H30UpaTeIbHBIX KOMHUCCHUH  BHYTPUTOPOJCKUX
MYHULIMIIAJIbHBIX 00pa3oBanuil Cankt-IlerepOypra, cHCTEMHBIX aIMUHUCTPATOPOB
KOMIUIEKCOB CPEACTB aBTOMAaTH3alUuu | OCyaapCTBEHHOW aBTOMAaTU3WPOBAHHOM
cuctembl Poccuiickoit @enepanuu «Boioopb» (anee — ICTOYHUKH HHPOPMALIUHN),
HarpaBisieMble U30MpaTebHOM KOMHCCHEH MCTOYHHMKAM HH(OpMalUHU, a TAKXKEe
JOKYMEHTBI, IIEPECBUIAEMBIE MEXAY KOMIUIEKCAMU CPEACTB aBTOMATHU3aLUU
TEpPPUTOPHUANBbHBIX N30upaTenbHbIX Komuccuil B Cankr-IletepOypre (nanee — KCA
TUK), Cankrt-IleTepOyprckoii uzduparenbHoi komuccuen (nanee — KCA UKCP®D)
u llentpansHoii m3buparenbHOM Komuccuen Poccuiickont depeparuu (anee —
KCA IIUK Poccumn) B pamkax peanuzaiiuu Lejed u 3amad ['ocymapcTBEeHHOU
CUCTEMBI peructpanuu (ydera) wu30Oupareneid, y4YacTHUKOB pedepeHayma
B Pocculickoi ®denepanuu.

JIokyMeHTbl ~ MOTYT  OQOpMIISATbCA  Kak  Ha  OYMaXKHbBIX,  TakK
Y Ha MAIIMHOYUTAEMbIX HOCUTEISX.

6.2.2. Pabota ¢ JOKyMEeHTamH, COJEp)KAIUMH CBEJICHUS 00 u30MpaTesix,
y4yacTHHKaX pedepeHayMa, JODKHA OCYHIECTBISTBCA C  Y4ETOM  HOpPM
®denepanpHoro 3akoHa ot 27 wutonsa 2006 roma Ne 152-03 «O mepcoHaIbHBIX
naHHbIX», [lonoxeHuss 00 ocoOeHHOCTSIX O00pabOTKH MEePCOHANBHBIX JaHHBIX,
OCYUIIECTBISIEMOI 0€3 MCMOJb30BAHMS CPEACTB ABTOMATH3ALMM, YTBEPKIECHHOTO
IIOCTAHOBJIEHUEM IIpaBurenbcTBa Pocculickon denepanyun

ot 15 centsiO6ps 2008 roma Ne 687, Ilonoxkenuss o I'ocyaapcTBEHHOW cHUCTEME
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peructpanuu (ydera) m3OupaTeneid, y4acTHHKOB pedepermyma B Poccuiickoi
denepauuu, YTBEPKIECHHOTO IIOCTAHOBJIECHUEM 1K Poccun
ot 6 HOsOpst 1997 roma Ne 134/973-11, PermamMeHTa HCIIOJIB30BAHUS TOCHCTEMBI
«Peructp  um3bupateneit, ywyacTHUKOB pedepenayma»  [ocymapcTBEHHOM
aBTOMaTU3WpoBaHHOW  cuctembl  Poccuiickoit ~ ®denepannu  «BwiOopsy,
yTBepkieHHOro mnocraHoBiaenueM IIMK Poccunm ot 26 wmapra 2014 rona
Ne 223/1437-6, TlomoxxeHust 00 oOecrneueHHH O€30MACHOCTH WHGOPMAIHH
B l[ocymapcTtBeHHON aBTOMaTU3UpOBaHHOM cucteMe Poccuiickon Denepanuu
«Bw160pe», yTBepknenHoro mnocraHoBineHueM [IWUK Poccum ot 23 urons 2003
roga 19/137-4.

6.2.3. JIOKyMeHTBI, cojAepIKallue CBeleHUS 00 H30MpaTessX, y4yaCTHHUKAX
pedepeniyMa 10KHBI 00padbaThIBaThCA B peKUME KOH(PHUACHIIMATLHOCTH.

6.2.4. Peructpanito ¥ XpaHEHUE JOKYMEHTOB, COJEpXKAllMX CBEICHUS
00 wu30uparensx, ydyacTHUKax pedepeHayma, MNOCTYNAIMX OT HCTOYHUKOB
uHOpPMAIIMU U HANpPaBISEMBIX MM, OCYIIECTBISIOT TPaKJAHCKHE CIy>Kalue
anmnapara TeppuTOpHaIbHON KOMUCCHH.

6.2.5. Cniucok 51, YHIOJHOMOYEHHBIX TIOJy4aTb OT HCTOYHHKOB
uHdpopMaluu W TepedaBaTh WM JIOKYMEHTBI, COJIep)Kalllhue  CBEACHUS
00 wu30uparensx, YyYAaCTHHKAX pedepeHayMa, YTBEpXKAAeTcsl IPUKA30M

npenacenarens TeppuTopuaibHON KOMHCCHH.

6.2.6. [lomyunB oT ucTOoyHMKA MHMDOPMAIIMKA TOKYMEHT Ha OyMa)XHOM JTHOO
MalIMHOYUTAEMOM HOCUTENIE, COIEPKAIIMIA CBEIEHUS 00 N30UpaTesX, yHaCTHUKAX
pedepenyma, cCOTpyIHUK amnmnapaTta TepputopuaibHOM KOMHCCHH, OTBEYAIOIIUN
3a JIeJIONPOU3BOJICTBO, MPOCTaBisieT moMeTKy «JCID»:

Ha OyMa)XHOM HOCHTEJE - B IPABOM BEPXHEM YTy MEPBOM CTpaHHIIbI

JIOKYMEHTA,;
Ha MAIIMHOYATAEMOM HOCHUTEIIE - B TIPaBOM BEPXHEM  4YacTH

MAallTMHOYHUTACMOI'O HOCUTCIIA I/IH(I)OpMaI_II/II/I.
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[Tometka «JICII» mpocraBisieTcss TakXe Ha MEPBOM  CTPAHMIIE
CONMPOBOJMUTENILHOIO  TUChMa K  JOKYMEHTaM, COJEpKalluM  CBEICHUS
00 n3bmpaTensix, ydacTHUKax pedepenayma.

6.2.7. Bce mOKyMEeHTBI, cofiepsKalie CBeIcHUs 00 n30uparensix, ydacTHUKaX
pedepenayma, U CONMPOBOAUTENbHBIE MUChbMA K HUM MpPH HX MOJYYEHHH JMOO
OTHPABKE PETUCTPUPYIOTCS COTPYIHUKOM anmnaparta TeppuTopUaibHOM KOMUCCHH,
OTBEYAIOLIMM 3a JICJOMPOU3BOJACTBO B OTAEIBHOM JKypHale 1o ¢opme,
YCTAaHOBJICHHOM  COOTBETCTBYIOIIMM  MPABOBbIM  aKTOM  [eppUTOpHATbHOU
Komuccuu. [Ipu 3TOM K pPEruCTpallMOHHOMY HMHJACKCY JOKyMEHTa J00aBliIeTCs
nomeTka «{CID».

6.2.8. CompoBojiuTeIbHBIE MHUChbMA K MAIIMHOYUTAEMBIM  HOCUTEIISIM,
COJICp>KalllMM HM3MEHEHUsI PEruoHaIbHbIX (¢parmMeHTOB Perucrtpa wuzbuparenei,
YYaCTHUKOB pedepeHayMa perucTpUpYyIOTCS OTBETCTBEHHBIM 32 BEJICHUE
JIEJIONPOU3BOICTBA B TeppuropuanbHOii KOMHUCCHH. ITpn 3TOM
Ha COIPOBOJUTEILHOM MHUCHME M MAIIUHOYUTAEMOM HOCUTEJE MPOCTABIISIETCS
nomeTka «CID».

MaiiHounTaeMble HOCUTENM, COJACpKAIIMEe WM3MEHEHUS PErMOHAIbHBIX
dbparmMeHToB Peructpa nu30uparenei, YYaCTHUKOB pedepenayma,
COMPOBOJIUTENIbHBIC MUChMA K HUM JIOCTaBJISAIOTCA B TeppUTOpUAIBLHYIO KOMUCCUIO
MOCPEJICTBOM 3aIUIIIEHHBIX cepTUPHUITUPOBAHHBIMH CpEIICTBaMH
KpUnTorpaduuecKoi 3anuThl TEICKOMMYHUKAITMOHHBIX KaHalloB ['AC «Bwibops»,
opranamu ¢eaepaibHol (enbIberepcKkoi CBsI3U MO0 HAPOUHBIM.

6.2.9. JlIokyMeHTBI, coaepiKallue CBEICHUS 00 M30HMparensx, y4yacTHUKax
pedepenayma, Ha OyMaXHBIX JUOO MAIIMHOYUTAEMBIX HOCUTENSIX XPaHATCS
B ceiipax WM B HAJIEKHO 3alMPAEMbIX U OIEYaThIBaeMbIX IIKadax (SLIUKax,
XpaHUIUIIAX ).

ITo ucTteueHnu cpoka XpaHEHUsI U PACCMOTPEHUS HA DKCIEPTHOU KOMHUCCUU
TeppuTopralbHOH KOMHCCHUHU YKa3aHHBIC JOKYMEHTHI YHHYTOXAKOTCS IO aKTy

(mpumosxkerue Ne 13).
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6.2.10. JlokyMeHTbI, conepKalue CBEACHUS 00 M30MpaTeisX, y4yaCTHHKAX
pedepeHayma, TeEpelarTCs  COTPYAHHKAM  TeppUTOPHAILHONM  KOMHCCHH
10T TIOJTITUCK.

[lepenaya MOKYMEHTOB, COJEpKaluX CBEAEHUS 00 wu3buparensx,
ydacTHUKax pedepeHaIymMa, OT OJHOTO pabOTHHUKA APYroMy OCYIIECTBIIICTCS
C paspemieHusi mpeacenareias TeppuTOpUANTbHONM KOMHMCCHM WM  JIWIA,
€ro 3aMeIIA0IIETO.

JIOKYMEHTBI, COJepJKallfe CBeAeHUS 00 u30upaTensax, ydacTHHUKAX
pedepeHayMa, THPAKHUPYIOTCS C TMHCBMEHHOTO pa3pelieHusl MpeaceaaTenis
TeppuTopHabHON KOMHCCHUN WM JIULA, €T0 3aMEILAOLIEr0. YUeT TUPAKUPYEMBIX
JOKYMEHTOB OCYILECTBIsIeTCS MO3K3eMIusipHO. Ha obGopore mocienHero jiucra
KaXXIO0T0 IK3EMIUISIpa UCTIOTHUTENb JO0DKEH YKa3aTh KOJMYECTBO OTIEYaTAaHHBIX
HK3EMILISIPOB, CBOIO (PaMUIIMIO U ATy TUPAKUPOBAHUS JOKYMEHTOB.

6.2.11.0 (aktax yTpaThl JOKYMEHTOB, COJACpIKAIMX CBEACHUS
00 u3buparensx, ydacTHUKax pedepeHayma, JuO0 pasrialleHus coJepKauieics
B HUX MH(pOpMAlUU CTAaBUTCS B HM3BECTHOCTh INpejcenareib 1eppuTOpHaIbHOM
KOMUCCHHM WJIM JIMIO, ero 3ameniaromee. llpencemarens wWiM JHIO, €T0
3aMeliaroniee, Ha3HauaeT KOMHCCHIO JJI paccieloBaHusi 0OCTOSATENbCTB yTpPaThl
WIM pas3riamieHus. Pe3ynbTaTel MPOBEPKU JIOKIAABIBAIOTCA TPEICEAATEIIO

TeppuTopralbHOM KOMUCCUH WU JIUILY, €T0 3aMELIAOLIEMY.

7. IloaroroBka, opopmJjieHUE, BBIMIYCK, Y4eT JOKYMEHTOB, PACCMATPHUBaeMbIX

Ha 3acefaHusiX TeppuTopuaIbHOM KOMUCCUU

7.1. ®opmupoBanue NMPoeKTa NMOBECTKHU AHS 3acelaHusA

TeppuToprajJibHOM KOMHCCHH.
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7.1.1. TlpoekT mnoOBeCTKH MAHS 3aceqaHus TeppUTOpUATIBHOW KOMHUCCUHU
dbopmupyeTtcs npeaceaareneM (cekperapeM) TeppuTopuaibHO KOMUCCHUU B CPOKH,
YCTAHOBJICHHBIE PETJaMEHTOM TeppUTOpHUAIbHOM KOMHCCHHM, Ha OCHOBaHUU
IUTAaHOB  paboTel U pemieHuid TeppuropuaibHOW KOMHUCCUH, TOpPYYEHUH
npeacenarens TeppuropuaibHON KOMUCCHH, MOCTYNUBIINX JOKYMEHTOB U, IOCIIE
COTJIACOBAHMSA C IpeacenareneM TeppuTopuaibHOM KOMHMCCHH, IOAIUCHIBACTCS
cekperapeM TepputopranbHOW KOMUCCHUMU.

7.1.2. Yneust TeppuropuaibHOM KOMHCCHUHU BIIpaBe MPEIJIOKUTh BHECTH
B IIPOEKT MOBECTKU JHS 3aC€aHusl BOIIPOCHI, B TOM YHCIIE, HE IPEAYCMOTPEHHBIE
IIaHaMd paboThl W peleHusIMU TeppUTOpHanbHOM KOMUCCUH, TPU YCIOBUH
HaJIU4YHs IOArOTOBJIEHHBIX 10 3TOMY BOIIPOCY JOKYMEHTOB.

JlaHHBIE BONIPOCHI BKJIIOYAKOTCS B IIPOEKT TMOBECTKM [JHA 3acelaHus
TeppuTopuanbHOW KOMHCCHUM TP THCHMEHHOM OOpalieHuH (B TOM YHUCIE
HAMpaBJICHHOTO IO CPEACTBAM JJICKTPOHHOW IOYTHI) WiCHA TeppHTOpUATBHON
KOMHCCHH I10 MHUIMATUBE KOTOPOrO BOINPOC BBIHOCHUTCA HA 3acelaHHe, HA UM
npencenarens TeppUTOPUAIBHOW KOMHUCCHUHM, B KOTOPOM YKa3bIBAE€TCSl HA3BAaHUE
BOIIPOCA, JOKJIAMYMK M Jara Iepefayd MOATOTOBJIEHHOTO ITPOEKTA PELICHUS
B COOTBETCTBUM C IMYHKTOM 7.2 MHCTpyKIMM W MarepualioB K HEMY CEKpETaplo
TeppuropruaibHON KOMUCCHH.

7.1.3. CormacoBaHHBI ¢ TIpencenareiaeM TeppUTOpUATBHOM KOMHCCHU
Y MOJINKUCAHHBIA ceKpeTapeM TeppuTOpHaibHOW KOMHUCCUU MPOEKT IMOBECTKU JIHS
3acenanusl TeppUTOPHAIBHON KOMHCCHM THUPAXKHUPYETCS I PACCBUIKA YJIEHAM
TeppuropuaibHOM KOMUCCHH.

[Ipoekt moBecTkH AHS 3acefaHusl M30MpPATEeIbHOW KOMHCCHU Pa3MEIaeTcs
Ha OQUIMAIBHOM cailiTe wu30upaTeIbHOM KOMHCCMHM B HWH(OPMAIMOHHO-
TEJIEKOMMYHUKAIIMOHHOMN ceTu VIHTepHeT.

7.2. IloaroToBKa JOKYMEHTOB 10 BONPOCAM, BKJIIYEHHBIM B NPOEKT
MOBECTKHU AHA 3acefanus TeppuTopuabHO KOMUCCHH.

7.2.1. JlokyMeHTbI 1O BOINpPOCAM, BKJIIOYEHHBIM B INPOEKT MOBECTKH IHS

3acenaHus TeppuTOpUaIbHONM KOMHUCCUH, TOTOBATCS WiICHAMHU TeppUTOpHaIbHOU
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KOMHCCHH, 3a KOTOPBIMM 3aKpEIUIEHbl COOTBETCTBYIOIIHME  HaIpaBJICHUS
JESITEIIbHOCTH, C IPUBJICYEHUEM, B ClTyyae HEOOXOUMOCTH, paOOTHUKOB arapara
TeppuTopHaIbHON KOMUCCHH U APYTUX CIIELHAIMCTOB.

7.2.2. TlpeacraBnseMble K PacCMOTPEHHUIO JTOKYMEHTBI JTOJDKHBI BKIIOYAThH
O3arjaBJICHHbII MPOEKT pELIEHUS C NPUOOLIEHHBIMA K HEMY IOJJIMHHUKaMH
JOKYMEHTOB,  IOCIY>KHUBIIMX OCHOBAaHMEM JUIsl PAacCMOTpPEHHs  BOMpoOca
Ha 3aceaHuu TeppuTopruanbHOl KOMUCCUH, JTMOO MPOEKT MHUChMa, MOJIEKAIETO
COIJIaCOBaHUI0  Ha  3acefjaHud  TeppuUTOpUaIbHOM  KOMMCCHM,  IIpU
HEO0OXOMMOCTH — MOSACHUTENIbHYIO 3alIMCKY IO pAaCCMaTPUBAEMOMY BOIIPOCY.

7.2.3. IIpoexTbl JOKYMEHTOB (BKJIOYas NPUJIOKEHUS), MPEACTABIIIEMbIE
JUISL PacCMOTPEHHUs Ha 3acelaHuH TeppuTOpHaIbHONM KOMHCCHM, BU3HPYIOTCS
UCIIOJIHUTENIEM, W UIEHOM TeppUTOpHAIbHOW KOMHUCCUH, OTBETCTBEHHBIMU
32 MMOATOTOBKY JOKYMEHTA.

[IpoekThl JOKYMEHTOB (BKJOYas MIPHIOKEHHS), COAEpKAIIUe BOMPOCHI
(uHaHCUpOBaHUS BBIOOPOB, OOECIEUEHUs] JEATENbHOCTH TeppuTOpUaIbHON
KOMHUCCHH, OOY4YEeHMsI OpPraHu3aTOpOB BHIOOPOB M YYaCTHHKOB HM30UPATEIbHOTO
mpolecca, B 00S3aT€IbHOM TMOPSAKE BU3UPYIOTCS TJIaBHBIM  OyXraiarepom
TeppuropuaibHOM KOMUCCHH.

Bu3bl IpoCTaBIISIIOTCS B KOHIIE TEKCTA MPOEKTA pelIeHus INO0 Ha 000POTHOM
CTOPOHE TIOCJIEIHEro JIMCTa NPOEKTa JOKyMeHTa (BKJIOYas MPHIIOKEHUS)
0 yCTaHOBJCHHOW ¢opme (mpunokenne Ne 6). Kaxkmplid JUCT NPUIOKCHHUS
BU3UPYETCS HCIIOJHUTENEM. BH3a mnOpocTaBisieTcs B MPaBOM HIDKHEM YIUIy
Ha CBOOOHOM TI0JI€ CTPAHMIIBI ITOCTIE TEKCTa JIMOO Ha 0OOPOTHOM CTOpPOHE.

7.2.4. TIpoexThl JTOKyMEHTOB [Isl BU3UPOBAHMS JOKHBI IPEICTaBIATHCS
B CPOKH, YCTAHOBJICHHBIE PErNIAMEHTOM TeppUTOpUAIbHON KOMHUCCHUHU.

7.2.5. Ucnionnutens oOecrneynBaeT KOMIUIEKTHOCTh BCEX JOKYMEHTOB,
0003HAaYEHHBIX KaK B IMTPOEKTE PEIICHUs, TaK U B MPUIOKEHUAX K HEMY.

7.2.6. Ilocne mpocMOTpa, a B HEOOXOAMMBIX CITydasiX — BHECEHUS MOIPABOK,
cekpetaps TeppuropuanbHON KOMUCCUU Ha MOATOTOBICHHBIX U O()OPMIICHHBIX JJIsI

PaCcCMOTpECHUA Ha  3aCCJaHMH  IPOCKTAX  OOKYMCHTOB  JACJIA€T  OTMCTKY
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«Ha 3acemanuey, CTaBUT MOJAINHKCH U JIATy U MEPEAACT BECh KOMIUIEKT JOKYMEHTOB
OTBETCTBEHHOMY 3a BEJCHHE JCJIIONPOU3BOACTBA (32 MOJATOTOBKY 3aceaHus1) JIs
TUPAKUPOBAHUS.

7.2.7. Ilpoextsl pemenuit Komuccuu u apyrue HeoOXOTUMBbIE MaTepHAIbI
npenocTapisitoTes wieHam Komuccun He mo3Hee YeM B JIeHb, IPEIIeCTBYIOIUN
3aceqanuio Komuccnu, a B MCKITIOYUTENBHBIX CIydasix — HE MO3Hee 4eM 3a | dac
110 Havaua 3acenanns Komuceun.

7.2.8. OTBEeTCTBEHHBI 3a BEJEHHUE JICJIONPOU3BOJACTBA  (ITOJATOTOBKY
3ace/jaHus) KOMIUIEKTYeT Manku ¢ JOKYMEHTaMH, MOAJIEKAIUMU PaCCMOTPEHHUIO,
B COOTBETCTBHHU C ITPOCKTOM MOBECTKH JIHA 3acejanus TeppuTopraibHON KOMUCCUU
U paszlaeT uxX ujeHaM TeppuTopuaibHOM KOMHMCCHHM, B CpPOK, YCTaHOBJICHHBIN
pernaMeHToM TeppUuTopuaibHON KOMUCCHH.

Eciu  unen TepputropuanbHO KOMHUCCHM HaxOJIUTCSd B  OTIIYCKe,
KOMaH/JIMPOBKE WJIM OTCYTCTBYET MO OOJIe3HH, MpeAHAa3HAUYCHHAs ISl HETO Marka
C JIOKYMEHTaMH OCTAeTCs JI0 €r0 BO3BpAIllCHHs Y OTBETCTBEHHOTO 3a BEICHHE
JIEIONPOU3BOCTBA (32 MOJITOTOBKY 3aCEeIaHMs).

Unenam TeppuropuanbHON KOMHCCHH C IPABOM COBEIIATEIBHOTO T0JIOCA
W JMIaM, TPUTJIAICHHBIM Ha 3acelaHhe, COOTBETCTBYIONIUE MaTepHaIbl
nepeIaloTCs TIepe]] HauajaoM 3aceJaHusl.

7.2.9.Tlepen  HawyamoMm  3acefJaHuWsi  OTBETCTBEHHBI 32  BeJCHHE
JIETIONIPOU3BOICTBA (32 TMOATOTOBKY 3aCElaHus) PETHCTPUPYET MPUTIIAIIEHHBIX
Ha 3aceJaHWe JIMI, CIUCOK KOTOPBIX TPEACTaBISIETCS  MPEICEeNaTelto
TepputopualibHOM KOMUCCHU.

7.2.10. Ha 3acemanuu TeppuTopuaibHOM KOMHUCCHU BEIETCS MPOTOKOI
U MOKET MPOM3BOJIUTHCS ayquO3amluch (BHIE03amuch). B ciiyuae mpou3BojCTBa
ayJIno- uiu (BUJIE0) 3aITUCH YIEHBI TeppUTOPHATIBHON KOMUCCUU U MIPUTIIAIIICHHBIC

YBEJIOMJISIFOTCSI 00 3TOM JI0 OOBSBIICHUS ITOBECTKU JTHS 3aCeaHus.

7.3. Boinmyck JTOKYMEHTOB, PacCMOTPEHHBIX Ha 3acelaHUM

TeppuropuajbHOil KOMHCCHH.
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7.3.1. JlokyMeHTbI, pacCMOTpPEHHbIE Ha 3acelaHuu TeppUTOpPHATBEHOM
KOMHUCCHH, B CIIy4ae, €CJIH B X0/JI€ 3aCeJaHUsl BHOCUJIMCH U3MEHEHUS, I0JKHBI ObITh
OopabOoTaHbl, a 3aT€M MOANMKUCAHbBI, 3aPETUCTPUPOBAHBI U PA30CIIAHBbI.

7.3.2. Cpok 10opabOTKH TOKYMEHTOB HE JOJDKEH IMPEBBIIATH TPEX paboumx
JTHEH TocTie THs 3acelaHus, €ClId MHOUM CPOK He orpejielieH (heaepalbHbIM 3aKOHOM
u (wm) 3akoHOM cyObekTa Poccuiickoit = ®Depepanum, periaMeHTOM
TeppuTopranbHOM KOMUCCHH WA HE OTOBOPEH HA 3aCEIAHUMU.

7.3.3.Ilpu nopaboTKe JOKyMEHTa HWCIOJHUTEIb BHOCUT B TEKCT
COrjacoBaHHbIE B XOJ€ 3acelaHus M3MEHEeHHs. B  cioydae mnpuHATHA
TepputopuasibHOM ~ KOMHCCHEH  pelleHHsT O  HEOOXOAMMOCTH  KOHTPOJIS
32 BBIIIOJIHCHUEM pELIECHUS €ro TEKCT JOMNOJHAETCA IyHKTOM, B KOTOPOM
HA3HAYalOTCs JIUIA, OTBETCTBEHHBIE 32 HCIIOJHEHUE, U B CIIy4ae HEOOXOAMMOCTU
OIPENENSIETCS CPOK UCIIOTHEHMUS.

[Ipy HEOOXOIMMOCTH, B Cllydae BHECEHUS B JOKYMEHT COIJIACOBAHHBIX
Ha 3aCEelaHNH U3MEHEHUI, OH BU3UPYETCS Y WICHOB TeppuTOpraIbHOl KOMUCCHUH,
BHECILIMX HA 3aCEAAaHUHU COOTBETCTBYIOLIUE IIPEIIIOKEHHUS.

Bu3bl npocTaBistoTca Ha 000POTHOM CTOPOHE MOCIEAHETO JIMCTA JOKYMEHTA
(pelieHus1, MPUIIOKEHHMS) TI0 YCTaHOBJICHHOH (opme (mputoskerue Ne 6).

7.3.4. icmonHUTENh CHAEAUT 32 KOMIUIEKTHOCTHIO TIPUIaraeMbIX K PEIICHUIO
JOKYMEHTOB M pacroJiaraéT MX B TOH MOCIEAOBATEILHOCTH, B KOTOPOH OHHU
YIOMHMHAIOTCS B TEKCTE.

7.3.5. Ecntm BompoChl, cojepKamuecs B PpEHICHUH T eppuTOpHaTbHOU
KOMHCCHH, KacarloTCi JEATEIbHOCTH OJHOM WM HECKOJbKUX CTOPOHHHX
OpraHu3aluii, K JOKyMEHTY I[IpHJlaraercsd JIMCT COIJIACOBaHUS, B KOTOPOM
yKa3bIBaeTCsi HAUMEHOBAHUE OPTaHU3ALMH, TOJDKHOCTh, MHUIMANbI U (aMuUiIus
JOJDKHOCTHOTO JIMIA, C KOTOPBIM 3TOT JOKYMEHT COIVIACOBAH, U CTABUTCS €r0
JIMYHAs TOJIHUCh.

CornacoBanue MOXeT OG(OPMIIATBCS Ha TMOCIEAHEM JIUCTE pPELICHUs

TepputopuaibHOM KOMUCCHH.
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7.3.6. K odopmneHHomMy nns MOANUCAHUS PEUICHUIO TeppUTOPHATBHOM
KOMHCCUM  HWCIOJHUTENb MPWJIAaraeT OT4YET O  PA3MEIICHUM  PEUICHUs
Ha odunmarbHOM  caiite  TeppuTOopUanbHON  KOMHCCHMM U PAaCChUIKe
0  COOTBETCTBYIOLIMM  ajJpecaraM, KOTOPbIM  HANpaBIISIETCSl  PEILICHUE
n3oupaTenpHol Komuccuu (nayee — Otuet) (mpuiokenue Ne 7).

B Ortuyer BKiIIOUaroTCS JOMKHOCTHBIC JIUIA (OpraHU3aIH), KOTOpbIe OYIyT
3aJIeliCTBOBaHbBl B pealu3allMil MPUHATOTO JOKYMEHTAa WM JOJDKHBI OBITh
MPOUH(POPMHUPOBAHBI O €0 COJAECPKAHUHU U KOTOPBIM ATOT TIOKYMEHT JIOJKEH OBITh
pa3ociaH.

OT4eTr NOANMCHIBAETCS HCHOJHUTEIEM W YTBEPKIACTCS IpeceaaresieM
TeppuropuaibHOM KOMUCCHH.

7.3.7. ObopmMiIeHHBIT KOMIUIEKT JTOKYMEHTOB (pelmieHrne, 0003HauYCHHBIE
B €ro TEKCTe NpwiIokeHus, OT4YeT) HCIOJHUTENb MEPENacT OTBETCTBEHHOMY
3a BEIEHHME [IEJONMPOM3BOJACTBA (32 MOATOTOBKY 3acelaHusi) Mg MPOBEPKHU
MPaBUIBHOCTH O(OPMIICHHS JIOKYMEHTOB U TIOCIEIYIOIIET0 MX MpeACTaBICHUS
Ha NOJIHUCH MPEACENATEIIO U CEKpeTapio TeppUTOpUaIIbHON KOMHUCCHH.

7.3.8. Pemenne  moamuchIBaeTCA ~— TpeaceqaTeleM = M CeKpeTapeM
TeppuropuaibHOM KOMUCCHH.

Ecnun na 3acemanum TepputopmanbHON KOMHCCHM NPEACENATENHCTBOBAI
3aMeCTUTeNIb  mpenacenarenss  TeppUTOpHANIbHOW  KOMHUCCHUH,  CEKpeTapb
TeppuropruaibHOM KOMHUCCUU WIM OAWH U3 WICHOB TeppUTOpUATIBHON KOMHUCCHUU
C TMpaBOM PEIIAIIIEr0 ToJIoca, a TaKKe €eClId IOJHOMOYHUSL CeKpeTaps
TeppuropruabHOM KOMHCCUH OCYIIECTBISUI OAWH W3 YICHOB TeppuUTOpHaIbHOU
KOMHCCHH € TIPABOM PELIAIOLIETO T0J0Ca, TO MOANKMCH B MMPOTOKOJIE, HA PEIICHUH
0(OPMIISIFOTCSI CJIETYIOIINM 00pa3oM:

«3amectutens npeacenarens TeppUTOpUAIbHON KOMHUCCHUM» — B Ciydae
BPEMEHHOT'0 OTCYTCTBHUS Mpejceaareis TeppuTopuanbHO KOMUCCHH,

«Hcronustrotuii 00s13aHHOCTH Tipezcenarens TeppuTopuaibHON KOMUCCHID —

npu Hanmuuuu pemeHus Cankrt-IlerepOyprckoil  m30MpaTenbHON  KOMHUCCHUU
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O BO3JIOKEHWU Ha OJHOTO M3 WICHOB TeppUTOpMAIbHOM KOMHUCCHUU C IMPABOM
PEIIAIIET0 ToJI0ca NOJHOMOYHUN NpeacenaTens TeppuToprualibHOW KOMUCCHH;

«lIpencenaTensCTBYOMNM Ha 3acelaHu TeppUTOPUAIIBHOM KOMHCCHUU» -
B CJlyda€ BPEMEHHOTO OTCYTCTBHs NpPEACEAATENs, 3aAMECTUTENS IPEICENaTels
TeppuropuanbHolt KoMmMuccuu, otTcyTcTBUg pemieHuss Cankr-IletepOyprekoit
n30upaTeIbHON KOMUCCHH O BO3JI0KEHUH Ha OJTHOTO U3 WIECHOB TeppuTopuanbHOI
KOMHMCCUM C IIPaBOM PELIAIOLIEr0 TOJoca IOJHOMOYMM  IpeacenaTens
TepputopualibHOM KOMHUCCUHM W TIPU HaJIWYAM pEIIEHHUS TeppUTOpHaIbHOU
M30UpaTEIbHOM KOMUCCUH;

«Ucnonusaromuii 0053aHHOCTH ceKpeTapsi TeppuTOpruaIbHON KOMUCCUI —
B ClIydya€ HaJIW4uusl pemieHuss TepputopuaibHOM KOMHUCCHUM O BO3JIOKEHUU
Ha OTHOTO W3 YICHOB TeppUTOPHAIBHON KOMHMCCHH C IPAaBOM PEMIAIOIIETO roJ0ca
IIOJIHOMOYHM cekpeTapst TeppUTOpHUabHON KOMHCCHH.

«Cekperapp 3acenaHusi TeppuTOpHaNbHOM KOMHMCCHMHW» — B  Clly4ae
BPEMEHHOI'O OTCYTCTBUS CEKpeTaps M30MpaTeNbHOM KOMHUCCUU M IPU HAIUYUH
pelieHns n30upaTeabHON KOMUCCHUH.

7.3.9. Tlocne moamucaHusl PEIICHUS PETUCTPUPYIOTCS TMpejacenareieM
(OTBETCTBEHHBIM 3a BEACHUE JEIONPOM3BOJACTBA) TeppUTOpUaIbHON KOMHUCCHU
C HCIOJIb30BaHWEM peructpanrioHHor ¢opmel. Ha nokymentax u Ortuere
MPOCTABIIAETCS PETUCTPALIMOHHBIN HOMED.

7.3.10. Pemenuss HyMepyrTCSl B XpOHOJIOTMUECKOW MOCIE0BATEIBHOCTH
B Ipenenax cpoka nonmHomounii TeppuropuansHoi komuccuu. Homep pemenus
COCTOMT M3 HOMEpPA IPOTOKOJA U IMOPSAKOBOrO HOMEpa PELIEHUs, Pa3iesIEHHbIX
neducom, Hanpumep: 1-5.

7.3.11. YkazaHHbI€ BBIIIE PEKBU3UTHI BHOCSTCS B PETUCTPALIMOHHYIO (OpMY.

7.3.12. PazperieHne Ha THPKUPOBAHUE JOKYMEHTOB B HEOOXOIUMOM
KOJIMYECTBE JAET IIPEACENaTeNib [eppUTOPUATBHOM KOMHUCCHHM. JIOKYMEHTHI
TUPAXUPYIOTCSA OTBETCTBEHHBIM 3a BEACHHUE AEJIONPOU3BOJACTBA (32 MOArOTOBKY
3acelaHns) B COOTBETCTBMM C OT4eTOM, Ha KaXIOH KOINHWHU JOKyMEHTa

IMPOCTaBJISICTCA [IcyarTh, YAOCTOBEpAIOIIas Ioanucu npeaceaareis
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TeppuTopralbHON KOMHCCHMM U CeKpeTaps TeppuTopuanbHON Komuccuu (0e3
BOCITPOU3BEICHUS TTOAMHCEN ).

7.3.13. Konust pemenus TeppuTopraJlbHOM KOMHUCCHHM —HaIpaBIIsIeTCs
rpOKJaHUHY B Ciy4ae, €ciau ero obOpanieHue B TeppUTOPHAIBHYIO KOMHUCCHUIO
MOCIYKWJIO OCHOBaHMEM JUIsl PACCMOTPEHMsS BONpPOCAa HA  3acelaHuu
TepputopruaibHON KOMUCCHH.

7.4. OdopMieHne NpoToKoJia 3aceqanus TeppuropuajbHOil KOMUCCHH.

7.4.1. Tlporokon 3acenanus TepputropuaibHON KOMUCCHU OQOpMIIIETCS Ha
OJIaHKE B CPOK, YCTAHOBJICHHBIN perjaaMeHToM TeppuTopuanbHO KOMHCCHH.

7.4.2. TIpoTtokon 3acenanus MOXKET OQOpPMIIATHCS B MOJHOM WJIM KpaTKOH
dbopwme.

7.4.3. Tekct mpoTokoma 3aceganus TeppuTopruanIbHON KOMHUCCUN COCTOUT U3
JIByX 4aCT€H — BBOJHOW U OCHOBHOM.

7.4.4. B BBOJHOM YacTH IPOTOKOJA YKa3bIBAIOTCSA (PaMUIMS W HHHUIHAIIBI
npejceaaTenbCTByOmero  (mpeaceaarens  TeppUTOpHATIbBHOM — KOMMCCHUH,
3aMECTUTENIb  mpeacenarenss  TeppUTOPHAIBHOM ~ KOMHMCCHHM,  CEKpEeTapb
TepputopralibHOM KOMHCCHHM) M MPUCYTCTBYIOIIMX HA 3aCEaHUU: 3aMECTHUTEIS
npencenarens TeppUTOPUAIBHOM KOMHUCCHM, CEKperaps TeppuTopuaibHOU
KOMUCCUM M 4IEHOB TeppuUTOpHaIbHOM KOMHCCHHM, B TOM YHCII€ C IPaBOM
COBENIATENILHOTO TOJ0Ca W JIML, MPUIJIAIICHHBIX Ha 3acelaHue, B al(paBUTHOM
IIOPSAKE.

Homyckaercss oQopMieHUE MNPUCYTCTBYIOIIMX  OTACIBHBIM  CIIHUCKOM
C YKa3aHUEM HHHLIMAJIOB, (QamMuiuii U A0KHOCTeM. CHHCOK Mpuiaraercs

K ITPOTOKOJIY 3aCCAaHMs.

Hanpumep:
[IpencenarenscTBOBA: [Ipencenarens TeppuropuanbHoil H30HUpaTENbHOM
komuccun Ne  ®.1N.0.
[IpucyrcrBoBanu:
3amecTuTeNb IpeaceaaTens ®.1.0.

TeppuropuansHoil H30UpaTENHHOMI
komuccenu Ne
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Unens! Teppuropuanbaoi n3dbuparenpaoit  O.1.0.
komuccenu Ne

Unens! Tepputopuansaoit m3duparensuoit  ©.1.0.
Komuccuy No_ ¢ TIpaBOM COBELIATEIIEHOTO
rosioca

[Ipurnamexnsele ®.1.0.

7.4.5. TloBecTka JHS BKIIIOUAETCA B BBOJHYIO YacTh MPOTOKOJa. OHA COCTOUT
U3 NIEPEUHCIICHUs BONIPOCOB, KOTOPBIE 00CYKIAIOTCS Ha 3aCEAAHUM, U 3aKPEILISET
NOCJIEI0BATEIBHOCTh UX 00CYKJIEHUS M (aMIIINU JOKJIAAUYUKOB (BBICTYHAIOLINX).

Kaxxapiii Bonmpoc MOBECTKM JHS 3acedaHusi HyMepyeTcs: apaOckoi 1upow,
ero HauMeHoBaHue GopmyaupyroT ¢ mpeasiora «O» unu «Oo». [1o kaxaOMy TYHKTY
yKa3bIBaeTCs JOKIaTuMK M (opMa MpeACTaBie€HUs Bompoca (JOKIaa, OTYET,
cooO1eHue, nHpopmarus).

7.4.6. OcHOBHAsI YacTh TMPOTOKOJIA COJAEPKHUT CTOJBKO Pa3/eiioB, CKOJIBKO
IIYHKTOB BKJIFOYEHO B IIOBECTKY [IHs. B COOTBETCTBUM C HEN pa3aeibl HyMEPYIOTCS.

Kaxnpiii pazgen cocrout u3 tpex yacren: «CJIYILIAIJINy, « BBICTYITNIIN»,
«TeppuropuanbHas uzdupareiabHast komuccus Ne 6 periniay, KOTOpbIe eYaTarTCs
OT IPAHMIIBI JIEBOTO TOJIS.

B yactu « CJIYIIAJIM» kpaTKO U31araeTcsi TEKCT BBICTYIUICHUS JOKIJIaIUMKA.
WNuunmanel 1 pamMuins AOKJIaJ4rKa e4aTalTcs ¢ KPaCHOM CTPOKU B POAUTEIHLHOM
najiexxe. 3amuch AOKIAaAa M3JAracTcs OT TPEThEro JIMIA E€IWHCTBEHHOI'O YHCIa
U OTJIENsIeTCS OT (PaMUIIUM TUPE.

Ecnn texer noknana mpuiiaraercs K NPOTOKOJIY, TO MCIOJIB3YETCS CChUIKA
«Texer nokana mpunaraeTcs».

B wactu «BBICTYIIMJIN» mnepeyucnstoTcss BBICTYNAIONIUE W aBTOPbI
BONPOCOB. MHMUIManb! 1 (paMuiiusi BBICTYIAIOIIETO NMEYaTaloTCs C KPACHOW CTPOKHU
B HMEHUTEIBbHOM Tajexe. KpaTkasg 3amuch BBICTYIUIEHHS 10 CYIIECTBY
paccMaTpUBaEMOI0 BONpoca (MO PELICHUIO NMPEACENATENbCTBYIOIIET0) H3IaraeTcs

OT TPCTHETO JIMllda CAMHCTBCHHOI'O YMCJIA.
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Ecnu TeKCT BBICTYIUIEHMSI MpuWiaraerca K MPOTOKOIY, TO HCIHOJIb3YeTCs
cchlTka « TEeKCT BBICTYIICHUSI IPUIIATACTCS.

B wactu «TeppuropuanbHas wuzduparenbHas komuccus Ne 6 permia:»
OTpakaeTcsi NPUHATOE pelIeHHEe MO0 00CYXTaeMOMY BOMNPOCY U Pe3yJbTaThl
TOJIOCOBAHMS.

ConepxxaHnue 0coOOro MHEHHS, BBICKa3aHHOTO BO BpeMs OOCYXIEHUS,
3alKMCBIBAETCSI B TEKCTE MPOTOKOJA IOCJIE COOTBETCTBYIOLIEIO PELICHUS WU
opopMiIsieTcss Ha OTAEIBHOM JIUCTE M IMOMENIAeTCs IOCJE COOTBETCTBYIOIIETO
pELICHHUS.

7.4.7. Ilpotokon 3acenanusi TeppUTOPHAIBHON KOMHUCCUU IMOANUCHIBACTCS
npexncenareneM TeppuTopranbHOM KOMHUCCUM (WM NPEACENATENIbCTBYIOMIMM) U
cekpetrapeMm TepputopuanbHO KoMUccUH (4jeHOM TeppuToprUanbHOW KOMHUCCHUH,
UCHOJHSABUIMM OOSI3aHHOCTH CceKpeTaps TeppuTOpuanbHOM KOMHUCCUH, WIH
cekperapeM 3acenanusi TepputopuaibHON KOMUCCUN).

7.4.8. IlpoTokonbl ~ 3acelaHuUil ~ HYMEpPYIOTCS B XPOHOJIOTMYECKOU
IIOCJIEOBAaTEIBHOCTH B IpeJenax Cpoka NoJHOMounid TeppuTopuanbHOU
KOMUCCHUHU.

7.4.9. TIporokonsl 3acenannii TeppuTopuanbHOi KOMUCCUH, MPUOOIIICHHbBIE
K HUM pELIEHUsI BMECTE€ C MaTepHallaMH, MNOCIY>XUBIIMMU OCHOBAaHUEM IS
WX TIPUHATHUS, OCOOBIMU MHEHUSIMU YJIEHOB TeppuUTOpranbHON KOMUCCUU XPAHSITCS
y npeacenarenss TeppuropuanbHOM KOMHCCHM, a 3aTeM, O(OpMIIEHHBIE

B COOTBETCTBUU C TpeOOBaHUAMU MHCTPYKIIMHU, IEPENAIOTCS B ApXUB.

8. OdopmiieHue npuka3oB npejacenarens TeppuTopuaibHOil KOMUCCHT

8.1. Ilpuka3z mnpencenatenss TeppuTopuanbHONM KOMHCCHMM TIO OCHOBHOM
NESTEIbHOCTH U JIMYHOMY cocTaBy (najnee-IIpukas) odopmisiercs Ha OnaHke
yCTaHOBIICHHOH (opmbl (TipritokeHue Ne 3.3).

8.2. Tekct Ilpukaza cocTOMT, KaKk MPaBUIIO, U3 KOHCTATUPYIOIIEH

Y PaCOPSAAUTEILHON YaCTEN U IOJKEH UMETH 3ar0JIOBOK.



45

8.3. B koHcraTupylomieili uYacTM  M3MaraloTcs  UeNMd W 3a]add
MpEeANUChIBaeMbIX AeiicTBUil. Ecium ocHoBaHmeM Kk um3nanuio Ilpukaza siBisercs
HOPMATUBHBIM  NPaBOBOM  aKT  WIM  PACHOPSAMTENBHBIN  JOKYMEHT,
TO B KOHCTATUPYIOIIEH YaCTH YKa3bIBAIOTCA €r0 Ha3BaHUE, JaTa, HOMEP, 3ar0JIOBOK.

8.4.B pacropsauTEIbHON 4acTH coziepKarcs MIEPEYUCIICHNE
IIPEANUCHIBAEMBIX JEUCTBUM, CpPOKM U ucnojHurenu. Ilynkrer Ilpukasa
HYMEPYIOTCs apaOCKUMU [UPpaMu ¢ TOYKON U HE UMEIOT 3ar0JI0BKOB.

8.5. Ecnu ITlpuka3z u3MeHsieT, OTMEHSIET WJIM JOMOJHSAET paHee M3JaHHBIH
[Ipuka3 wim ero oTAeNbHbIE MYHKTHI, TO 3TO OroBapuBaercs B Tekcte Ilpukasa.

8.6. B mocnenHeM nmyHKTe pacnopsAMTENbHONW YacTH, IPU HEOOXOIUMOCTH,
YKa3bIBAECTCS JOJDKHOCTHOE JIULIO, Ha KOTOpO€e BO3JIAraeTcs
KOHTPOJIb 32 ucnoiaHeHnuem Ipukasa.

8.7.1lpu wHammuum npunoxenud Kk Ilpukazy B Tekcre Ha HUX
00s3aTENBHO JENAETCs CChUIKA.

8.8. Ecnu B Ilpukase comepxarcsi BOMPOCH (DUHAHCUPOBAHUS BBHIOOPOB,
o0ecrieueHuss JESATENIbHOCTH  TeppuUTOpUanbHOM KOMHUCCHUM, OSKCIUTyaTalluu
U Pa3BUTHS CPEACTB aBTOMATH3allMM, OOYYEHHsS OpPraHU3aTOpPOB BHIOOPOB
U YYaCTHMKOB H30MpaTeNpbHOr0 Ipoliecca, TO OH BHU3HUPYETCS Yy TIJIaBHOIO
Oyxranrepa.

Busbl mpocTaBisitoTcst Ha 000pOTHOM cTOpoHE mocieaHero gucta [Ipukasa,
NPUJIOKEHUS K HEMY TI0 yCTaHOBJICHHO# (opme (mpuioskerue Ne 6).

8.9. Ilocne monmucanus Ilpukasel PETHCTPUPYIOTCS TpeaceaaTeeM
(OTBETCTBEHHBIM 3a BEACHHUE JEIONPOU3BOACTBA) TeppuTopraibHOW KOMHUCCUH
C UCHOJb30BaHUEM PETUCTPALMOHHONW (POpMBI (3KypHai) U (GOPMUPYIOTCS B JAeia
B COOTBETCTBUM C HOMEHKJIATypou naen TeppuTopuasbHOW KOMHUCCUM BMECTE
C TIOKYMEHTaMH, [TOCITYKUBIIMMHU OCHOBaHUEM i n3nanus [Ipukasa.

8.10. [Ipuka3zaM npHUCBauMBaIOTCS PETUCTPALMOHHBIE HOMEpPA B Mpejaesiax
KaJICHJAPHOI0 To/1a.

8.11. Komuu [Iprka3oB 3aBepsrOTCS TIEYAThHIO.
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8.12. Ilpuka3bl BMECTE C JOKYMEHTaMU, OCTYKUBUIMUMHI OCHOBAaHUEM IS KX
U3JaHUs, XpaHsATcs y  mHpexacenarens  (OTBETCTBEHHOTO 32 BEJICHUE
JIEJIONPOU3BOJCTBA), @ 3aTeM, O(QOPMIICHHBIE B COOTBETCTBUM C HACTOSIIEH

WNHcTpyKimen, nepeaaroTcs B apXuB.

9. KoHTpOJIb HCIIOJTHEHUS] JOKYMEHTOB U MOPYYeHH i

9.1. KoHTpoITI0 HCTIONMHEHUS MTOATIEXKAT:

IIOPYYEHHUSI, COAECPIKAIINECS B ITIOCTAHOBIIECHUSX U Ipyrux nokymenrtax [{UK
Poccun, Cankr-IlerepOyprckoit u30upaTenbHOW KOMHUCCHH, B  PEIICHUAX
TeppuropruaibHON KOMUCCHU;

- Iopy4eHus, coaepxamuecs B [Ipukasax npencenarens TepputopruaibHON
KOMUCCHH;

- MIMCBMEHHBIE NTOPYYEHUS IIpeaceaarens TeppuTopraabHON KOMUCCHH;

- BXOJAIINE JOKYMEHTHI, B TOM YHCJIE MUChbMEHHBIE OOpalleHusl TpaxkaaH,
yKasaHHbIE B [lepeuHe moexamux KOHTPOIIO JOKYMEHTOB C YKa3aHUEM CPOKOB
ucrnoysiHeHus (rpuoxenue Ne 8), B COOTBETCTBUU C YKA3aHHUSIMU 10 UCIIOJTHEHHUIO
JIOKYMEHTA npeacenaress TeppuropruaibHOU KOMUCCHUU;

- UCXOSIIINE JOKYMEHTBI, TpeOyIOIEe OTBETA;

- IOPYYEHHUsI, COAEpXKAIMECs B IIPOTOKOJAX 3acenaHuid TeppuTopruaibHON
KOMUCCHU;

- IUTAHBl MEPONIPUATHUH.

9.2. KoHTposib HMCTHOTHEHUS JOKYMEHTOB, YKa3aHHbIX B mojpasnene 9.1
Hactosmed MHeTpykuuu (32 UCKIIOYEHUEM  UCXOMSIIMX  JOKYMEHTOB),
[0 CYLIECTBY 3aTPOHYTBHIX B HHUX BONPOCOB OCYLIECTBIIAET IPEICENATEIb
TeppuropuaibHOM KOMUCCHH.

9.3. KoHTposIb HWCHONHEHUS MCXOASIIMX JIOKYMEHTOB, B TOM YHCIE 3a
CBOEBPEMEHHOCTBIO MOJIYYEHUSI OTBETOB HA 3aIIPOCHI T €ppUTOPUAIIBHON KOMUCCHH,
OCYUIECTBIISIIOT PaOOTHUKH, OTBETCTBEHHBIE 32 MOATOTOBKY JAHHBIX TOKYMEHTOB.

9.4. Cpoku WCHOJIHEHUSI TOPYYECHHUH, COJEPKAIIUXCA B  PEIICHUSIX

TeppuropuanbHot komuccuu, llpukazax mnpencemarens TeppuropuanbHOU
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KOMMCCHUH, NMMCbMEHHBIX MOPYYEHHUU Ipeacenarens TeppuToprualbHOM KOMHUCCUU
OINPEIEIISIFOTCS STUMU JOKYMEHTAMM.

9.5. JIOKYMEHT HOJIEKUT UCIIOJIHEHHIO B TeueHue 30 KajJeHIapHbIX THEN CO
JTHSL €0 PErUCTpalu, 32 UCKIIOYEHUEM CIIy4aeB, IPEAYCMOTPEHHBIX TOAPA3AECIOM
9.6 HacrosIIErO pa3zena.

Ecnu mocneaHuil 1eHb WCIIONMHEHUS TOKYMEHTA MPUXOJUTCS Ha HEpaOOuHii
JI€Hb, TO OH MOJIJIEKUT UCIIOJIHEHUIO B MPEAIIECTBYIOIINIM eMy pabo4uil 1€Hb.

JlokymMeHTBl ¢ noMeTkamu «BecbMma cpodyHO», «CpOYHO» HCIOIHAIOTCS
B TPEXJHEBHBIA CPOK, TOKYMEHTBI C IOMETKON «OnepaTUuBHO» — B IECSTUAHEBHBIN
CPOK CO JIHs YKa3aHU I10 UCIIOJIHEHUIO.

Ecnn mocienHuii neHb UCIONHEHUS JOKYMEHTA, COIEPIKALIErOo IOMETKY
O CPOYHOCTH HCIIOJHEHHS, MPUXOJUTCA HAa HEpadOUuid J€Hb, TO OH MOJJIEKHT
UCIIOJTHEHUIO B CJICAYIOIIUHI 32 HUM pabo4mil 1EeHb.

9.6. Cpoku  WCHONHEHHS  BXOASAMIMX  JOKYMEHTOB  YCTAaHOBJICHBI
B NpujiokeHuun Ne 8.

OOpamienust Mo BompocaM BBIOOPOB U pedepeHAYyMOB, IOCTYIUBIIUE
B Mepuoj] M30UpaTeNbHOM KaMITaHWM, WCHOJHSAIOTCS B CPOKH, YCTaHOBJICHHBIE
®enepanbHbIM 3aKOHOM «O0 OCHOBHBIX rapaHTUAX U30MpaTENbHBIX MPaB U MpaBa
Ha y4yactue B pedepeHayMe rpaxaan Poccuiickoit @enepaunn.

9.7. OTBETCTBEHHOCTh 32  CBOCBPEMEHHOE W  TIOJIHOE  BHECEHHE
B PETUCTPalMOHHYIO (opMy (KypHad) CpPOKOB HCIHOJHEHHUS JIOKyMEHTOB
u uHbOpMAIMM O COCTOSHHMM HWCIIOJIHEHUS JOKYMEHTOB, KOHTPOJb CpPOKOB
UCIIOJIHEHUs JOKYMEHTOB BO3JaraloTcsl Ha OTBETCTBEHHOIO 3a BEJICHUE
JEJIONPOU3BOCTBA.

9.8. B nmnanax MeponpusTUid, yTBEpPKICHHbBIX PEIICHUSIMU T eppUTOpHaTbHON
KOMMCCHUM, IIpUKa3aMu Ipenacenaresss TeppUTOpUaIbHOW KOMHUCCHHM, CPOKHU
UCITOJIHEHUSI OTAENbHBIX TYHKTOB MOTYT OBITh MOCTABJIEHBI HA KOHTPOJIb.

9.9.1lpy HeoOXOAMMOCTH TMPOAJIEHUS CpPOKAa UCIHOJHEHUS JOKyMEHTa

OTBETCTBEHHBIM 3a MCIOJHCHUE HE IMO3JHCC YCM 3a TPH OHA JO MCTCUCHHUSA CPOKa
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VCITOJIHEHHSI TOKYMEHTa MPEJCTABIsET HA UMs mpencenartens TeppuTopruanbHOU
KOMHUCCHUHU JOKJIQJHYIO 3alTUCKY C MOTUBUPOBAHHOM MPOCHOOH O €ro MpoJIjICHUH.

9.10. IokyMEHT CUYHMTAETCs] UCIIOJIHEHHBIM M CHUMAETCA C KOHTPOJIS MOCie
pEelIeHUs] BCEX IOCTaBJIEHHBIX B HEM BOIPOCOB, COOOIIEHUSA PpPE3yJbTaTOB
paccMOTPEHHUS BCEM 3aMHTEPECOBAHHBIM JIULIAM.

9.11. OcHOBaHUAMH AJIs CHATHUS JOKYMEHTA C KOHTPOJIS SIBIISIOTCSL:

pemieaue  TeppuTOpuasbHOM  KOMHCCHH, NpUKa3  [Opeacenaress
TeppuTopralibHOW KOMUCCHH 10 PE3YIbTaTaM UCIOJIHEHUS JOKYMEHTA;

OTBET Ha BXOSAIINI TOKYMEHT IO CYLIECTBY;

[OJly4YE€HUE OTBETA OT OpPraHMU3alMi, B KOTOpbIE JOKYMEHT ObLI HamlpaBiieH
JUISL PAacCCMOTPEHUS IO CYIIECTBY IIOCTABJICHHBIX B HEM BOIIPOCOB M OTBETA
3asIBUTEIO;

HampaBjieHUEe OOpalleHus] B JIpyrUe OpraHu3aluy AJii PacCMOTPEHHUs IO
CYILIECTBY IMOCTAaBJIEHHBIX B HEM BOIIPOCOB M MOCIEAYIOIIEr0 MH(OPMHUPOBAHUS
aBTOPA O pe3yJbTaTax pacCMOTPEHMUS;

BH3a Mpeacenarests Ha JoKkymeHTe «B nemno», «CHATb ¢ KOHTPOJIS.

9.12. JIokyMEeHT HE CUMTAETCSsI UCTIOJTHEHHBIM M OCTACTCsI Ha KOHTPOJIE:

€CIIM OH HANpaBJIIETCS B JPYrMe OpPraHbl WM OpPraHU3allid C LENbIO
noiyuyeHus: TeppuTopualibHOM KoMuccued uHGOpMaAMd, HEOOXOAUMOUN IS
pPacCMOTpPEHHUs O CYIIECTBY IMOCTaBJIEHHBIX B JIOKYMEHTE BONpOcoB. B ciyuae
HeoOxomumoctu TepputopuanbHas Komuccuss UHGOPMHUpPYET 00 3TOM aBTopa
JIOKYMEHTA;

€CIIM OH HalpaBiseTcs B JpYyrue OpraHbl WIM OpPraHU3alMu IS
PacCMOTPEHHUS 1O CYIIECTBY NOCTABJICHHBIX B HEM BOIPOCOB M OTBETA 3asBUTEIIO
C mocJieTytouuM uHpopmupoBaHueM TeppUTOpHAIbHON KOMUCCUU O Pe3yJibTaTax
UCITOJIHEHHS,

€CJIM Ha HEM HE CTOUT OTMETKa npejceaaresns TeppuTtopuanbHOl KOMUCCUU

O IIPUHATHUN UCITOJITHCHUS.

10. U3roroBJ/ieHHE U MCII0JIb30BAHUE MeYaTeil U IITAMIIOB
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10.1. Jlns ymocTtoBepeHUs] TMOIIMHHOCTA JOKYMEHTOB HWJIUM COOTBETCTBHSI
KOMUWA JOKYMEHTOB TMOJUIMHHUKAM, IIPOCTABICHHUS OTMETOK O TMOJIYy4YEHUH,
perucTpalid JOKYMEHTOB B TeppUTOpPHAIbHOW KOMHUCCHUU HCIOIB3YIOTCA
repOOBbIC U IPyTHE TICYATH U IITAMITBI.

10.2. UzroroBiieHHWe MedaTeil W IITaMIIOB OCYIIECTBISIETCS MO YKa3aHUIO
npeacenarens TeppuTopuanbHON KOMUCCHH.

10.3. T'epOoBast meuaTh mpocTaBusgercs Ha lloueTHBIX  rpamoTax
u OnaroJapHoCTAX, (PUHAHCOBBIX JIOKyMEHTax [eppUTOpPHAIIbHOW KOMUCCHUH,
TapaHTHWHBIX MMHChMaX, JOTOBOpaxX, TOCYAapCTBEHHBIX KOHTPAKTaX M B JIPYTHX
IPETYCMOTPEHHBIX 3aKOHOAATEIILCTBOM CITyUasiX.

10.4. Ha paccputaeMbIX Komusix perieHuil TeppuTopuaibHON KOMHUCCHH,
npuKaszax mnpejacenares TeppuTopualibHON KOMUCCUH, HA MMAKeTaX MPHU OTIPABKE
JIOKYMEHTOB, TIpY O(POPMJICHUU JOKYMEHTOB Ha MPUEM TOBAPHO-MaTEPHUAIbHBIX
IIEHHOCTEH, Ha BHOC M BBIHOC TOBAPHO-MaTePHUAILHBIX IIEHHOCTEH, Ha HAKJIQHBIX
MIPOCTABIIAETCS TIeYaTh C HAAMUChIO « TepputopuanbHas u3ouparenbHas KOMUCCUS
Ne6.» unu npu Hanuuuu neyath ¢ Haanuchio « TepputopuanbHas U3oUpaTenbHas
komuccust Ne6. J[mst JOKyMEeHTOBY

10.5. Tleyatn 1 mTammbl MOAJIEKAT PETUCTPAIMU B OTACIBHOM KypHaje
ydeTa redyaTteit u mramMioB. [ledaTu v mraMItbl BBIIAFOTCS TIOT TTOAMHKCH B )KypHAJIe
ydera Iedared u mraMmnoB. Ha KypHaie mpocTaBisercss mnoMmeTrka «/Jlms
CIIy’K€OHOTO  TOJB30BaHUS», €ro  JUCThl  HYMEPYIOTCS,  MPOIIMBAIOTCS
Y OTICYATHIBAIOTCS.

10.6. Ileyatn 1 ImTAMIIBl JOKHBI XPAaHUTHCS B HAJEKHO 3aKPHIBAEMBIX
U OTleYaThIBAEMbIX B HEpabouee BpeMs ceripax miim MeTaTHIeCcKuX mKadax.

10.7. Ilpencenarens TeppuTopraibHONl KOMUCCUU OCYHIECTBISIET KOHTPOJIb
3a MPaBUIILHOCTBIO XPAHECHHS M UCTIOJIB30BAHMS TIeYaTel 1 IITaMIIOB.

10.8. Ilpumienive B HETOJHOCTh MEYaTH U IITAMITBI YHUYTOXKAIOTCS, O YeM
COCTAaBIISICTCS aKT, a B JKypHajJe ydyera IedyaTeli W IITAaMIIOB CTaBHUTCS

COOTBCTCTBYHOIIAadA OTMCTKA.
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YHMUYTOXKEHUE MMPOU3BOAUTCA IIOCJIC YTBCPIKACHUS aKTa IPCACCHATCIICM
TGppI/ITOpHaJIBHOﬁ KOMHUCCHH. MeTalu4yeckue nedyaTu YHUYTOXKAOTCA IIYTCM
IMOJIHOTO CIIMJIMBAHUS TCKCTA WMJIM OIIMJIIMBAHUA ABYMS IICPCKPCCTHBIMU JIMHUSAMU,

Kay4qyKOBBIC IT€UATH U IITAMITHI Pa3pe3at0TCsl Ha MEJIKUE YaCTH UM COKUTAIOTCS.
11. ®dopmupoBaHue aeJ1 U Nepeaada uX B apXUB

11.1. CocraBjieHue U yTBepK/AeHHMEe HOMEHKJIATYPbI J1eJl.

Homenknatypa pgen mnpenHazHadeHa JUisi (OpPMHpPOBAHUS HCIOJIHEHHBIX
JOKYMEHTOB B JI€Jla, CHUCTEMAaTU3allud M Yyyera Jej, OIPENECICHUs CPOKOB
WX XPaHEHUs W SIBISAETCS OCHOBOM I COCTAaBJIEHHUS OIMCEW JEN IMOCTOSHHOIO
u BpeMeHHoro (10 et u 6oJee) XpaHeHusl.

B HOMEHKIaTypy naesl BKIIOYAIOTCA 3arOJIOBKH JEJ, OTpakalolhe BCE
JOKYMEHTUPYEMBbIE YYacTKU paboThl TeppUTOpHAIbHON KOMHUCCUHU, B TOM YHCIIE
JIMYHBIE JeJ1a, CIIPABOYHbIE U YYETHBIE KAPTOTEKH U JIPYTUe yUETHbIE (POPMBI.

3aroJ0BOK JIeJIa JIOJDKEH YETKO OTPakaTb OCHOBHOE COAEPKaHUE U COCTaB
nokyMeHTOB. He nomyckaercs ynorpebiieHME HEKOPPEKTHBIX (POPMYIUPOBOK,
BBOJIHBIX CJIOB U CJIOXHBIX 00OPOTOB.

IIpn cocraBaeHMM HOMEHKJIATYpbl JI€Nl CIEAYyET PYKOBOACTBOBATHCS
pernaMeHToM TeppuTtopranbHON KOMUCCHH, [IepeuyHeM TUITOBBIX yIIPaBIEHYECKUX
apXMBHBIX  JOKYMEHTOB,  OOpa3yrouuxcsi B  Hpouecce  JIeATeIbHOCTH
rOCYJapCTBEHHBIX OPTaHOB, OPTaHOB MECTHOTO CaMOYNPABJIEHUS U OpraHU3aluu,
C YKAa3aHHEM CpPOKOB XpaHEHUs, YTBEPXKICHHBIM MPUKA30M MUHHCTEPCTBA
KynbTypbl Poccuiickoii @enepauuu ot 25 aBrycra 2010 roma Ne 558 (manee —
[lepeueHnsb), nopsAKAMHA XpaHEHUS U MEPEIadd B apXHUBbI JOKYMEHTOB, CBSI3aHHBIX
C MOJTOTOBKOM U MpoBeieHneM Bbi0opoB, yTBepkaennbpiMu [IUK Poccun n Cankr-
[TerepOyprckoit n30MpaTeabHOU KOMMCCHEN, HOMEHKJIATYypaMH nen
TepputopranbHON KOMUCCHH 33 NPEAIIECTBYIOIINAE TOJBbI.

[Ipy mOAroTOBKE HOMEHKJIATYPHI 1€ HA MPEACTOSIIAN KaJCHAAPHBIA TOJl

HEO0OXOMMO YUYUTHIBATH XapakTep BHIOOPOB, TPOBOJUMBIX B MPEJCTOSIIEM TOY.
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Homenknarypa nen TeppuropnasibHOM KOMHUCCHM Ha NPEACTOSALIIUN
KAJICHJApHBIA TOJ COCTaBJIETCS B IIOCIEAHEM KBapTaje TEKYyLIero roja,
COIJIaCOBBIBAETCS C CeKpeTapeM TeppUTOpUAIBHON KOMUCCUH, PACCMATPUBAETCS Ha
3acelaHnd JKCHEPTHOM Komuccuu TeppuTopranbHOl KOMUCCUU MO AKCHEPTH3E
LHEHHOCTH JOKyMeHTOB (mamee — OK) yTBepxknmaercs mpezacenaTesneM
TeppuropuansHOU KOMUCCHH, COIIaCOBBIBACTCS c CeKpeTapeM
Cankrt-IletepOyprckoit  u30upaTeabHOM KOMHUCCHM M BBOJMUTCS B JIEUCTBUE
c 1 sHBaps crnepyromero roga (mpunoxenne Ne 9).

IIpr moaroToBke HOMEHKJIATYPHI A€ Ha NPEACTOSIIMN KAJICHIAPHBIA T'OJ
HEOOXOJMMO YUUTHIBATh XapaKTep BEIOOPOB, MPOBOJIUMBIX B IIPEJICTOSILEM TOY.

B ciiyyae BO3HUKHOBEHUS B TEUEHHUE I'0Ja HOBBIX JI€JI, OHU JOIIOJHUTEIBHO
BHOCSITCSI B YTBEP)KICHHYIO HOMEHKJIATYpy J€l 10 YKa3aHUIO MpPEIcenaTess
TeppuropuanbHOM  KOMHCCUM  IIOCIE€  COIVIACOBAaHUA  C  CEKpeTapeM
Cankr-lleTepOyprckoit n30upaTenbHOM KOMUCCHH.

Ilo OKOHYaHMM KaJEHIApHOIO TIoJa B KOHIE HOMEHKIATYphl €l
COCTaBJISIETCSI UTOTOBAsi 3alMCh O KOJIMYECTBE 3aBEJICHHBIX JIeN (TOMOB, 4acTei),
OTJEJIBHO IO AEJaM NOCTOSIHHOTO ¥ BPEMEHHOT'O XPaHEHHUSI.

Cpox XpaHeHHs JOKYMEHTOB YKa3bIBa€TCSl B HOMEHKJIATYPE JI€J CO CCHIIKON
Ha crtaTblo [lepeuns. Cpok XpaHEHHs OOKYMEHTOB, HE YKa3aHHBIX B JaHHOM
[lepeune, ycranaBnuBaerca OIIK mo cormacoBanuto ¢ Caskt-lleTtepOyprekoit
n30UpaTeIbHOM KOMUCCHEH.

Ncuncnenne CPOKOB XpaHEHUs JTOKYMEHTOB, 3aKOHYEHHBIX
JIEJIONPOU3BOCTBOM B TEKYILEM I'O/ly, HAUMHAETCS C 1 SIHBaps CIEeAYIOLIEro roja.

11.2. OdopmiieHne AOKYMEHTOB, 3aKOHYEHHBIX [1eJONPOU3BOACTBOM,
(¢GopmupoBanue M TeKyllee XpaHeHue aeJ B TeppuropuajibHO KOMUCCHH.

3aKOHYEHHbIE JEONPOU3BOACTBOM JOKYMEHTBI oQopMIIAIOTCS
B COOTBETCTBUM C TpeOOBaHUSAMHU HacTosmed WHCTpyKIuu, CHUCHIBAIOTCA
npeacenaresieM TeppuTOpUuaIbHONM KOMUCCUU B en0. 1Ipyu 3TOM B HUKHEN YacTh
JUIIEBOW CTOPOHBI MEPBOrO JHCTAa JOKYMEHTa Ha CBOOOJHOM OT TEKCTa MECTe

CTaBHUTCA OTMCTKaA O €0 UCIIOJTHECHHNH, paCHII/I(l)pOBBIBaeTCSI MMOAIHNCH IMPEACCAATCIIA
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TeppuroprabHOM KOMHCCHH, YKa3bIBAETCSI HOMEP Jiea [0 HOMEHKJIaType U JaTa
cnucanus. Ilpu HE0OXOAMMOCTH OTMETKa 00 HCIIOJIHEHUU MOXKET OBITh ClejaHa
Ha 00OpOTHOW CTOPOHE MEPBOIO JIUCTa AOKyMeHTa. B perucrpanuonnywo ¢opmy
BHOCUTCS OTMETKa O CIMCAaHUU JOKYMEHTa B JIEJI0 C yKa3aHHWEM HOMepa Jelia
COIJIACHO HOMEHKJIaType JEIl.

HcnonHeHHbIE JTOKYMEHTBI (OPMHUPYIOTCS B Je€jla B COOTBETCTBHUHU
C YTBEPK/I€HHOH HOMEHKJIATYpOU Jell.

Jleno cuuTaeTrcs 3aBEACHHBIM C MOMEHTa BKJIIOYEHHUS B HETO IEPBOIO
MCIIOJIHEHHOT'O IOKYMEHTA.

IIpu ¢QopmupoBanuu gena NpoBEpPsSETCS MNPABUIBHOCTb OTHECEHUS
JOKYMEHTOB B JIaHHOE JI€JI0, Ka4eCTBO 0(OPMIIEHHS M KOMIUIEKTHOCTh JOKYMEHTOB,
HaJM4Yue TMOANHUCEN, BU3, PETUCTPAIMOHHBIX HOMEPOB, CIPABOK WM OTMETOK
00 WCIIOJIHEHUH, CIUCaHUM B JAeno U japyrux. HenpaBuiabHO odopmiieHHbIE
JOKYMEHTBI JI0JKHBI OBITh 100(OPMIIEHBI, @ 3aTEM TTOMEILIEHBI B JIETIO.

He nomyckaercs moMelieHHe B JI€JI0 JOKYMEHTOB, COJEP:KAHHE KOTOPBIX
HE COOTBETCTBYET 3aroJIOBKY Jiena.

[Ipu popmMupoBaHuM 1€ COONIOAAIOTCS CIEAYIOIINE TPEOOBAHUS:

JOKYMEHTBI MOCTOSIHHOTO M BPEMEHHOTO XpaHEHUs (POpMHUpYIOTCS B jAela
pa3zienbHo;

B JIEJI0 BKJIIOYAIOTCS TOJBKO HCIOJIHEHHBIE, MPABUIBHO OQPOpPMIICHHBIE
JOKYMEHTBI B COOTBETCTBUH C 3ar0JIOBKaMH JIeJ1 B HOMEHKJIATYPE;

BCE€ JIOKYMEHTBI, OTHOCSILIMECA K PELIEHUIO OJJHOTO BOIpoca, (hOPMUPYIOTCS
B OAHO Jneno. B ciaywyae ecnm mogdopka JOKYMEHTOB IO OJHOMY BOIPOCY
HacuuThiBaeT Oosiee 100 ITUCTOB, OHA MOMKET OBITH BBIJIEJICHA B CAMOCTOSITEIILHOE
bi (23 (O

JOKYMEHTBI, OJIJIEXKAINE BO3BPATy, B JAEJI0 HE IOMEILAIOTCS;

B JICJI0 TOMEIAETCS TOJIbKO OJMH JK3EMIUISIP JTOKYMEHTa, YE€PHOBUKHU
Y BAPUAHTHI IPOEKTOB JOKYMEHTOB B JIEJIO HE MOIIMBAIOTCS (32 UCKITIOUYEHUEM TEX,
Ha KOTOPBIX MMEIOTCSl BM3bl, YKa3aHHsS IO MCIOJHEHUIO JOKYMEHTOB U JPYIHe

OTMETKH, JIOTOJIHSIONINE MEePBbIN AK3EMIUISP);
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B JIEJ0 BKJIIOYAIOTCS, KaK MPAaBWIO, JOKYMEHTHI OJHOTO KAJIEHIApHOIO roja
(MCKJTIOYEHUE COCTABIIAIOT JIMYHBIE U MEPEXOISAIIUE J1eT1a);

KaXXJI0€ JIeJI0 He JOJKHO mpeBbimarh 250 JUCTOB, MpU OOJbIIEM O0BEME
JIOKYMEHTOB B JieJie JOPMHUPYETCSI HECKOJIBKO TOMOB (4acTeid).

[Ipu BKIIIOUEHHH B J1e7I0 PaKCcOrpaMMbl JEJIaeTCs €€ KCEPOKOIHUs, KOTOpast
nojmuBaeTcs B aeno. [lommanauk hakcorpaMMbl YHUUTOKAETCS C IIPOCTABICHUEM
OTMETKH 00 YHHUTOKEHUHU Ha KCEPOKOIHH.

B ciiydae HeoOXOAMMOCTH JOKYMEHTHI IO OJJHOMY U TOMY K€ BOIIPOCY, HO
C Pa3IM4YHBIM CPOKOM XPAaHEHMS, MOTYT HAXOAUTHCA B OJHOM J€Jieé IO KOHLA
TEKyLIEro ToAa WM JI0 3aBEpLICHMS HCIIOJIHEHHWS JIOKyMEHTa, a 3aTeM
nepedopMUPOBBIBAIOTCS B JI€jIa IOCTOSSHHOTO U BPEMEHHOT'O XPaHEHUSI.

B nmeno BKIOYArOTCS BCE JOKYMEHTHI IO KOHKPETHOMY BOIIPOCY BMECTE
C MPUJIOKEHHUSIMU, YKa3aHHBIMU B TEKCTE JOKYMEHTA, IPU OTCYTCTBUH IPUIIOKEHUM,
YKa3aHHBIX B TEKCTE€ JIOKYMEHTAa, WCIHOJHUTENb O053aH clenaTh 3alluch
Ha JIOKyMEHTE 00 UX MECTOHAXO0XKJICHUH.

JIOKyMEHTbl BHYTPU J€Jla pPaCHoJIaraloTcsi B XPOHOJIOTMYECKON WIIU
BOITPOCHO-JIOTUYECKON MOCIEA0BATEIBHOCTH IIA UX COUYETAHHH.

HopMmatuBHblE W OpraHM3allMOHHO-PACHOPSIAUTENBHBIE  JTOKYMEHTBI
C OTHOCSIIMMHCS K HHUM MPUIOKEHUSAMH TPYIIUPYIOTCS B JieJa MO BHUAAM
JOKYMEHTOB M IO XPOHOJIOTHH.

[IpoTokonel 3acenanuii TeppuTOpHaIbHON KOMHCCUU PACIOJIArarOTCs B JIEIIe
[0 XPOHOJIOTMM B TOPSAKE BO3pACTaHUS HOMEPOB. J[OKYMEHTBI K 3aCEIAHUIO
TeppuropuaabHON KOMUCCUU ITOMELIAIOTCS TIOCJIE COOTBETCTBYIOLIETO IPOTOKOJIA.

[Tonoxenus, WHCTPYKIINH, YTBEPKIACHHBIE pacropsAuTeIbHBIMU
JOKYMEHTAaMH, SIBIISIIOTCA TMPUIOKEHUSAMH K HHUM M TPYIIUPYIOTCS BMECTE
C YKa3aHHBIMU JOKYMEHTAMHU.

[InaHoBas u oT4ETHAs NTOKYMEHTALUSI HE3ABUCUMO OT JAThl €€ COCTABJIECHUS
BKJIFOYAETCS B JEJIO TOTO ro/ia, K KOTOPOMY OHA OTHOCHUTCSI.

B nene «Ilepenuckay» ucxoasiunii (OTBETHBINM) JOKYMEHT TOMENIAETCS MOCIIE

Bxozsmiero. Ilpu BO30OHOBIEHMM TMEPENUCKH 10 BOIMPOCY, HaydaBIICHCs
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B MpEeAbIAYIIEM TOay, JOKYMEHTBl BKIIOYAKOTCA B J€J0 TEKYyLIero roja
M YKa3bIBAa€TCs MHAECKC TOrO JieJla M0 HOMEHKIAType A€l NPEeAbIIYIIEro ronaa,
B KOTOPOM HaxOJSTCS MPEAIIECTBYIOINE TOKYMEHTHI IO 3TOMY BOIIPOCY.

OObparenust rpakaaH U JOKYMEHTHI M0 MX PAacCMOTPEHUIO0 (HOPMUPYIOTCS
B oTlienbHBIe Jena. Kaxkmoe oOpailieHrue U Bce JOKYMEHTHI M0 €r0 PacCCMOTPEHHUIO
COCTaBJISIIOT B JIEJIE€ CAaMOCTOSITENIbHYIO TPYIIy U paclojiaraiorcs B ai(aBUTHOM
NOPSJIKE MO NEpPBbIM OyKkBaMm (paMUIMi aBTOPOB 0OpalEHU.

B nenax, HaxooAmuxcsa B JIEIONPOU3BOJCTBE, TOKYMEHTBI TEKYILETO roja
pacronararorcss IO XpOHOJOTHH CHU3Y BBEpX IO Mepe mnoctymieHus. [lpum
MOATOTOBKE K CAAa4€ B apXUB Jieja C JOKYMEHTAMHU MOCTOSIHHOTO M BPEMEHHOIO
(10 mer u Oosee) xpaHeHUs MepeOPMUPOBBHIBAIOTCS B OOPATHOM TOPSJIKE:
JIOKYMEHT, MOCTYNUBIINN B KaJE€HJAPHOM TOJly MOCIEAHUM, JOJKEH ObITh BHU3Y
JieJia, a IEPBBIN JOKYMEHT KAJIEHIAPHOIO roJa — BBEPXY, IEPBBIM.

Jlena ¢ MOMEHTa MX 3aBEICHHS U 10 NIEpelayd B apXHB WIM YHUUYTOKECHHUS
B CBA3M C HCTEUCHHEM CpPOKOB XpAaHEHUS HAXOIATCS y IMpeacenarens
(OTBETCTBEHHOTO 3a BEJIEHUE JI€JI0Npon3BoicTBa) TeppuropruanbHOi KOMUCCHU.

[IpoTokonsl 3acenaHuii, pemieHuss 1 eppUTOPUAIBHON KOMHUCCHUH, CIHCKU
MPUTJIAICHHBIX, MIPUJIaraéMble K MPOTOKOMY, IOJJIMHHBIE SK3EMILISIPbl PEIICHUN
C COOTBETCTBYIOIIMMHU MPUIIOKEHUSIMH, TPOTOKOJbHBIC MOPYUYCHUS, JOKYMEHTHI,
MOCIYKMBIIME OCHOBAHMEM JUII PACCMOTPEHMS BONpPOCA HAa 3aceldaHuu
TeppuTopuanbHOl KOMHCCHM, paciiu(poBaHHAs ayAuo3aluCh 3acefaHusi (Mpu
€€ HAJIWYWHU), CIHCKU PACCBUIKA PEHIeHW [0 Mepelayd B apXWB HAXOAATCS
y  mpeacenarenss — (OTBETCTBEHHOIO 32 BEJEHUE  JEJIONPOU3BOJCTBA)
TepputopraabHOM KOMUCCHUH.

3a COXpaHHOCTh JOKYMEHTOB U JI€JI OTBETCTBEHHOCTh HECET IpEACENATEND
TepputoprantbHOM KOMHUCCHUU M OTBETCTBEHHBIM 3a BEACHHE IEIONPOU3BOACTBA
B TeppuropuaibHON KOMUCCHUMU.

Jlena JOJKHBI HAXOAMThCS B pabodeid KOMHATE€ WM B CHEHUAIBHO
OTBEJICHHOM ISl OTOM 11eJTM TIOMEIIEHUN U XPAHUTHCS B 3alHUPAIONINXCS IMKadax,

NpeaoXpaHArOInX JOKYMCHTBI OT IIBIJIN U BOSH@ﬁCTBHH COJIHCYHOTI'O CBETA.
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B menmsx obOecnedeHuss ONEpPaTUBHOTO TIOWCKA JOKYMEHTOB Jela
pacroyiaralorcss B COOTBETCTBHM C HOMCHKJIATYpOH Jied, KOMHUS KOTOPOM
TIOMEIIAeTCsl Ha BHYTPSHHEH CTOPOHE JBEPIIBI IKada.

Ha xopemkax o00g0oXKeK Jefla YKa3bIBAIOTCS HMHICKCHI AN IO
HOMCHKJIAType JCII.

Jlema, HaxopmsmIuecss Ha TEKYIIEM XpaHEHWH, MOJuIekar ydery. llepen
nepeaadeii JOKYMEHTOB B apXWB IPOBOJUTCSA IMPOBEpKA HATWYUS W COCTOSIHHS
JOKYMEHTOB M JIed B IEJIAX YCTAHOBJCHUS (DAKTUUYCCKOTO HAIMYUSA JCI
¥ COOTBETCTBHS X KOJUYCCTBY, YUCIIIIEMYCS 110 HOMEHKJIAType Al

[IpoBepka HaMM4Msi W COCTOSIHUSA JIOKYMEHTOB W JIEJ TPOBOJMUTCS TpU
NepeMerieHn Jiell, BO3BpaTe Jell, CMEHe mpejacenarens TepputopuaibHON
KOMUCCHH.

[IpoBepka MPOBOAMUTCS IyTEM CBEPKU CTAaTe HOMEHKJIATYphl Jeil
C OMHMCAHMEM JIe]T Ha 00JIOXKKE, a ((U3NICCKOE COCTOSHHE NI OMPEACIISICTCS MyTeM
WX BU3yaJIbHOTO IPOCMOTpa. Bece oOHapyskeHHbIe HeIOCTAaTKU (PUKCUPYIOTCS B aKTE
MIPOBEPKHU HAIMYUS U COCTOSIHUS JIETI.

B cmydae yTparhl JOKYMEHTOB U JCI TPOBOJUTCA CIYX)eOHOE
paccienoBaHude, MO pe3yibTaTaM KOTOPOTO JIMIIO, BUHOBHOE B yTpare, HeceT
OTBETCTBEHHOCTH B YCTAHOBJIEHHOM TIOPSI/IKE.

Ecnm otnmenpHBIE MOKYMEHTBI, YK€ BKIIOYCHHBIC B JCJIO, BPEMEHHO
TpeOYIOTCS JJIS pabOThl, OHM MOTYT OBITh BBIJAHBI M3 JieJla, @ Ha WX MECTO
BKJIQJILIBACTCS JIUCT-3aMECTUTEIb C YKa3aHUEM, KOT/Ia, KOMY U Ha KaKOW CPOK BbIJIaH
JIOKYMEHT.

11.3. DkcnepTU3a LIEHHOCTH IOKYMEHTOB.

DKcnepTr3a IEHHOCTH JIOKYMEHTOB ITPOBOIUTCS JJIsl YCTAHOBJICHUST HAYYHOM,
WUCTOPUYECKOW W TPAKTUYECKOW 3HAYUMOCTH JOKYMEHTOB, OOpPa30BaBIIUXCS
B TIPOIIECCE JICATCILHOCTH T eppUTOPHAIBHON KOMHUCCHH, C ICNIbI0 0TOOpa WX IS

I[aJ'IBHCI\/’IHICFO XpaHCHHA NI YHUYTOXKCHU.
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DKcnepTu3a UEHHOCTH JIOKYMEHTOB IPOBOJUTCA IIPU  COCTAaBJICHHUU
HOMEHKJIATyphl JIeJ, B Ipoliecce (opMupoBaHHs [1€], MPU MOJATOTOBKE JE
K IIepelaue B ApXUB.

JUIst pacCMOTpPEHHUsI TPOEKTOB HOPMATUBHO-METOJIUYECKUX JOKYMEHTOB IO
BOIIpOCaM JEJIONPOU3BOACTBA W ApPXUBHOIO [I€Jla, OMUCEH Jeld MOCTOSIHHOTO
u BpemeHHoro (10 mer m Oosiee) XpaHEHUs, AKTOB Ha YHUYTOXEHUE el
U JIOKYMEHTOB, HE MMEIOIIMX HAYYHOW LEHHOCTH M MNPAKTUYECKOIO 3HAYEHUS,
MpUKa3oM mpeaceaarens TeppuTOpHAIIBHOW KOMHMCCUU CO3JAeTCAd SKCIEpPTHAas
komuccus (ganee — IK).

B ee ¢pyHKIIMM BXOOUT Takke pacCMOTPEHUE U OA00pEHHE HOMEHKJIATYpPbl
nen TeppurtoprualibHOM KOMHUCCHH.

B cocraB OK BxmoyaroTcs 4ineHbl TeppUTOpHAIbHOM  KOMUCCHH,
IrPOKIAHCKUAE CIyXKallue anmnapata [eppuTOpHAIIBHOW KOMHUCCHH, YJICHBI
Cankr-lletepOyprckoii M30MpaTeNbHON KOMHMCCHM WM COTPYAHUKH amnmapara
Cankr-IlerepOyprckoil n30upaTenbHOM KOMUCCUU (TI0 COTJIACOBAHMUIO).

IIpy npoBeNEeHWH OSKCHEPTU3bl LEHHOCTH JIOKYMEHTOB OCYIIECTBISETCS
oTOOp neNl MOCTOSTHHOTO U BpeMmeHHoro (10 et u Oosee) xpaHeHUs, OTOOp el
C BpPEMEHHBIMU CpPOKAMHM XPAHEHUS, TMOJJICKANIMX XPAHCHUIO, BBIICIICHHE
K YHUYTOXKEHHUIO JIEJ] 3a MPEIbIAYIIIE IOAbl, CPOKH XpaHEHUS! KOTOPBIX, UCTEKIIH.
[Ipu 3TOM OAHOBPEMEHHO MPOBEPSIOTCS KAYECTBO M MOJHOTAa HOMEHKJIATYPBI Je,
IIPaBUIBHOCTH OIIPEAEIICHNS CPOKOB XPaHEHHUS JE.

DKcnepTh3a LEHHOCTH JOKYMEHTOB OCYILIECTBISETCA MYTEM MOJHUCTHOTO
npocmotpa naen. He nomyckaercss oTGop AOKYMEHTOB [UIsl XpaHEHUS WM
K YHUYTOKEHHUIO TOJIBKO HA OCHOBAHUH 3ar0JIOBKOB JEJL.

JIOKyMEHTBI, yTpAaTHBIIME NPAKTUYECKOE 3HAUYEHHE UM HE HMEIOIIHe
VCTOPUYECKON WJIM HAYYHOM LEHHOCTH, IO MCTEYEHUH YCTAaHOBJICHHBIX CPOKOB
XPaHEHUS MOJJIeKAT YHUUTOXKEHUIO 10 aKTy.

AKTBI O BBIJICJICHUHM K YHUUYTOXXEHHUIO JIe U JIOKYMEHTOB paccMaTpUBalOTCA
Ha 3acemaHussx OK OJHOBPEMEHHO C ONHCIMHU JEJI. YHHUYTOXKEHHE el

Y JOKYMEHTOB JI0 YTBEP>KICHUS aKTOB 3aIpEIacTCs.
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[To pe3ynbraTaM »5KCHEPTU3bI ILEHHOCTH JOKYMEHTOB OTBETCTBEHHBIM
3a BEJICHUE JEJIONPOU3BOJCTBA €KErOJIHO COCTABIIAIOTCS CBOJHBIE OIUCU el
OCTOSTHHOTO U BpeMeHHoro (10 yet u Oonee) xpanenus (mpuoxenus Ne 10, 11)
U 10 JUYHOMY cocTaBy (mpuioxenue Ne 12), a TakkKe akThl O BBIJCICHUU
K YHUYTOXKCHHUIO JIeJI, HE TOJUICKAIIMX XpaHeHHU!o (Tpriioxenue Ne 13).

Omnucu aen nmocTossHHOTO U BpeMeHHOoTO (10 jet u 6onee) XpaHeHUs], a TaKKe
aKThl O BBIJICJICHUH K YHUYTOXEHHUIO ATUX JieNl paccmarpuBairoTcs Ha OK
U YTBEpPKJAI0TCS MpezceaaresieM TepputopuanbHOl KOMUCCUU.

[Tpu YHUYTOXCHHUH JIOKYMEHTOB co CPOKOM XpaHEeHUs
«/lo muHOBaHus HamoOHOCTH», «1 TOA», «3 TOHa», «S5 JIET» COCTABJISETCS aKT
(mpunoxenue Ne 14), KOTOpBIN MOAMUCHIBACTCS HE MEHEE YeM JBYMS WICHAMH
TeppuTopraibHOM KOMUCCUUA M YTBEPXKAAETCA MpeacenaresiemM TepputopruaibHOM
KOMHCCHH.

UepHOBUKM W  PYKONHMCH TMOJATOTABIUBAEMBIX JOKYMEHTOB, KOIUU
WHOOPMAIIMOHHBIX M JIPYTUX MAaTepHalioB, HE MOJICKAIIMX BKIIOYCHUIO
B HOMEHKJIATYpY JIeJ1, IO MUHOBAaHUH B HUX HAJIOOHOCTH MOTYT YHUUTOXAThCs 6€3
COCTAaBJICHUS aKTa.

BpourtopoBka e Mpou3BOAUTCS TOJIBKO TOCIIE TMPOBEICHUS SKCIEPTU3I

HECHHOCTHU JOKYMCHTOB.

11.4. Odopmiienue geJ.

Hena, mojuiexaniue Tmepeiaadye Ha XpaHEHHWE B apXWB, JOJDKHBI OBITh
o(hopmIIEHBI COOTBETCTBYIOLIUM 00pa3oM.

Odopmienue aena BKIrOYaeT B ce0s MPOBEPKY CUCTEMATHU3AIUN IOKYMEHTOB
BHYTpH JieJia, HyMEPAINIO JTUCTOB, COCTABJIICHUE BHYTPEHHEW OIMWCH JOKYMEHTOB
nema (mpwioskenne Ne 15), nmcra-3aBeputens gena  (npuiokenue Ne 16),
oopmiieHrEe peKBU3UTOB 00JI0KKH, MOAMIMBKY (TIEpeIieTeHre) ea.

B 3aBUCUMOCTH OT CPOKOB XpaHEHUS MPOBOJUTCS MOJHOE WA YACTUIHOE

odopmIIeHUE JIEII.
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llena BpemeHHoro (mo 10 yeT BKJIIOYUTENBHO) XpaHEHUs MOMAJIekKAT
YaCTUYHOMY O(OPMIICHHMIO: JIONYyCKAaeTCs JIMCThl Jiela He HYMEpOBaTh,
3aBEpUTEINIbHBIE HAJIIIUCU HE COCTaBIATh. [Ipu 3TOM MOKYMEHTBHI JOMYyCKaeTcCs
XPaHHUTh B MAKaX-CKOPOCIIMUBATENAX, MITKUX 00JIOKKAX.

Jlena MOCTOSIHHOTO XpaHEHWs MojjiexaT moJiHoMy odopmieHuto. [lomHoe
oopmiieHne Jena MpeaycMaTpUBAET MPOBEPKY CHUCTEMATH3alMU JOKYMEHTOB
BHYTpH JieJ1a, MPaBUIBHOCTU UX OhopMIIeHHS (HaIUYie HEOOXOUMBIX MOANUCEH,
BU3, OTMETOK O PETUCTPALMH U WUCIIOTHEHHUH, MPUIIOKEHU ), HyMEPAaIHIO JIUCTOB,
COCTABJICHHE BHYTPEHHEH OIKUCH JOKYMEHTOB Ji€jla, COCTaBJICHUE JIMCTa-
3aBepuTeld Aena, 0pOpMIIEHUE PEKBU3UTOB 00JI0KKH, MOJIIUBKY (IIEpEIIETCHHE)
nena.

Oo6noxka nena oopmisercs 1o YCTaHOBJICHHOU dopme
(mpunoskenue Ne 17). CBeneHust Ha 00JI0XKKY MEPEHOCATCS M3 HOMEHKIIATYPbI Je)T
C YTOYHEHHUSAMH, OTpPAXAIOIMMU (PAKTHUECKUII COCTaB MOMEIIEHHBIX B JIEJO
JIOKYMEHTOB.

OO6noxKa nena HaIIMUCHIBAETCS YEPHBIMH CBETOCTOMKHUMHU YEpHHUIIAMU,
pazbopunBo, 0e3 cokpameHuii. Jlomyckaercss odopmiieHHEe OOJIOKKH Jielia
C UCIOJIb30BaHUEM KOMIBIOTEPHOU TEXHHKHU.

Ha o00noxke pena yka3blBalOTCSA CJEAYIOIIME PEKBU3UTHI: Ha3BaHHE
TepputopralbHOH KOMHCCHH, JEJIONPOU3BOJCTBEHHBI HOMEpP (MHIEKC) Jena,
3aroJIOBOK jefa, jarta jena (ToMa, 4acTH), KOJIMYECTBO JIMCTOB B Jelie, CPOK
XpaHEeHUs Jiena.

PekBu3uTHI, IpocTaBisgieMble Ha 00J0XKKE /ea, 0QOPMIISIOTCS CIEAYIOLUM
obpazom:

Ha3BaHue TeppuUTOpUAILHON KOMMCCHM YKa3bIBaeTCd B COOTBETCTBUU
C periaMeHToM TeppuTtopuaibHOM KOMHUCCHHU. [Ipy HM3MEHEHWM Ha3BaHUSA
TeppuropraibHONM KOMHUCCUU B T€UEHHE MEPHUOJA, OXBATHIBAEMOI'0 JOKYMEHTaMHU

niena, Ha 00JI0KKE K CTapOMYy Ha3BaHUIO MPUITMCHIBAETCS HOBOE,
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JIeJIONPON3BOACTBEHHBIN HOMEp (MHIEKC) Jieda — mpocTaBisieTcs uudposoe
o0o3HaueHue (MHAEKC) Jieja M0 HOMEHKJIAType el M YKa3bIBaeTCs HOMEp ToMa
(gactnm);

3arojOBOK (HAMMEHOBAHME) JieJla TEPEHOCUTCS W3 HOMEHKJIATYphl el
(B HEOOXOJIUMBIX CITydasiX B 3ar0JI0BOK BHOCSITCSI YTOUHEHHS);

JaTa fiena — Ha 00JIOJKKe Jiesia YKa3bIBalOTCs JIBE AAaThl, KOTOPbIE HAa3bIBAIOTCS
KpallHUMH JaTaMd M COOTBETCTBYIOT TOJy 3aBEJICHUS U OKOHYAHMS Jena.
HavanbHast gata — 3TO JaTa camMoro paHHEro, a KOHEYHas Jara — Jiara caMmoro
MO3/IHETO JOKyMeHTa B jneie. llpu 5TOM ydUMTHIBAIOTCSA JAThl BXOJSAIIMX
U HUCXOMSIIHUX JIOKYMEHTOB (B Cilydae WX OTCYTCTBHSl — JaThl PErucTpaluu
JIOKYMEHTOB), M HE YYUTBIBAIOTCS 1aThl CIIUCAHUSI JOKYMEHTOB B JI€JI0, YKa3aHUM 110
UCTIOTHEHUIO JTOKYMEHTOB, OTMETOK HCIIOMHHUTENS (32 HCKIIOUYEHHEM CIy4aes,
KOTI'Jla Ha IOKyMEHTaxX He UMEETCs APYTuX JIaT, KpOME NePEeUUCICHHBIX ).

[Ipn HamwmcaHuu KpalHUX AAaT HA OOJIOKKAX JAEN MOCTOSHHOTO XpaHCHHS
YHCIIO U TOJ] MPOCTABIISAIOTCS apabckumu nudpamu. Ha 0650xkax ey BpeMEeHHOTO
XpaHEHUsI YKa3bIBAETCS TOJIHKO T'O/I.

Ha oO6noxkkax Jen, COCTOSIIMX W3 HECKOJbKUX TOMOB (4acteif),
MPOCTABJIAIOTCS KpalHUE AaThl KAKIOTO TOMa (YacTH).

KonnuecTBO MpOHYMEpOBAaHHBIX B JieJi€ JTUCTOB MPOCTABISETCS C JIMCTa-
3aBEpUTEIA Jea.

Cpok XpaHEHHs MEpPEeHOCUTCS Ha OOJIOKKY JieJa U3 HOMEHKJIATypbl Jedl.
Ha nenax mocrosiHHOTO Xpanenus numiercs: «IlocTostHHOY.

Ha xopenike aena yka3pIBaroTCs 3ar0JI0BOK JeJia, TOJ Jejia U TOM Jena.

B nensix obecrieueHnst COXpaHHOCTH M 3aKPETICHUS TIOPSAKA PACON0KEHUS
JIOKYMEHTOB, BKJIFOUCHHBIX B JIENIO, BCE JINCTHI, KPOME YHCTHIX, JINCTA-3aBEPUTEIIS
JieNia ¥ JINCTOB BHYTPEHHEW OMHCH HyMEPYIOTCS B pa3BEPHYTOM BHJE apaOCKUMU
nudpamu BasioBOM Hymepauuei. Yuctele nucThl M3 Jena u3biMaroTes (0e3
MOBPEKACHUS IIEJIOCTHOCTH JIeJIa) M YHHUTOXKAIOTCA. JINCTBI HyMepyIOTCS IPOCTHIM

KapaHJallloM, CBEpPXY BHH3 B BO3pACTAIOLIEM MOPSJIKE HOMEpPOB, HauMHAas
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c nepBoro. L{udpel mpocTaBistoTCs B MpaBOM BEepXHEM yrily jucta. Hymepamms
LBETHBIMU KapaHJalllaMy, YEPHUIIAMU U HyMEPAaTOPaMHU HE JI0IyCKAETCH.

JIOKyMEHTBI ¢ COOCTBEHHOW HyMmepalueil JIMCTOB, B TOM YHUCIE NEYaTHbIE
U3JIaHUs, HYMEpPYIOTCS B OOIIEM TOpSAKE WM COXPaHSAIOT COOCTBEHHYIO
HyMEpaluio, €CiId OHa COOTBETCTBYET IOPSAIKOBOMY pACIOJIOKEHUIO JIHCTOB
B JIeTIC.

Cnoxennplii  jucT Oombmioro Qopmata (A2, A3) pasBopadmBaercs
U HyMepyeTcs B MpaBOM yacTH BepxHEro mojs jucra. Ilpu stom juct moboro
dopmarta, MOAMMTHIA 3a OAWH Kpail, HyMepyeTcs KaK OJWH JIUCT, a JIKCT,
CJIO’KEHHBIN U MOJIIMTHIN 3a CepelluHy, MOJISKUT NEPEIINBKE U HyMEPYETCs Kak
OJIUH JIUCT.

Ecnu B fene ecTh KOHBEPT C BIOXKEHUSAMHU, TO CHa4ajaa HyMEpyeTCsl KOHBEPT,
a 3aTeM O4YepeAHBIM HOMEPOM Ka)KJ0€ BIIOKEHUE.

dortorpadun ¥ Ipyrue WLTIOCTPATHBHBIE MaTepHalbl HYMEPYIOTCS
Ha 00OOpPOTHOM CTOPOHE B JIEBOM BEPXHEM YTIIIy.

JIucT ¢ Harayxo HaKJI€EHHBIMHM JOKYMEHTaMu (Bblpe3kamu, ¢potorpadusiMn)
HyMEepyeTCsl KaKk OJUH JHCT. Eciau K TOKyMEHTY MOAKJICCHbI OTHUM KpaeM JIpyTrHe
JIOKYMEHTBHI (BCTaBKH TE€KCTa, IEPEBO/bI), TO KAXK/IbIM JTUCT HyMEPYETCS OTACIBHO.

[IpunoxkeHne K JeTy, COCTaBISIONIEE OTICNbHBI TOM, HyMepyercs
OTJENBHO.

[Ipy Hanuuuu OTHAEIBHBIX OIIMOOK B HyMEpalUH JHCTOB B JeNax MpH
MOJITOTOBKE WX K clIade B apXuB JIOMYCKAeTCA  YMOTpeOJIeHHWE JHUTEPHBIX
(c OyKBEeHHBIMH JTOTIOTHEHUSIMU ) HOMEPOB JIUCTOB.

B genax mNOCTOSHHOTO XpaHEHUs MJI y4yeTa M TIOMCKa JOKYMEHTOB
B HayaJie Jiejia MOXKET TIOMEIIAThCS BHYTPEHHs onuch (mpuiioxenne Ne 13).

JIucThl BHYTpEHHEN ONMCH HYMEPYIOTCS OTAEIIBHO.

Kaxmoe memno 3akaHUMBAETCS JTMCTOM-3aBEPUTENIEM YCTAHOBIECHHOW (OPMBI
(mpuoxerne Ne 16).

B nucte-3aBepurene nena urdpamMu ¥ Nponuchio yka3plBaeTcs (pakTuueckoe

KOJIHMYCCTBO JIUCTOB B JaHHOM JICJIC, 4 TAKKE HATMYHUC JIMTCPHLIX W IMMPONYIICHHBIX
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HOMEPOB JIUCTOB, KOJMYECTBO JIMCTOB BHYTPEHHEH ONHWCH M HAJIM4YUE CPEAU
JIOKYMEHTOB Ta3eT, KHUT, OpolIop, deprexei, gororpaduil, pucyHKoB U T.A.,
CTaBUTCSA JaTa U MOANKUCH paOOTHHUKA, CPOPMUPOBABIIETO JEJI0, U YKa3bIBAETCS €T0
JOJKHOCTh, MHUIHAIBL ¥ amuins. Eciu KoIn4ecTBO JUCTOB B JI€Nie U3MEHSETCH,
3aBEpUTEIIbHAS HANMUCH COCTABIISIETCS BHOBbD.

[Ipu moAroToBKE /A€ K MOIIMBKE (MEPEIIETY) NPOBEPSETCS NPaBUIBHOCTD
ux (popmupoBaHus, 0GOpPMIICHHS, METAUIMYECKUE CKPEIUICHUS U3 JOKYMEHTOB
YAQISIIOTCS.

JIOKyMEHTBI IOJIIIMBAIOTCS TAKUM 00pa3oM, YTOObI MOKHO ObLIO CBOOOAHO
IIPOYUTATh TEKCT KaXIOro JOKYMEHTa, BHU3bl M YKa3aHUS II0 MCIHOJIHEHHIO
JIOKyMEHTA.

11.5. Ilepenaua ey B apxus.

Ilepenada aes1 IOCTOSHHOTO XpaHEHUs B apXuB TeppuTopranbHOil KOMUCCHH
OCYULIECTBIISIETCS MOEAUHUYHO O yTBepkAeHHBIM JIIK onucsam nen mocTtossHHOro
XpaHEHHS.

[Ipuem noxkymMeHTOB Ha mocTosiHHOe XpaHeHue B Cankrt-IlerepOyprckytro
U30MpaTeNbHYI0 KOMUCCUIO O(OPMIISIETCSI aKTOM IpHeMa-liepeadyd JOKYMEHTOB
(mpumokerue Ne 18).

B apxuB Cankr-IletepOyprckoit n3duparenbHO KOMUCCUU B COOTBETCTBUU
C HOMEHKJIaTypou nen TeppuTopuanbHOM KOMHCCUHA Ha TOCTOSIHHOE XPAHEHUE
IIepEAOTCs:

JUYHOE JeNo Tpeacenarens T[eppuTopuaibHOM KOMHUCCMUA B Cly4ae
OKOHYaHMs CpOKa MOJHOMOYUHN HIIM OCBOOOXKIEHHS OT JOJKHOCTU /10 UCTEUCHHUS
CpOKa IMOJIHOMOYHIA;

JUYHOE JEN0 TOCYAAPCTBEHHOIO TPa)XJAaHCKOTO CIY’Kalllero arrmapara
TeppuTopralbHOM KOMHMCCHUM B CIIy4ae €ro YBOJBHEHMsS C TOCYAAapCTBEHHOU
CITYKOBI;

JOKYMEHTBI MOCTOSTHHOTO U BpeMeHHoro (10 sieT u 6oiee) CpokoB XpaHEHUS

B cllydae peopraHuzaiuu (JIuKkBuaanuu) TepputopuaaibHON KOMUCCHUHU.
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IIpn mepemade nen Ha BCEX HIK3EMIUIIPAX ONMCH J€JI NPOTHUB KaXIOro
BKJIFOUEHHOTO B Hee niena B rpade «lIpumedyanue» cTaBUTCS OTMETKA O HAJIWYUH
nena. B KOHIE KaXAoro -HK3eMIUIApa OIUCH JeNl YKa3bIBaloTCs Ludpamu
U TPONHUCHI0 KOJIMYECTBO (PAKTHUUECKH MPHUHATHIX (IIEPEIaHHBIX) B apXuB Jell,
MHUIMAJIBI U (aMWINU JIUL], OCYILECTBISIONINX [IPUEM-TIEpeaayy e, CTaBsITCs UX
IIOANVCH U J1aTa.

[Ipu mpueme naen mnpoBepseTcs MNpaBUIbHOCTh HX odopmueHus. Jlena,
oopmileHHBIE C HapyLIEHHMEM IpaBWJI, YCTAaHOBJEHHbIX MHCTpyKuueH,
BO3BpalaroTcs B TeppuTOpHaIbHy0 KOMUACCHIO C YKAa3aHUEM HEAOCTATKOB I X
YCTpaHEHHs.

N30uparenpHas TOKyMEHTalus XpaHUTCS B TeppUTOpHaIbHON KOMHUCCUU
B cooTBeTrcTBUM C llopsnkom XpaHeHMs, MEpeNadyd B apXUB W YHUYTOKECHUS
JOKYMEHTAllU¥, CBS3aHHOM C TOATOTOBKOMW M  NPOBEJCHUEM  BbIOOPOB
u  pedpepenaymoB B  Cankr-lIlerepOypre,  yTBEpKIEHHBIM  pELIEHUEM
Cankr-IletepOyprckoit  uzbuparenbHod  komuccuu, [lopsakom — xpaHeHUs
U Iepefadyv B apXuBbl JOKYMEHTOB, CBA3aHHBIX C IIOATOTOBKOW M IPOBEIECHHUEM
BbIOOpOB IIpesuaenta P®, I[lopsakom XpaHeHuss W TNepelayd B apXHUBBI
JIOKYMEHTOB, CBSI3aHHBIX C IOATOTOBKOW M IPOBEIECHHWEM BBIOOPOB JEIYTaTOB
['ocynapctBennoit [Jymbr @®C PO, yTBEpKIEHHBIMH COOTBETCTBYIOIIUMU

noctanoBieHusimu LK P®.

11.6. Mopsaaok padoThI ¢ 3JIeKTPOHHBIMH JOKYMEHTAMH.

VcrionHEeHHbIE 3JEKTPOHHBIE JTOKYMEHTBI CUCTEMATU3HPYIOTCA B JeNa
B COOTBETCTBUM C HOMEHKIarypou naen TeppuropuanbHor komuccuu. [lpu
COCTABJICHUM HOMEHKJIATyphl JEJI B 3arojoBOK Jeia BKIIOYAETCS YKa3aHHE
«DNEKTPOHHBIEC TOKYMEHTBI».

Cpoku XpaHEHMsS] DJEKTPOHHBIX JOKYMEHTOB COOTBETCTBYIOT CpOKaM

XPaHCHUA aHAJIOTUYHBIX JJOKYMCHTOB Ha 6YMa)KHOM HOCHTCIIC.
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DKcnepTr3a eHHOCTH JIEKTPOHHBIX JOKYMEHTOB OCYIIIECTBIISIETCS B 00IIIEM
MOpSJIKE, YCTAHOBJIIEHHOM [Jisi JIOKYMEHTOB Ha OymaxkHoM Hocurene. [locre
UCTEYCHUS CPOKA, YCTAHOBJICHHOTO JIJIsl XpaHEHUS SJICKTPOHHBIX JJ (3JEKTPOHHBIX
JOKYMEHTOB), Ha OCHOBaHMU aKTa O BBIICICHUM UX K YHUYTOXKCHHIO,
YTBEPKAECHHOIO IpeiaceaareieM [eppuTOpUaIbHOM KOMHUCCUHM, YKa3aHHbIC
ANIEKTPOHHBIE JieNa (3JEKTPOHHBIE JOKYMEHTHI) MOJICKAT YHUUTOXKEHUIO.

DJIEKTPOHHBIEC JOKYMEHTHI IOCTOSIHHOTO XpaHEHHUs NIepeAatoTCs Ha apXUBHOE
XpaHEHHE MO OomucsAM ¢ OoGOpMIIEHMEM aKTa NpHUeMa-nepenadd 3JICKTPOHHBIX

JIOKyMEHTOB.
12. OTBeTCTBEHHOCTDH

12.1. Unensl TeppuTopuanbHOM KOMHCCHU M TPaKIAHCKUE CIyXKallue
annapara TeppUTOpHAIIBHOM KOMHUCCUU HECYT NEPCOHAIBHYIO OTBETCTBEHHOCTb
3a coOmoaeHune TpeboBaHuil HacToseld MHCTpyKIMu, COXpaHHOCTh HaXOASIINXCS
Yy HUX JJOKYMEHTOB.

12.2. OTBETCTBEHHOCTH 3a OpraHU3aLHI0 JIEJIOITPOU3BOCTBA
B TeppuropuanbHOi KOMHCCHH, BHEJIPEHUE aBTOMAaTU3UPOBAHHBIX
(KOMIBIOTEPHBIX)  TEXHOJIOTMA TOATOTOBKM W 0OpabOTKM  JTOKYMEHTOB,
o0ecrieueHrne COXpaHHOCTU JOKYMEHTOB U Iepefady UX B apXWB, KOHTPOJb 3a
coOntoieHneM TpeOoBaHUIl HacTosie MHCTpykuuM HeceT mpelcenaresb

TeppuropraibHON KOMUCCHH.

[Tpunoxxenne Ne 1
K MHCTpyKIIMK 1O 1€10IIPOU3BOJICTBY
B TeppuTtopuanbHOi N30HpaTENbHON KOMUCCUU
Ne 6 B Canxr-IleTepOypre

IHHEPEYEHDb

AOKYMEHTOB, HEC IIOVIC/KAIIINX PErucrpanuu
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CooOuieHus o 3acCeIaHusAX, COBEIIAHUIX U MOBECTKAX JIHA.

VY4eOHble IPOrpaMMBbl, IJIAHBL.

PekyiaMHbIe W3BEIIEHNUS, TUIAKATHI (32 UCKIIFOUEHUEM aruTalluOHHBIX).
[To3zapaBuTenbHBIE MMCbMA U TEIETPAMMBI.

[IpurnacurenbHble OUIIETHI.

byxranrepckne TOKyMEHTBI.

IleuaTnsie n3ganus.

OneparuBHas uH(popMalus, nocrynampmas no kaHaaam csszu ['AC

«BpI10OPBD.

[Tpunoxenne Ne 2
K MHCTpyKIIMM 1O JEeIONPOU3BOICTBY
B TeppuropuansHoil H30MpaTeILHON KOMUCCHH
Ne 6 B Cankr-IlerepOypre

AKT
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MBbI, HHKENO MU CABIINECS :
COCTAaBUJIM aKT O TOM, YTO « » 20 r. mpU BCKPBITUM IIAKETa
B HEM HE OKa3aJIOCh

HaCTOSIIHI/Iﬁ aKT COCTABJICH B AIBYX JK3CMILJIAAPaAx.

IHoamucu:

[Tpunoxenne Ne 3
K MHCTpyKIIMM 1O JEeI0NPOU3BOICTBY
B TeppuropuansHoil H30MpaTeILHON KOMUCCHH
Ne 6 B Cankt-IlerepOypre
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®opmbl 0JIAHKOB, HCIOJIb3YEeMbIX B H30MPaTeIbHOH KOMHCCHH

[Tpunoxenne Ne 3.1

TEPPUTOPUAJIBHAS U3BUPATEJIBHAS KOMUCCHS Neb

HPOTOKOJ 3ACEJAHUA

20_ron Ne

Cankr-IleTepOypr
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[Mpunoxenne Ne 3.2

TEPPUTOPUAJIBHAS U3BUPATEJIBHAS KOMUCCHSA Ne 6

PEIHNIEHUE

20__ron Ne

Cankr-IletepOypr
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[Tpunoxenne Ne 3.3

TEPPUTOPUAJIBHAS UBBUPATEJILHASI KOMUCCHS Ne 6
NPEJACEJIATEJD

IITPUKA3

20__ ron Ne

Cankr-IleTepOypr
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TEPPUTOPUAJIBHASA
N3BUPATEJIBHASI KOMUCCHS Ne 6
CAHKT-IIETEPBYPT

ya. [Taprusana ['epmana, a. 3, Cankr-IletepOypr, 198329
Ten. (812) 572-82-53, Mdaxc (812) 572-82-53
http://tik6.spbik.spb.ru
OKIIO 15172623 ; OI'PH 1037819015960;
WHH/KIIIT 7807053839/780701001

Ne

Ha Ne oT

ITpunoxxenne Ne 3.4
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[Tpunoxenne Ne 4
K MHCTpyKIIMM MO Aen0npou3BOACTBY
B TepputopuanbHoil n3dupaTenbHoi komuccuu Ne
6 B Cankr-IlerepOypre

TpedoBaHus K JOKYMEHTAM, H3rOTOBJIIEMBIM C IOMOLIBI0
NeYaTarIuxX YCTPOMCTB, U K (PAalIaM TEKCTOBBIX JOKYMEHTOB
1. TexcThl OKyMEHTOB Ha OnaHkax ¢opmara A4 medararoTcs gepes | -
1,5 MEKCTPOUYHBIX UHTEPBAJIA.
2. TekcTbl JOKYMEHTOB, HOArOTaBIMBAEMbBIX K TUIIOTpadCKOMY U3IAHHUIO,
neyaTaroTcs Yepes iBa MEXCTPOUHBIX MHTEpBaIa.
3. HazBanue BuJa J10KyMEHTa MeyaTaeTcsl MPOMKUCHBIMU OYKBaMHU.
4. Ecnm 3arosoBok K TekcTy mpeBbimaer 150 3HakoB (5 CTPOK),
JIOMyCKaeTcsl MpPOAJIEBaTh €ro J0 TPaHMIbl MPaBoro mois. Touyka B KOHIIE

3arojJ1OBKa HC CTaBUTC.
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5. Pacum¢ppoBka mnonmucu B pekBusure «llogmuce» meuaTtaercs
Ha YPOBHE IMOCIIEIHEH CTPOKH HAaWMEHOBAHHS JIOJDKHOCTH C WCIOJIB30BaHUEM
xomOuHanuu kinasui Shift — Ctrl — IIpoden mexay nHuimanaMu u haMuIHeH.

6. Cosmanue, QopMaThpoBaHWE W BBIBOJ Ha I€4aTh JOKYMEHTOB
MIPOU3BOJATCS HA KOMITBIOTEpaX C HMCIOJB30BAaHHMEM TEKCTOBOTO TIpoIleccopa
MS Word. Bueapenue »3JCKTPOHHBIX TaOJHIl, CO3MaHHBIX B TaOJIMYHBIX
nporeccopax, B gokymeHTel MS Word He nomyckaercs. [lomyckaercs, mpu
HEOOXOJMMOCTH, CO3/aHue, (OpMaTHpPOBAaHWE W BHIBOJ Ha IMe4aTh TaOJIHII
nocpeacTBoM TabauaHoro nporeccopa MS Excel.

7. Ilpu dopMaTupoBaHUU JOKYMEHTOB OO0S3aTEIBHO HCIOIb3YETCS
BKJIFOUEHHAS] KHOTIKA 9TOOBI BUACTH Ha KPAHE BCE CIIY>KEOHBIE CUMBOJIBI.

8. Ilpu QopmaTupoBaHMM TEKCTa JTOKYMEHTOB HCIOJIB3YeTCS CTHIIb,

KOTOpBII;'I HMCCT CICAYIOIHNC ITIapaMCTPhI:

o Illpudr TimesNewRomanCyr

e Pasmep 14 nyHkTOB

e Orctyn cieBa 0cm
cripaBa 0cMm

e UHrepBain nepen 0 myHKTOB
nociie 0 myHKTOB

e  MeXCTpOUHBI HHTEPBA OJWHAPHBIN, TOJTYyTOPHBIN
e [lepBas cTpoka orcTyn Ha 1,25 cm
e BripaBHHUBaHuE 10 [IUPUHE
9. Ilpm dbopmatupoBanuu TaOIUIl HEOOXOIUMO COONIOATH CIEIYIOIINE
TpeOOBaHMUS:
TabnMila Bcerna JOJDKHA HMETh Ha3BaHHWE, KOTOpPOE BbIPaBHUBAETCS
0 MPAaBOMY MOJIIO0 TOKYMEHTA;
TabJIMIa BRIPAaBHUBAETCS TI0 LIEHTPY JIUCTA;
3aroJIOBKU CTOJIOIIOB M CTPOK BBIPABHUBAIOTCS 10 LICHTPY SUEUKHU;

JaHHBIC B sTuerKax Ta6J'II/ILH>I BBIPABHHUBAIOTCA CBCPXY 110 JICBOMY KpaAro,
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MIPOJIOJDKEHNE TAOJIUITHl HA HOBOM JIUCTE BCET/Ia HAYMHAETCS C 3aT0JIOBKOB €€
CTOJIOLIOB (MJIM HOMEPOB Tpad B cirydae, ecii rpadbl TaOJIUIBI HA TIEPBOM JICTE
IPOHYMEPOBaHbI);

CTPOKH TaOJHUIIHI MIEPEHOCSITCS HA HOBBIM JIUCT JOKYMEHTA HCKIIOYUTEIHHO
IIETUKOM;

IIUPUHA W BBICOTA TAOJMIBI HE JODKHBI TMPEBBIIATH pa3Mepbl IOJCH
JIOKyMEHTA.

10. Pazmepsl noseit 10KyMeHTa JOJIKHBI UMETh CIEAYIOIIHNE MTapaMeTPhl:

®  BEpxHEe 2,0 c™m

e  HIKHEE 2,0 c™m

e JIeBOE 2,0 cm (Ha TOKYMEHTax CpOKOM XpaHeHHus cBbimre 10 ier
—3,0 cm)

e [paBo€ 1,0 cm

Ot Kkpast 10 KOJIOHTUTYJA:
®  BEpXHEro 1,25 cm

®  HIKHETO 1,25 cm

11. ITpu mOATOTOBKE TOKYMEHTOB UCIOIB3YIOT CICAYIOIINE PEKBU3UTHI:

o repb cyonekta Poccuiickoit denepanuu;

o HaMMEHOBaHUE N30UpaTEIbHOM KOMHUCCHH;

o HaVMEHOBAHHUE JJOJKHOCTHOIO JIALIA,

o CIIPaBOYHBIE CBEACHUS 00 OpraHU3allNH;

o HAaNMEHOBAHHE BUJA JOKYMEHTA;

o JaTa JOKYMEHTA,

o PErUCTPALMOHHBIN HOMEP JOKYMEHTA;

° CCBLIIKA HAa UCXOISIIUN PErUCTPALIMOHHBIA HOMEDP U

JaTy TOKYMEHTA;

o azpecar;
o rpud yTBEpKACHUS TOKYMEHTA;
o 3aroJIOBOK K TEKCTY JTOKYMEHTA;

L4 YKa3aHHs 110 UCIIOJTHCHUIO JOKYMCHTA,
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) OTMETKA O KOHTPOIJIE;
) TEKCT JOKYMCHTA,

o OTMETKA O HAJIMIHMH MTPHIIOKCHUS,

o ITOJIIIHCE;

) rpud corjaacoBaHHUs JOKYMEHTA;

) BH3a;

o [1€YaTh,

° OTMETKa 00 MCIIOIHUTEIE;

) UACHTH(DUKATOP IJCKTPOHHOM KOIUHU JTOKYMECHTA.

12. PexBu3uThl (KpoMe TEKCTa JOKYMEHTa M ajpecara), COCTOSIINE

N3 HCCKOJIbKUX CTPOK, II€YaTaroT CO CICAYIOIINMU ITapaMCTpaMu:

o llpudr TimesNewRomanCyr

e Pasmep 14 nyHkTOB

e Orctyn cieBa 0cm
crpaBa 0cm

e Uurepnain nepen 0 myHKTOB
nocie 0 myHKTOB

e  MexXCTpOUHBI HHTEPBAI OJIMHAPHBIN

e  Orcryn nepBoM CTPOKHU HET

e BripaBHuBanue 10 LEHTPY

13. PexBu3uT «AnpecaTy mneyataroT co CICIYIONUMU TapaMeTpaMu:

o llpudr TimesNewRomanCyr
e Pasmep 14 nyHkTOB
e Orcryn cieBa 12 cm
cripaBa 0cm
e Uurepsan nepen 0 myHKTOB
rocie 0 myHKTOB
e  MeXCTpOUHBIN UHTEPBAI OJVHAPHBIN
e  Orcryn nepBoM CTPOKHU HET
e BrIlpaBHUBaHUE [0 JIEBOMY Kpamw WIM UEHTPYETCS

OTHOCUTEJIbHO CaAMOU JUIMHHOM CTPOKH.
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Ecmu coctaBHBle 4acTh peKBH3UTOB «Anpecar», «['pud yTBepKIeHUs
nokymeHta», «['pud cormacoBanust JOKyMeHTa», «OTMETKa O HaJIWYUU
TPUIIOKEHHS» HE YMEIIAI0TCs Ha OTHOM CTPOKE, TO pa3pbIB CTPOKHU B HY)KHOM MECTE
IPOM3BOJIUTCSI C TIOMOIIBIO cUMBOJIA «Pa3peiB cTpokm» (komOmHarus kinasum Shift

— Enter), nanpumep:

COI''TACOBAHO
IIpencenarens koMuTeTa
UMYILIECTBEHHBIX OTHOLIECHUI

Cankr-IleTepOypra

A.H. BanoB

14. Tlpu opopmieHnn JOKYMEHTOB Ha JBYX M 0oJiee CTpaHUIlaX BTOpas U
NOCJIEAYIOLIUE CTPAaHUIIbl JOJDKHBI ObITh HMpOHYMepoBaHbl. Homepa crpaHuIl
IIPOCTABIIAIOT MOCEPEANMHE BEPXHEro MoJid JUCTa apaOCkumu Ludpamu 0e3
BCSKHX 3HAKOB ITPEMMHAHUS.

Ecan JAOKYMCHT MMCCT ITPUJIOKCHUC, TO OHO II€YATACTCA C HOBOM CTpaHHIIbI.

15. /1151 BBISIBICHUS U UCITPABJICHUS BO3MOKHBIX OIIMOOK B TIPABOMKMCAHUH
B chOpMHpOBaHHBIX (alijaXx PEKOMEHIYETCS OCYLIECTBIATH IPOBEPKY
JIOKYMEHTOB, HUCIIOJIb3YSl CUCTEMBI IPOBEPKH NMPABOMUCAHUS.

16. Kaxxaplii TOKyMEHT €O BCEMHU NPUJIOKEHUSMU K HEMY IOMEILIAIOT
B OTJCJBHBIN (Pailsl (eciu MPUIIOKEHUSI CO3/IaHbl OJIHUM TpOoIieccopoM). BHyTpu
¢aiina cam TOKYMEHT U Ka)KJ0€ MPUII0KEHNE MOMENIAOT B OT/IEIbHBIE Pa3/Iebl.

17. Bce pekBU3UTHI JOKYMEHTA OTIEJSIOT APYT OT Jpyra OJHOM IMyCTOMN
CTpPOKO#, oOpasyemoil cumBojioMm aO3ama (9§ — xmaBuma Enter). B Tekcrte
HE JIOJDKHO BCTpeUaThes 60Jiee IBYX CUMBOJIOB a03aria moaps.

18. He nomyckaetcs nucath cioBa ¢ pa3psiiKoi, BCTaBIsis MPOOEbl MEXKIY
OyKBaMHU B CJIOBAX, 32 UCKIIFOUEHUEM CJIOBA «PEIINIIay» B PEHICHUSIX U TPOTOKOIaX
3acejaHuil m30OuparenbHOW Komuccuu. He 1omyckaercs HMCHOJIb30BaHUE
npo0esoB Jyuisi 00pa3oBaHus a03alHOrO OTCTyNa (KPACHOW CTPOKU) WK MYCTBIX

CTpOK. B TekcTe He MOMmKHO BCTpedaThCsi MOApsA 0o0Jjiee OJHOTO CHMBOJIA
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npobena. Pasnenenue mHunmanoB u  ¢damuiauu, cuMBojda Ne W 4wmcna,
MOPSIIKOBOTO HOMEpa CTAaThH, YaCTH, IMyHKTA WM MOJIYHKTA MIPABOBOTO aKTa,
YuCJia MecAlla U Ha3BaHMsI MecsIIa, YUCa roJia ¥ CJIOBa «T0j1», JIFOOBIX YUCIOBBIX
3HAUYCHUU W €AWHHI] U3MEPEHUS JENIaeTCs C MCIOJb30BAaHUEM HEPa3ACIIMMOTO
npo6ena (coueranue kiaasuin Shift — Ctrl — ITpoGen).

19. He pomyckaercst BKJIIOYATh B TEKCT MOKYMEHTa pa3IeiIUTEIbHBIC
JIMHUY, COCTABIICHHBIE U3 IIEMTOYEK CUMBOJIOB (¥, =, -, — 1 1ip.).

20. He pomyckaercsl MCIOJIb30BAHME B PYCCKUX CJIOBAX CXOJHBIX IIO
HavepTaHuio JJaTuHCKUX OYKB (A, a, B, C, c, E, e, H, K, M, O, 0, P, p, 1, X, X, y).

21. He nomyckaercs HCIHOJIb30BaHUE CHUMBOJIa TaOymsiuu (—) s
oOpa3zoBaHus a03alHOTO OTCTyna (KpacHOM CTPOKM) WM IYCTBIX CTPOK.
AO3alHbIA OTCTYN YCTaHaBIMUBAIOT B MeHIO Popmar/Ad3an Win ¢ MOMOIIbIO
BEPXHETO JBUKKA HAa TOPU3OHTAIBHOM JTMHEHKE.

22. He nmomyckaeTcs HCHOJB30BaHHE CHMBOJIA «-» 11 O0O3HAYCHUS
nepeHoca. BMecTto Hero ciemyeT MCHOJIb30BaTh CHMBOJ MATKOTO MEpeHoca
(xkomOuHanms kinapui Ctrl — «-»).

23. Jlna HarmucaHWsl pUMCKUX MUQP TOJDKHBI UCIIOJIB30BAThCS 3arjaBHBIC
oyksel natuHckoro andasuta (I, V, X, C, D, L, M). Vcnons3oBanue ajis 3Toit
[[EJTM PYCCKUX OYKB U apaOCckux mudp He JOMYCKAeTCs.

24. Bmecto 6ykBbl «E» nomkHa ynorpebnarscsa 6yksa «E» (Kpome UMeH
COOCTBEHHBIX MPU HATTUYUH MOITBEPKAAOIINX JOKYMEHTOB).

25. PexBusnutel «HanMeHOBaHWe BHIA JTOKYMEHTa» JOJDKHBI OBIThH
BBIPOBHEHBI TI0 1IEHTPY. He momyckaeTrcs MCnosib30BaHUE CUMBOJIa ab3ara JJis
MIPEPhIBAaHUS CTPOKH B MPOU3BOJIBHOM MECTE, JJIsi OTOTO CIEAyeT MPUMEHSTH

CHUMBOJI pa3pbiBa CTpoKH (KomOuHarus kiaasuin Shift — Enter).
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[Tpunoxenune Ne 5

K MHCTpyKIIMHK 11O AE€IIONIPOU3BOACTBY

B TeppuropuaibHON W30MpaTEILHON KOMUCCUN

Ne 6 B Cankr-IlerepOypre

Cnucokx PACCBIJIKHA UCXOAAIINX JOKYMEHTOB

Ne HaumeHoBaHnue oprana . o
IMoaHbli MOYTOBBII apec
n/n (opranuszanmuu)
IIpencenarens

TeppuropuanbHoit n30UparenbHol kKomuccuu Ne 6
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Hcnomaurens
«_» 20 .

[Tpunoxenue Ne 6
K MHCTpyKIIMHK 11O AE€JIONIPOU3BOACTBY
B TeppuropuanbHOl W30MpaTEILHON KOMUCCUT
Ne 6 B Cankt-IleTepOypre

CornacoBaHue MPOEKTA:

JIOJDKHOCTB WHULUABI, (haMUITHs
(nata) (moamucy)

JTOIDKHOCTD UHHIAAJIbBI, (aMUITUs
(mara) (moanuce)

JTOIDKHOCTD UHHUAJIbBI, (paMUIus
(mata) (moamucek)

HUcnomaurens:



JIOJ>KHOCTB
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HMHHUIIWAJIbI, (1)aMI/IJII/I$I

(mata)

(moamucek)

[Tpunoxxenue Ne 7
K MHCTpyKIIMHK 11O AE€JIONIPOU3BOACTBY
B TeppuropuaibHON U30MpaTEILHON KOMUCCUHT
Ne 6 B Cankt-IleTepOypre
YTBEPXJIAIO

[Ipencenarens TepputopuansHoil komuccuu Ne 6

WHUIUAITEI, (pamMuiTus

(noonucy)

« » 20 r.

OT4er 0 pa3memienun pemieHuii TeppuropuaabHOil H30UpPaTEJIbHOM
komuccumn Ne 6
caiire http://tik6.spbik.spb.ru,

B pa3zese «{OKyMeHTbD» H pacChlIKe 10 COOTBETCTBYIOIIUM aJipecaTaM

3acenanne Ne OT « roga
No No pemrenust Anpec pa3MmenieHus, aapecar pacCbUIKU [ara
/1 THUK pa3menieHus,
pacChUIKU
1
2




Hcnomuurens:
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[Tpunoxenne Ne 8
K MHCTpyKIIMHK IO 1€10IPOU3BOICTBY
B TeppuropuansHoii U30MpaTEIHLHON KOMUCCHH
Neo 6 B CankT-IletepOypre

HEPEYEHD

nmoaJaeKamuX KOHTPOJJIK JOKYMECHTOB €C YKa3aHUEM CPOKOB HCITOJTHCHHUS

1. ®epepanbHble KOHCTUTYLHOHHBIE 3aKOHBI, (helepaibHble 3aKOHBI
Pocculickon ®@enepanuy — cOracHO yKa3aHHOMY B HUX CPOKY.

2. Ykassl [Ipesunenta Poccutickoit @enepainuu — COTIaCHO YKa3aHHOMY B
HUX CPOKY.

3. Pacnopsoxkenus Ilpesugenta Poccuiickoit denepanuii — COTJIACHO
YKa3aHHOMY B HUX CpPOKY.

4. llocranoBnenus, pacnopsbkenust — IIpaButensctBa  Poccuiickoii
denepanuy — COMIACHO YKa3aHHOMY B HUX CPOKY.

5. 3akonbl Cankt-IleTepOypra — coriiacHO yKa3aHHOMY B HUX CPOKY.

6. TlocranoBnenus 3akonomatenbHOro CoOpanus Cankrt-IlerepOypra —
COIJIaCHO YKa3aHHOMY B HHUX CPOKY.

7. TlocranoBnenusi IlpaButensctBa Cankt-IlerepOypra — corjacHo
YKa3aHHOMY B HHX CPOKY.

8.  Pacmopsxenuss I'yOepnaropa Cankt-IlerepOypra —  COTJIacHO
YKa3aHHOMY B HUX CPOKY.

9. [Ilapnamentckue 3ampocel Coera @enepanuu DeaepaabHOTO
CoOpanust Poccuiickoit ®enepauun, ['ocymapcrBenHoir ymbl @DenepaibHOro
Co6panust Poccuiickoii @enepanuu — He IO3HEE YyeM uepes 15 kaneHaapHbIX JHel
CO JHS TMOJY4YEHHsS TMapJIaMEHTCKOTO 3ampoca WIM B HHOW YCTAaHOBJIEHHBIN
cooTBeTcTBYIOMIEeH manaroit denepansHoro Cobpanus Poccuiickoit denepanuu

CPOK.
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10. 3ampocer unenoB Cosera Penpepanuu DenepanbHoro CoOpanus
Poccutickon ®enepaunu, nenyratoB [ocymapctBenHon Jlymbl DenepanbHOTO
Co6panus Poccuiickoit deaeparuu — He o3iHee yeM depe3 30 KajaeHIapHbIX JHer
CO JHS €r0 MOJTYYEeHUS WM B MHOW COTJIACOBAHHBIA C HHULIMATOPOM 3aMpoca CPOK.

11. Oo6pamenus wieHoB Coera ®enepanuu DenepanpHoro CobOpaHus
Poccuiickon ®@enepaunu, aenyratoB [ocymapctBeHHou Jlymber denepaibHOTO
Cobpanust Poccuiickoit @eaepanm 1o BOpocaM, CBSI3aHHBIM C UX JACSTEIHHOCTHIO,
— Oe3oTnararenbHO (2 TMpPU  HEOOXOJUMOCTH TIOJNYUYEHHMS JIOMOJHHUTEIbHBIX
MarepuaioB — He mno3gHee 4yeM uepe3 30  KaleHAApHBIX  JHEU
CO JIHSI IOJIyYEHUsI 0OpallieHus).

12. OGpatenus JEMyTaToOB 3aKOHOATEIBHOTO Cobpanus
Cankrt-IletepOypra — B CPOK, YCTAHOBJICHHBIM 3aKOHOJATEIbCTBOM
Cankr-IletepOypra.

13. Tlucema u3z Anmunuctpanuu Ilpesunenta Poccuiickoit denepanun,
[IpaBurenscTBa Poccuiickon ®enepannu, Koncturtynunonnoro Cyna Poccuiickon
Oenepannu, BepxoBHoro Cyna Pocculickoit ®@enepanuu, ['eHepanbHON
npokypatypsl Poccuiickoit ®enepanuu, aamunuctpauuu ['yoepnaropa CaHKT-
[lerepbypra — B COOTBETCTBMM C YKa3aHUSIMHU IO HCIOJHEHHUIO JTIOKYMEHTa
npeacenatens TeppUTOpUAIBHON KOMHUCCHH, €CJIM B HMX HE YKa3aH CpPOK, — HE
no3aHee yeM uepe3 30 KaleHAapHbIX THEH.

14. TIpotect nmpoxkypopa — He o3Hee YeM uepe3 10 KalleHaJapHbIX THEH.

15. TIlpexacraBiaeHue mpoKypopa — He no3aHee yeMm yepes 30 KajieHaapHbIX
JTHEH.

16. OOpamenusi TpaxxgaH 1O BOMpPOcCaM BBIOOPOB U pedepeHIYMOB —
10 30 KaJIeHIapHBIX JHEW, a MOCTYNUBIINE B TIEPUO M30UpATEIbHON KaMIIaHUU —
B cooTBeTcTBUU ¢ DenepaiibHbIM 3aKOHOM «O0 OCHOBHBIX TapaHTUSX
n30MpaTeNbHBIX TIPaB M IpaBa Ha ydactue B pedepenayme rpaxaan Poccuiickoit

Oenepauumny.
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17. Tlepecbuika oOpamieHHH TpaKIaH, COAEPIKAIIMX BOIMPOCHI, PELICHUE
KOTOPBIX HE OTHOCUTCS K KOMIICTEHIIMA TeppUTOPUAILHOW KOMHUCCHH,
OCYIIIECTBIISIETCS B TCUCHUE CEMU KaJICHAAPHBIX JTHEH.

18. OOpamenust cpeACTB MaccoBOW uH(pOpMANMM MO  BOMpPOCaM
NPEIOCTaBICHUsT MHPOPMAIIMM — CeMb KaleHIapHbIX nHeil. Ecimm TpeOyembie
CBEJICHUS HE MOTYT OBITh NPEIOCTABICHBI B yKa3aHHBIM CPOK, TO JOITYyCKAaeTCs
OTCpOYKa B TMPEIOCTABICHHUM 3alpalirBaeMoil MH(POpPMAIMU C BpydYCHHEM B
TPEXIHEBHBIA CPOK CO JHS TOJydYeHHUs NHCBMEHHOTO 3ampoca uHbopmammu
yBEIIOMJICHUSI 00 OTCPOYKE TPEACTABUTEIIO0 PEAAKIMH, B KOTOPOM YKa3bIBAIOTCS
NpUYMHA OTCPOYKH, JlaTa, K KOTOpOH OyaeT mpeocTaBiieHa 3alpaninBacMast
uHpOpMaIus, IODKHOCTHOE JIUIO, YCTAHOBHBILIEE OTCPOYKY, Jara TMPUHITHS
penieHust 00 OTCPOUKe.

19. 3anpoc rocynapcTBEeHHOTO OpraHa, OpraHa MECTHOTO CaMOYTIPaBJICHUS
WIA JOJDKHOCTHOTO JIMIIA, PacCMAaTPHUBAIOIIErO OOpalleHne TIpakIaHHHA,
JOKYMEHTBI W MaTepuajbl, HEOOXOAMMBIC JIi PACCMOTPEHHUs oOpalieHus,
NpPEJOCTABIAIOTCS B TeueHHe 15 pJHel, 3a HCKIIOYEHHEM [OKYMEHTOB H
MaTEepHAIIOB, B KOTOPBIX COAEPIKATCS CBEICHUS, COCTABIISIONINE TOCYIaPCTBEHHYIO
WIH WHYIO OXpaHseMyro defepaabHbIM 3aKOHOM TaliHYy, U JUISI KOTOPBIX YCTaHOBJICH

0COOBII MOPSIIOK MPEOCTABICHHUSI.
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[Tpunoxenune Ne 9
K MHCTpyKLIMH 110 A€IONPOU3BOACTBY
B TeppuropuanbHOl U30MpaTEILHON KOMUCCUT
Ne 6 B Cankt-IletepOypre

YTBEPXJAIO

[Ipencenarens TeppuropuanbHOl
n30oupaTensHOl KomMuccuu Ne

MOJINCH pacmmgpoBKa MOAUCH

20 I.

HOMEHKJIATYPA JEJI

TepputopuajbHoii n3dupareabHoil komuccuu Ne 6 Ha 20_rog

THIeKe Kon-Bo Cpoxk xpaHeHus jena
;a 3aronoBoxk siena nen (ToMOoB, (Toma, yacTH) [Tpumeuanue
A (Toma, gacTn) yacreil) 1 Ne crareil 1o TiepeyHio
1 2 3 4 5
Haspanwue paznena
HaunmeHnoBaHue OJKHOCTH COCTaBUTEIISI [Moanuce Pacumdposka
HOMEHKJIATyphI MOJITUCH
Jara
COT'JTACOBAHO COI''TACOBAHO
[Tporokon DK Cexperapp Cankt-IlerepOyprckoit
n30upaTeabHON KOMUCCHH
Or Ne

Ioanucs paciudpoBKa MoJnucu
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[Tponomxenue npunoxenus Ne 9

HTorosas 3anuch 0 KaTeropusx U KOJIMYECTBE JIEJ1, 3aBEICHHBIX B roany B
TeppuropuansHoii u30upaTeabHON Komuccuu Ne 6

B ToM uucie

ITo cpokam xpaneHus Bcero HepeXOIIIX C OTMETKOM
«IIK»
1 2 3 4
[TocrosiHHOTO

Bpemennoro (cBbimie 10 ser)

Bpemennoro (10 10 et BKIIOYUTENBHO)

UTOI'O:

HanmmMeHoBaHuEe JOIKHOCTH COCTaBUTEIS IToanuce PaCI_HI/I(I)pOBKa
HOMCHKIJIATYPhbI oA CHu

JlaTa
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[punoxenne Ne 10
K HCTpyKIIMHK IO 1€10IIPOU3BOJICTBY
B TeppuropuanbHoii U30MpaTEIHLHON KOMUCCHH
No 6 B CankT-IletepOypre

TeppuropuansHas komuccus Ne 6 YTBEPXKJIAIO

[Ipencenarens

OIIUCDH Ne TeppuropuanbHoii komuccun Ne 6

ACJI ITIOCTOSIHHOT'O XpaHCHUA

3a rong Tlonnuce PacumgpoBka noamnvcu
Jara
No HNunexc Kpaithue | Kois-Bo
3aroJyioBOK Jena [Ipumeuanue
/1 nena ATkl JINCTOB
1 2 3 4 5 6

B naHHBIN pa3aen onucyu BHECEHO

(yughpamu u nponucwio)

c Ne mo Ne , B TOM YHCIIC:

JIMTCPHBIC HOMEpaA:

MIPONMYLIEHHbIE HOMEpA:!

HanmeHnoBaHMe TOIKHOCTH COCTaBUTENS [Tognuce PacimmmdpoBka noanucu
OIIUCH
Jara
COT'JTACOBAHO YTBEPXIEHO
[Tporokon DK [TpoTokon LleHTpanbHOI SKCIIEPTHO-

MIPOBEPOYHON METOAUYECKON KOMUCCUU
ApxuBHoro komuteta Cankt-IlerepOypra

oT No oT Ne
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[Tpunoxxenue Ne 11

K MHCTpyKLIMH 110 A€IONPOU3BOACTBY
B TeppuropuanbHOl U30MpaTEILHON KOMUCCUT

Teppuropuansuas komuccusi Ne 6

OIIUCDb Ne

nen BpemerHoro (10 et u 6osee) XpaHeHUs

Ne 6 B Cankt-IletepOypre

YTBEPXIAIO

[Ipencenarenn
TeppurtopuansHoii kKomuccuu Ne 6

3a rox [Toamuce Pacmm¢poBka moammcu
JlaTa
No Nunexc Kpaitnne | Kon-Bo Cpok
3aroJyioBOK Jena [Ipumeuanue

/1 Jena JIaThl JINCTOB XpaHEHHUs

1 2 3 4 5 6 7
B naHHBIN pa3gen onucu BHECEHO

(yugbpamu u nponucwro)
¢ No o Ne , B TOM YHCIIE:
JINTEpHBIE HOMEpA:
MPONYILEHHBIE HOMEPA:!
HanmeHnoBanue q0JKHOCTH COCTaBUTEA [Moanuce PacmmmdpoBka noanucu
ONUCH
JlaTa

COT'JTACOBAHO
[Ipotokon OK

oT Ne

COT'JTACOBAHO
Cekperapp Cankr-IlerepOyprekoit
n30MpaTeTbHON KOMUCCHH

®.1N.0.




Teppurtopuanshas komuccust No6

OIIUCDb Ne

ACII 110 JINYHOMY COCTaBy
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[Tpunoxxenue Ne 12
K MHCTpyKIIMK 110 1€710IIPOU3BOJICTBY
B TeppuropuanbHOl U30MpaTEILHON KOMUCCUHU
Ne 6 B Cankt-IleTepOypre

YTBEPXIAIO

[Ipencenarenn
TeppuropuansHoii komuccuu Ne 6

3a rox [loamuce Pacmm¢poBka noamucu
[ara
No Nunexc Kpaiinne | Kon-Bo Cpok
3aroJyioBOK Jena [Ipumeuanue
/1 nena JIaThI JIUCTOB XpaHeHUs
1 2 3 4 5 6 7

B nanHBIN pa3aen onucyu BHECEHO

¢ Ne

JMTEPHBIC HOMEPA:

(yughpamu u nponucwio)

1o Ne , B TOM YHCIIC:

MIPONMYLIEHHbIE HOMEpA!

HanmenoBanmne JOJIKHOCTH COCTaBHUTCIIA

OIMCH
Jara
COT'JTACOBAHO
IIporokon DK
oT Ne

[Tognuce Pacumgposka noanucu

COT'JIACOBAHO
IIporokon LleHTpabHON HKCIIEPTHO-
MPOBEPOYHON METOJUYECKON KOMHUCCUU
ApxusHoro komurtera Cankt-IlerepOypra

oT Ne
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[Tpunoxxenue Ne 13
K MHCTpyKIIMHK 110 1€710IIPOU3BOJICTBY
B TeppuropuanbHOl W30MpaTEILHON KOMUCCUT
Ne 6 B Cankt-IleTepOypre

YTBEPXIAIO
TeppuropuanbHas komuccusi Ne6
AKT
[Ipencenarens
No Teppuropuanbaoit KoMmuccun Ne 6
(mecmo cocmasnenus) TIOJTITHCh Pacmm¢poska
HOJITUCH
Jlata
O BbIe/ICHUN K YHUYTOKEHHIO JOKYMEHTOB,
He NOAJIeKAIMX XPAHEHUIO
Ha ocHoBanum IlepeyHs THNOBBIX  YIPABJICHYECKHX APXMBHBIX JIOKYMEHTOB,

o0Opa3yromuxcsi B Ipolecce AESITeIbHOCTH TOCYAAPCTBEHHBIX OPraHOB, OPraHOB MECTHOTO
CaMOYIPAaBJIEHUS. M OpraHM3alMii, C yKa3aHUEM CPOKOB XpaHEHUS M HOMEHKIATYpbl el
TepputopuanibHoil H30HpaTenbHON Komuccuu Ne 6 0TOOpaHbl K YHUUTOXKEHHIO KaK HE HMEIOIINe
HAyYHO-UCTOPUYECKON IEHHOCTH U YTPATUBILNE IPAKTUYECKOE 3HAUEHHUE JOKYMEHTHI.

3aroJI0BOK Jiena WHpeke nena no
. . Cpoku xpaHeHus
Ne WJIY TPYIIIOBOM Kpaiinue HOMEHKJIaType Kon-Bo . | IIpnme-
Y HOMEpA CcTaTen
n/n 3aroJI0BOK JIaThI WJIM HOMED Jena el. Xp. yaHue
I10 NIEPEYHIO
JOKYMEHTOB 110 OIIMCH
1 2 3 4 5 6 7
Hroro: el. Xp. 3a TOJIbI

(yughpamu u nponucwro)

OnucH 1e1 NOCTOSIHHOTO XpaHEeHHUsI 3a TO/Ibl YTBEPK/IEHBI, 10 TUYHOMY COCTaBY
cornacoBanbl ¢ DK Cankr-IlerepOyprckoit n3duparenbHO KoMUccUn

(mpoTOKOI OT « » r. Ne )

(Haumenosanue OOIAHCHOCMU TUYA, NPOBOOUBULE20 IKCNEPMU3Y YEHHOCU OOKYMEHMO8)

(noonucv) (unuyuanvl, pamunus)

Jara
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[Iponomxkenue npuiosxkerus Ne 13

K MHCTpyKIIMHK 110 1€710IIPOU3BOJICTBY
B TeppuropuaibHOl W30MpaTEILHON KOMUCCUU
Ne 6 B Cankt-IletepOypre

COT'JTACOBAHO COT'JTIACOBAHO
[Iporokon DK Cekperapp Cankr-IlerepOyprckoit
M30UpaTeIbHON KOMUCCUU
or Ne ®.1.0.
JIOKyMEHTBI B KOJIUUECTBE JieJ1, TOMOB
BECOM KT CaHbI B

(HaumeHoBaHUE Op2AHU3AYULL)

Ha MepepadoTKy MO MPUEMOCIATOYHOM HAKIAIHON OT Ne
(0ama)

HammMeHoBaHuEe JOTKHOCTU
Jynua, CaaBmero JOKYMCHTBI

Jlara Ioonuce Pacwugposxa noonucu

HN3menenus B YUYCTHBIC TOKYMCHTbI BHCCCHBI

HaunmenoBaunue 10IKHOCTH
JIMIa , BHECIIETO0 U3MEHEHUS B
YYETHBIE JOKYMEHTHI

Jara Ioonuce Pacwugpposxa noonucu
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[Tpunoxenue Ne 14
K MHCTpyKIIMHK 110 1€710IIPOU3BOJICTBY
B TeppuropuaibHOl W30UpaTEILHON KOMUCCUT
Ne 6 B Canxr-IletepOypre

Tepputopuansnas uzbuparenabHas komuccus Ne 6

YTBEPXIAIO

AKT [Ipencenarens
20 1. Ne TeppurtopuansHOi N30HUpaTETbHOM
xomuccuu Ne 6

MeCTO COCTaBJICHUA

TTOAHCH pacmuppoBKa TOANCH
00 YHUYITOKCHUU TOKYMEHTOB
C OrpaHH4Y€¢HHBIM CPOKOM Jara
XpaHEHUs
( JIMH, 1 ron, 3 rona, 5 yet)
Ha ocnoBanun Ilepeuns TUIIOBBIX YIPAaBICHYECKUX APXMUBHBIX JOKYMEHTOB,

o0pa3yromuxcsi B Ipolecce ACSITeIbHOCTH TOCYAAPCTBEHHBIX OPraHOB, OPraHOB MECTHOTO
CaMOYIpPAaBJIEHUS. M OpraHM3alMi, C yKa3aHUEM CPOKOB XpaHEHUS M HOMEHKIATYpbl el
TepputopuanbHoil n36upaTenbHo Komuccuu Ne 6 0TOOpaHbl K YHUUTOXKEHHUIO KaK HE HMEIOIINe
HAyYHO-UCTOPUYECKON IEHHOCTH U YTPATUBILINE IPAKTUUECKOE 3HAUEHNUE JOKYMEHTHI.

3aronoBoK aeiia
HITA TPYIIITOBOMH Wupexc nena no Koi-Bo CpOKH XpaHeHus
No Kpaiinue HOMEHKJIaType . TIpume-
n/n oot I))IaTbI WA HOMEP ggna P 11 HOMEpa cTaTeHt qI;HHe
JOKYMEHTOB
10 OITUCH (ymcroB) T1O NePEHHIO
1 2 3 4 5 6 7
Utoro en.xp. (JiucToB) 3a rof (bl),
(umpamu, IPOITUCHIO)
Becom KT CIIaHbI B Ha
(HanMEeHOBaHME OPraHN3AIIH)
nepepaboTKy M0 MPHUEMO-CAAaTOYHOM HAKJIaJHOW OT Ne

(I/IJ'II/I YHUYTOXKCHBI ITYTEM U3MCIIBUYCHU A (IJ_IpCIlI/IpOBaHI/I}I) Ha CIICUAaJIN3UPOBAHHOM

000opynoBaHNN 0€3 BO3MOKHOCTH BOCCTaHOBJICHHSI ).
JaTa BpeMs
COT'JTACOBAHO COT'JTIACOBAHO
IIporokon DK Cexperapp Cankr-IlerepOyprekoit

n30UpaTeTbHON KOMUCCUU

®.N.0.

oT No
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[Tpunoxxenne Ne 15
K MHCTpyKIIMHY 11O 1€710IIPOU3BOJICTBY
B TeppuropuaibHOl H30MpaTEILHON KOMUCCUT
Ne 6 B Cankr-IletepOypre

BHYTPEHHSA OIIUCH

AOKYMEHTOB JieJia Ne

N " lara H
° HICKC omMmepa
5 AOKYMCHTA 3aroJioBOK JIOKyMEHTa p [Ipumeuanue
n/n | JOKyMeHTa JIUCTOB Jiena
1 2 3 4 5) 6
Uroro: JIOKYMEHTOB

(umpaMu ¥ IPOITUCHIO)

KomuuectBo aucroB BHYTpeHHeﬁ OIINCH

(tmdpamu U IPOTTUCHIO)

HanmenoBanue TOKHOCTH JUIIA,
COCTaBUBILEr0 BHYTPEHHIOIO OMKCh
JIOKYMEHTOB JIeJia

TTonmnuce

Hara

PacmmdpoBka nmoamnucn
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[punoxenne Ne 16
K MHCTpyKIIMHK 11O 1€10IIPOU3BOJICTBY
B TeppuropuansHoi U30MpaTEIHLHON KOMUCCHH
Neo 6 B CankT-IletepOypre

JIMCT-3ABEPUTEJIb JIEJIA Ne

B aeno noamumTo u mpoHyMepPOBaHO

nucToB(a),

(undpamu ¥ MPONUCHIO)

B TOM YHCJIC:

JIMTCPHBIC HOMEpPA JIMCTOB

MMpOMyHICHHBIC HOMEpPaA JINCTOB

+ JIMCTOB BHYTpCHHCﬁ OIINCH

OcobeHHocTr HU3NYECKOTO COCTOSTHUS U
(bopmupoBaHus gea

Howmepa
JIMCTOB

1

2

HanmeHoBaHue J0IKHOCTH

IMoxamnuce

Hara

Pacmdposka mommcu
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[Tpunoxxenue Ne 17
K MHCTpyKIIMK 11O 1€710IIPOU3BOJICTBY
B TeppuropuaibHOl H30MpaTEILHON KOMUCCUU
Ne 6 B Cankt-IletepOypre

TEPPUTOPUAJIBHAS UBBUPATEJIBHASL KOMUCCHUSA Ne 6
CAHKT- IETEPBYPI'

JEJIO Ne

(3a201060K dena, mom denaq)

(kpatinue oamoi)

Ha JIACT
@. Neo
Om. Ne
A Ne

XpaHUThb
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[Tpunoxxenue Ne 18
K MHCTpyKIIMHY 11O 1€710IIPOU3BOJICTBY
B TeppuropuaibHOl U30MpaTEILHON KOMUCCUT
Ne 6 B Cankr-IletepOypre

YTBEPXIAIO YTBEPXIAIO
[Ipencenarens [Ipencenarenn
TepputopuanbHOi Cankr-IlerepOyprckoii
n3oupareabHOi Komuccuu Neb M30UpaTeIbHON KOMUCCUU
IIOAIINCH pacmwprBKa IIoaAIrucHu IIOAIINCH paCIlII/I(l)pOBKa IIOoAIINCHU
Hara [Teuats Hara ITeuaTn
AKT Ne

npuemMa-nepeaadn
ApXMBHBIX IOKYMEHTOB Ha

XpaHeHHe
(ocnosanue nepedauu)
(nazsanue nepedasaemozo gponoa)
TepputopuajibHas u3duparteabHas Komuccust Ne6 B nuie chana, a

JlomKHOCTB, (baMuTus, HHUIHATIBI

Cankr-IlerepOyprekas u3dupareabHasi KOMUCCHS B JIUIIE

I[OJ'I)KHOCTB, (I)aMI/IJ'II/IFI, HWHHUIMAJIbI

MpUHsIA JOKYMEHTBI Ha3BaHHOTO ()OH/Ia U CIPAaBOYHOT0 MaTepuana K HUM:

Ne i/ Haszsanue, Homep onucu KonuuectBo KonnuectBo [Ipumeuanue
AK3EMIUISIPOB el. Xp.
OIUCH
1 2 3 4 5
Hrtoro npunaro eI.Xp.

Ilepenauy npoussenu:
JoikHOCTB [Toanuce PacummdpoBka  J1omKHOCTH [Monmuce  PacummdpoBka
[ara [ara

®onny nprcBoeH No

N3meHeHus B y4eTHbIE JOKYMEHTBI BHECCHBI
JIoIKHOCTB [Tognuce Pacumdposka

JlaTa
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[Tpunoxxenue Ne 19
K MHCTpyKIIMK 110 1€710IIPOU3BOJICTBY
B TeppuropuanbHOl U30MpaTEILHON KOMUCCUHU
Ne 6 B Cankt-IleTepOypre

(I)opMa PETrUCTPANUOHHOIO KYPHaJa BXOAAINUX TOKYMEHTOB

Hata Peructpa | Koppecnn | Homep wu | Conepx | Pesomo | Ucnon | Cpok | Ormer | Home

noJryde | IIMOHHBIN | OHIEHT | Jara aHHe st HUTEb | HCIIONT | Ka 00 | p

HUS HOMEp JOKYMEHT HEHHs | UCTON | Aera
a HCHHUHU

(I)opMa PErUCTPAINMOHHOIO KYPHAJIA UCXOAAIIUX JOKYMECHTOB

ara Peructpammonnsiii | Aapecat | Kpatkoe Kto Ucnonuutens | Homep aena

OTMPABJICHUS | HOMED coJiepKaHue | MOAIIcal C  Komuewu

JIOKyMEHTa JOKYMEHTa | JOKYMEHT UCXOJISIIETO
JIOKYMEHTa




